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BRIEF OF REVISION 

These are the major changes made by Change 192: 

U2250. Points readers to Appendix A for the term "travel status". 

U2550-H3. Removes the mandatory requirement to contact General Services Administration to obtain meeting or 
conference space in the District of Colun~bia. 

tJ3125-B4h: U4326-B2d; T4030-F; T4060-Blc(6). Indicates that the 14-hour rule used to determine when 
premium-class other than first-class accommodations may be authorized for air travel includes changes of planes 
and any en-route stopovers. 

U3125-D. Adds business class as a class of service offered on AMTRAK trains and permits its use as advantageous 
to the Government when it is the lowest available class of service. 

U4000: T4040-C1. Spells out that the per diem prohibition for personnel traveling together with no reimbursement 
applies from the time the traveler departs the PDS until 2400 the day the traveler arrives at the TDY point. The 
prohibition begins again at 0001 the day of departure from the TDY point until arrival at the PDS. 

U4520-A: T4040-E9. Allows the authorizing/order-issuing official to authorizelapprove the cost of paper tickets 
when electronic tickets are available when necessary to meet Government requirements. 

U4520-A2: T4040-E2. Agrees to reimbursement for ATM fees when a uniformed member exempt from the 
requirement to use the Government charge card for official travel, uses an ATM or personal charge card to obtain 
cash. 



U5116-C2; U5116-D4. Clarifies what members/employees are authorized to be reimbursed when PCS travel is by 
personal boat overseas. 

U5340. Makes clear that even though an employee is responsible for all costs associated with the excess weight of a 
HHG shipment, the Government will pay the total cost of transportation andlor storage of the shipment. 'The 
Government will then collect reimbursenlent from the employee in accordance with finance regulations. 

U5467. Explains that a member who stores a POV at Government expense is not authorized POV shipment from 
the foreign OCONUS location upon subsequent PCS. 

C.5474. States that the member is responsible for any excess storage charges for a veh~cle larger than the m a s i l i ~ u n ~  
standard size in the storage contract. 

U7961-D. Deletes the reference to ITOs in specialty care. OSD!HA policy is to use standardized written letter -- 
authorizations for all patient and non-medical attendant (NMA) specialty care travel. 

U9102. Perinits payment of' both ONA R: TLA ~vhen required to pay rent after vacating quarters. There are 
circun~stances when a member is required to pay rent after HHG have been shipped and the member is in temporary 
quarters collecting TLA. This item allows s in~~dtaneous payment of OHA &i TLA for outbound pel.sonne1 when 
required to pay rent after vacating permanent quarters. 

U9303-3. Changes the JFTR to state that when a military couple maintains a joint household only one member is 
entitled to COLA at the with-dependent rate. Since the JFTR had stipulated the payment of COLA at the with- 
dependent rate depended on both n ~ e n ~ b e r s  receiving BAH at the with-dependent rate. this aligns with the BAH 
policy in the DoDFMR. 

Appendix A. Adds a definition for the term "weight additive". Also clarifies the Temporary Lodging Facilities 
definition. 

Appendix S. Updates FEML locations for U.S European Command until 1 January 2003. 
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Administration and General Procedures U2550 

PART G: CONFERENCES 

U2550 CONFERENCE PLANNING 

A. Authority. OMB Bulletin No. 93-1 1, dated 19 April 1993, To The Heads of Executive Departments and 
Establishments, Subject: Fiscal Responsibility and Reducing Perquisites, Attachment 5. 

B. Policy. The public interest requires that the Uniformed Services exercise strict fiscal responsibility when 
selecting conference sites. Accordingly, the Services shall select conference sites that minimize conference costs. 
When Service representatives attend conferences sponsored by others, the Service must keep its representation to a 
minimum consistent with serving the public's interest. 

C. Scope and Coveras .  This guidance applies to all Executive Departments, agencies and the Uniformed Services 
that sponsor conferences or pay for travel to conferences. In addition to conference travel by Service members, this 
guidance applies to conference travel paid for persons invited to travel in support of Service programs. 

D. Definitions 

1. Conference: A meeting, retreat, seminar, symposium or event that involves attendee travel. Also applies to 
training activities that are conferences under 5 CFR 410.404. NOTE: This does not include regularly 
scheduled courses of instruction conducted at a Government or commercial training facility. 

2.  Conference costs: All costs paid by the Government for a conference, whether paid directly or reimbursed 
by DoD Agencies. Examples include: 

a. attendee's travel costs (i.e., travel to and from the conference, ground transportation, lodging, meals and 
incidental costs), 

b, attendee's time costs (i.e., the cost of attendee's time spent at the conference and traveling to and from 
the conference), 

c, meeting room and audiovisual costs, 

d .  registration fees, 

e. speaker fees, 

f. conference-related administrative fees, and 

g. similar costs. 

3. Conference lodging allowance: the lodging allowance that is up to 25 percent above (rounded up to the next 
higher dollar) the established geographical lodging portion of the per diem rate. The M&IE portion of the per 
diem allowance remains unchanged. 

4. Site: refers to both the geographical location and the specific facility selected. 

E. Actions Required. When planning a conference DoD Agencies must: 

1. Deternine which conference expenditures provide the greatest advantage to the Government, by 

a. ensuring appropriate management oversight of the conference planning process, 
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b. performing cost comparisons of the size, scope, and location, 

c. determining if a Government facility is available at a lesser rate, 

d ,  considering conference alternatives, e.g., teleconferencing, 

e ,  maintaining written documentation of the alternatives considered and the selection rationale used, and 

f. minimizing cost by exercising strict fiscal responsibility in determimng the best site. 

2 ,  minimize the conference administrative costs, 

3. minimize the attendees' travel costs, 

4. minimize the attendees' time costs, 

5 .  use Government-owned or Government provlded facilities as much as possible, 

6. identify ways to save costs in selecting a particular conference site (e.g., lower rates during the off-season), 
and 

7. develop and establish internal policies that ensure these standards are met. 

NOTE: I~rdividuals ~nrrst have tlre requisite contracting authority to obligate tlre Governntent in connection 
with conference arrange~n ents. 

F. Cost Considerations. When planning a conference, DoD Agencies should consider all direct and indirect 
conference costs paid by the Government. Conference costs to be considered include: 

1, travel and per diem expenses. 

2. rent of rooms for official business, 

3. usage of audiovisual and other equipment, 

4. computer and telephone access fees, 

*5. light refreshments for morning, afternoon, or evening bleaks excludes alcoholic beverages and includes: 
coffee, tea, milk, juice, soft drinks, donuts, bagels, fruit, pretzels, cookies, chips, muffins, and similar items, 
NOTE: When a majority of the attendees (at least 51 !%) are in a travel status (see Apperzdix A), rejkeshmcrtts 
may be provided for aN attendees (irtclrrding local attendees; 

6. printing, 

7. registration fees, 

8. ground transportation, and 

9. attendees' travel and time cost. 

G. Cost Comparisons. When planning a conference, DoD Agencies must do cost con~parisons to ensure the greatest 
benefit to the Government. Cost comparisons include: 

1, determination of adequacy of lodging at the established per diem rate, 
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2 ,  overall convenience. 

3. fees, 

4. meeting space availability, 

5. equipment availability, e.g., audiovisual, fax, 

6. commuting or travel distance of most attendees, and 

7 ,  other conference expenses 

H. Conference Site Selection 

1. Documentation. DoD Agencies must maintain a record of the cost of each alternative conference site 
considered for each conference sponsored or funded, in whole or in part, for 30 or more attendees. A min lmun~ 
of  three sites must be considered for the conference and the documentation must be available for inspection by 
the Office of  the Inspector General or other interested parties. 

2. Locality Per Diem Rate. Initial selection of a location must be based on the established per diem rate; 
however, to provide DoD Agencies flexibility in the selection of the appropriate lodging facility at the most 
advantageous location, the lodging portion of the established per diem rate may be exceeded by up to 25 
percent, if necessary. For example, if the established geographical lodging portlon of the per diem rate is $100, 
then facilities with lodging rates up to $125 may be considered when selecting the conference location. 

*3. Conducted in the District of Columbia. Prior to scheduling, contact should be made with the GSA Public 
Buildings Service (PBS) of the National Capital Region to inquire about the availability of short-term 
conference and meeting facilities in the District of Columbia. A Customer Desk Guide can be found at the 
following website: 
http://w w ~v.p.su.pov/f1tt~1cIznients/G~5'A PUB L I C A  7'10R'S~~u/~/Cu.vto1nrrGi1i~/r/~ookm~1rke~/i~cr.~io11.~~~If 
NOTE: This website is case sensitive. 

I. Reauirements for Attendance, Sponsorinr! or fund in.^ a Conference at a Place of Public Accommodation 

1. Attendance at a conference must be authorized by an official designated through the Secretar~al Process. 

2. Sponsoring or funding a conference by a DoD Agency at a place of public accommodations must be 
authorized by  an official designated through the Secretarial Process. 

3. When sponsoring or funding a conference, in whole or in part, at a place of public accommodation in the 
U.S., FEMA-approved accommodations must be used, unless the official designated through the Secretarial 
Process for authorizing the sponsoring or funding of a conference makes a written determination on an individual 
case basis that waiver of the requirement to use FEMA-approved accon~rnodat~ons is necessary and in 
the public interest for a particular event. 

J. Advertisement or Application Form for Conference Attendance. Any advertisement or application for attendance 
at a conference sponsored or funded by a DoD Agency must include: 
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1.  notice that attendees must use FEMA-approved place of' public accommodation unless a w a i ~ s r  1 1 s  betm 
issued as indicated in par. U2550-13, and 

2. notice of the prohibition of use of non FEMA-approved places of public accommodation to a11 non-Federal 
entities, e.g., contractors, to which the DoD Agency provides Federal funds. 

K .  Selection of Attendees. DoD Agencies must establish policies that reduce the ovtrall cost of att~iidlilg a 
conference. The policies and procedures must: 

1. limit the Agency's representation to the minimum number of attendees necessary to accomplish the Agency's 
mission; and 

2. provide for the consideration of travel expenses when selectmg attendees. 

L. Conference Administrative Costs. Conference administrative costs may not be included In an attendee's per diem 
allowance payment for attendance at a conference. Per diem is intended ouly to reimburse the attendee's subsistence 
expenses. Administrative costs must be paid separately. 

M. Conference Lodainc Allowance. The Conference Lodglng llllo\\.ancc is a pre-tlctermin~~d ~i110\\~;111ce ofi ip  to 125 
percent of the applicable locality lodging per diem rate (rounded to the next highest dollar) and: 

1 .  is not an actual expense allowance. 

2 ,  may not be used ~f the lodging rate exceeds the establlshcd lodgmg allo\\ance by mole than 25 pel cent, m d  

3. may not be used concurrently ul th  the achial expense method of ~eimbursement. 

N. Conference Lodging Allowance Apuroval Authorltv 

1. Government Suonsored Conference. Only a designated senior ofiicial of the sponsoring agency n ~ a y  
determine that a conference lodging allowance is necessary, and the conference lodging allo\vance rate. All 
agencies must use that rate in reimbursing their attendees' lodging expenses. 

2. Non-Government Sponsored Conference. The order-issuing official may authorize a member to be 
reimbursed for lodging expenses incurred up to the conference lodgmg allowance rate. 

NOTE: If the Conference Lodging Allowance is i~zadeqirate, see JFTR, Cltapter, 4, Part C, for. actual e.v/~ense 
reimbursement authorization procedures. 

0. Conference M&IE Rate 

1. Light Refreshments. When light refreshments are f~ i rn~shed  at noinma1 or no cost by the Government, no 
deduction of the attendee's MBiIE allowance is permitted. 

2 .  Meals Included in Registration Fee. When one or two meals are furnished at nominal or no cost by the 
Government, or are included in the registration fee, the proportional meal rate applies for each day meals are 
furnished. 

U2555 CONFERENCE ATTENDANCE 

A. General. Uniformed members may attend and participate ni confcrences/n~eetiligs of recognized psofcssional 
organizations to maintain and further their professional competency at Government expense (including T D Y  
expenses), subject to the availability of funds and the members' work responsibilities. 
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a. regularly scheduled flights betxveen the authorized or ig~n  and destination p o ~ n t s  (including connection 
points) provide only premium-class acconmodat~ons,  and the member certifies this circumstance on the 
travel voucher. 

b .  space is not available in coach-class accommodations on any scheduled flight in time to accomplish 
the purpose of the official travel, which is so urgent it cannot be postponed. 

c ,  necessary to acconxnodate a traveler's disability or other physical impairment, if the condition is 
substantiated in writing by competent medical authority. Premium-class other than first-class 
accommodations use also may be authorized for an attendant, who is authorized under pars. U7250-D and 
U725 1-I3 to accompany the attended traveler when the attended traveler is authorized premium-class other 
than first-class airline accommodations use and requires the attendant's service en route. 

d. the accom~nodations are tequired for securlty purposes or because exceptional circun~stances, as 
determined in accordance with Service regulations. make their use essential to the successful performance 
of the mission. 

e,  coach-class acconmiodations on foreign carrms do not pro\.~de adequate sanitation or meet health 
standards and foreign flag carrier senrice use is approved in accordance with the Fly America Act. (See par. 
L3 125-C for rules governing C.S. flag carriers use. 

f. the accommodations would result in an o\.erall savmgs to the Government based on economic 
considerations (e.g.,  the avoidance of additional subsistence costs, overtime, or lost productive time) that 
w u l d  be incurred while awaiting coach-class accommodations. 

g. the member's transportation is paid in full through Ser\,lces;Defense Agency acceptance of payment 
from a non-Federal source in accordance with Chapter 7 .  Part W.  

Effective 13 September 2002 
*11. travel is direct between authorized origin and destination points (one of ~vhich is OCONUS) and the 
scheduled flight time (including stopo\.ers and change of planes) is in excess of 14 hours. Scheduleriflight 
time is the time between the .scheduled airline departwe from the PDS/TDY point until the sclredlrled 
airline arrival at the TDYpoirzUPDS. XOTE: I f the  'stopover' is an overnight stay, thnt disqiralifies tlre 
trawler fronr rrsing business class. A rest stop en route ( w e  par. U4326-B3a) is prohibited ~vl ten travel is 
~rrtltori,:ed by yremilrnr-class otlrer than first class accommodations. 

a. Orders. Authorization for first-class air accommodat~ons use should be made in advance of travel unless 
extenuating circunlstances or emergency situations make advance authorization impossible. If advance 
authorization cannot be obtained, the tra\.eler must obtain wrltten approval from the appropriate authority at 
the earliest possible time. \I'hen a travel 01-der authvr~zes first-class air accommodations (by including the 
authority and authorization source (niemo.letter~niessage~ctc. including date and signatory position), 
appropriate Government transportation documents must be annotated \{.ith the same information. When a 
travel order does not contain authority for first-class air accommodations use and no other class of service 
is at.ailable, a transportat1011 document rnay bc issued for tint-class service \vhen the document-~ssuingg 
official annotates the document In accordance \v~th transportation procedural guidance that tickets for first: 
class air accommodations \\,ere issued as only first-class sen.lce ivas ava~lable between authorized or ig~n  
and destination points. 

b. Travel Voucher. Specific a u t h o r ~ ~ a t i o n  appro\a1 must be attached to, or stated on, the voucher and 
kept for the record. \i 'hen I-egularly schcduleci fl~ghts bet\wen the authorized origm and destination 
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(including connection points) provide only premium-class accommodations, tlie member must certify these 
circunistances on the voucher. 111 the ahserrce of arrthori;ntion/apj~rov(rl, the ftienrber is liable for all 
rmditio~inl co.s?s rcsrilti~rgjkom pr~trriur?~-class air. crcc.onunorlatiolls use. 

C. U.S. Flas .4is Carrier (Certificated Air Carrier) Use 

1. Recluirenlents. Available U.S. flag air casriers shall be used for all conlmercial foreign air transportation of 
peisonsiproperty when air travel is funded by the U.S. Government (49 U.S.C. $40118 and B-138942, March 
3 1, 198 1). Except as provided in par. U3 1 2SC3,  U.S. flag air carrier service is available i f :  

a. the carrier performs the comn~ercial foreign air transportation required, and 

b. the service acconipl~slics the niission. even though: 

( 1 )  a co~nparableidifferent kind of servlce by a noncertif~cated air carrier costs less, 

(2) noncertificated air casrler service 1s preferred by the serviceitraveler, 

(3) lioncertificated air carrier service is more convenient for the serviceitraveler, or 

(4) the only U.S. flag air carrier service available between points in the CONUS or non-foreign 
OCONUS area and foreign OCONUS points (49 U.S.C. $40102) requires boardingileaving the carrier 
between midnight and 6 a.m., or travel spanning those hours (the traveler may have a brief lion-work 
period not to excecd 24 hours, for "accliniatization rest" at destination as well as per diem during the 
rest period u.11t.n the destination is other than the traveler's PDS) (56 Comp. Gen. 629 (1977)). 

2 .  Exge~tions.  When one ofthe f'ollowiilg exceptions exists, U.S. flag air carrier service is not available 

a. Transportation is provided under a bilateral~inultilateral air transportation agreement to which the U.S. 
Government and the government of a foreign country are parties, and which the Department of 
T1msportation has deterniined meets thc requirements of the Fly America Act. 

b. No U.S. flag air carrier provides service on a particular leg of the route, in which case foreign alr carrier 
service may be used, but only to or from the nearest interchange point on a usually traveled route to 
connect with U.S. flag air cai-sier servlce. 

c ,  A U.S. flag air carrier involuntarily reroutes a traveler's travel on a foreign air carrier; (if the traveler is 
given a choice as to substitute service, a U S .  flag air carrier should be selected if it does not unduly delay 
the travel) (59 Conlp. Gen. 223 (1980)). 

d. Foreign air carrier service would be three hours or less, and C.S. flag air carrier use would at least 
double en route travel time. 

e .  Foreign air transportation is paid fully directly, or later reimbursed by a foreign government (e.g., under 
Foreign Military Sales (FMS) case funded with foreign custonier cash or repayable foreign military finance 
credits), an international agency or other organization. (B-138942, March 31, 1981 and 57 Comp. Gen. 
5 46  ( 1 978)); NOTE: See Secrrrity Assistance hfanqetnent Manual, Chnpter 2, par. 20202-C'3e u f the 
1)oD 5105.38-M, wlien fravel is orr Secirrify Assistauc~ Bllsiriess. 

f. If a G.S. flag air carrier offers nonstop/direct service (no aircraft change) from origin to destination. U.S. 
flag air carrier service must be used unless such use would extend travel time, including delay at origin, by 
24 hours or more. 

g. If a U.S. flag air carrier does not offcr nonstopidirect service (no aircraft change) betlveen origin and 
destination, U.S. flag air carrier niust be used on every portion of tlie route where it provides service unless, 
when compared to using a foreign air carrier, such use would: 
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time. In the case of a direct route that requires overnight travel, reasonably available means slumber coach 
sleeping accommodations are available. Accommodations with a scheduled arrival time later than the member's 
required reporting time at the duty site, or with scheduled departure time earlier than the time the member is 
scheduled to complete duty are not reasonably available. 

2. necessary to accommodate a member1s/dependent's disability or other physical impairment, and the condition 
is substantiated in writing by  competent medical authority. First-class accommodations use also may be 
authorized/approved for an attendant authorized under pars. U7250-B and U725 1 -B to accompany the attended 
traveler when the attended traveler is authorized first-class accommodations use and requires the attendant's 
assistance en route. 

3. there are exceptional security requirements. Examples are: 

a.  a member whose coach-class accommodations use would entail danger to the member's life or 
Government property, 

b, agents of protective details accompanying indiwduals authorized to use first-class accomniodations, 
and 

c. couriers and control officers accompanying controlled pouches or packages. 

4. coach-class accommodations on a foreign rail carrier do not provide adequate sanitation or meet health 
standards. 

*D. Extra-Fare Train Service. Travel by extra-fare trains may be authorized'approved when its use is ad~antageous 
to the G o ~ ~ e r n m e n t  or is required for security reasons. The use of the lowest class of service available on any 
A.MTRAK Acela or Metroliner train Service (including Acela Express) is advantageous to the Go1,ernment. 
'Business' class is the lowest available class of service on the Anltrak Acela Express or Metroliner train ~ e r \ ~ i c e .  
'Coach' class is the lowest available class on Amtrak Regional. AMTRAK Acela and Metroliner first-class 
accommodatioi~s may be authorized'approved only as provided in par. U3135-C. 

U3140 UNUSED GOVERNMENT-PROCIJRED TRANSPORTATION DOCUMENTS AND TICKETS 

A. General. Members who return unused Government-procured transportation documents. complete t~ckets. or 
unused portions of tickets obtained on these documents are entitled to travel and transportation allolvances ~indsr  
this Chapter and Chapters 4 and 5 if othernise authorized. 

B. Cost to the Government Involved. When cost to the Government is involved, the cost for any sleeping or parlor 
car acco~nmodations furnished and used, or the cost o f  shipplng baggage on tickets without passenger shall be 
deducted from the amount otherwise payable to the member In par. I;? 140-A for the travel invol\,ed. 

U3145 CITY-PAIR PROGRAM 

Regulations applicable to the Contract city-pair Program are found in DoD 4500.9-R. Part 1, Chapter 103. pars. A2 
and E. Following is an edited extract from that regulat~on. 

A. Policy 

GSA airlift contracted through the Contract City-Pair Program shall be used for uniformed members. EXC'EPTIOX 
TO THE USE O F  CONTRACT CARRIERS: One or more of the following travel conditions \vhich must be 
certified on the travel order, travel voucher, or other document provided by the tra\.eler or agency-approlred 
authorizing official, must apply if a non-contract carrier or a contract carrier other than the prlmary contractor is 
used for travel within a contract route. Those conditions are as fo'ollows: 
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1 Space or a s~heduled  contract f l~ght  (~r ic lud~np  a confirmed pet space (see ,,V0717i I ,  ot a\n~l,tblc 11: . I I W  

to accomphsh the purpose of tmhel, or use of contrnct I;(, n o d ( !  r i  cl~ir~c t!ic I i  ' , ..* i ' I  11' 
overn~ght  10dglng costs that would Increase the total cost of the t r ~ p .  

4. Rail service is available a n t  tllat service is cost effective ant1 cnns~stt~nt ..: it11 rnisslo:i scqu~i cr:;i.:l!\: 

5 .  Smoking I S  pclmitted on the con::-act c a ~ ~ ~ e r .  flight arid thc no~ismoL~np section of tllc 31: ~ r . n i i  fi):. r h t l  
contract flight is not acceptable to the t~.aveler; 

a.  the agency determines prior to th:, member's travel that this type of servica is prai t~cal  ,:nil c8:o~ioli~ic;~l 
to the Government: and 

b. in case of a fare that is restricted or has speclfic eligibility requirc~nents, it is k~ iown or can i.easonab1y 
be anticipated. based on the ti.a\.ci as planned, that the tickt:t will bc 11scd. 

B. Scheduled Air Carriers 

1. Contract air service between city-pairs (city-pair) shall bc used for a11 dt~rnest~c trn\,el. and fnr ~ntcs:iational 
travel when AhlC Category B!Pntriot Express is not available or docs not rncct llle rl11si;ion ~.ecjiii~mcn!. l f ' a  

. . col~trrrct city-pnir,fizre is trot n ~ w i l n h k .  thc least expensive unrestricted i.ar.i. iiii,.li~!;;ily :I it nvcr f.11~ . ! c :  %..! ' ,  , 
non-contract carrier limited to Government and mlljtary travt-icl.s (111 i)t'fic1;11 hlii~ness. t x  2 . i'L>(.i. '\!i~)C;. c.!i!(i. 
VDG, and similar fares) should be used. klowcver, t h ~ ~  .utl~oriiinz o rJc r - - i~s~~rr~ ;  of'ficia! I ~ I T R ~ I ~ S  :!:: . ~ ~ i t ! l ' \ l  i l l .  

au thorm a lesser fare and the traieler rctali~i; tile ab~li!, io seek :I  I::?.,VI I>:,!. 

C. Frequently Asked Ouestions aboutJsing the C:onhxt Citv-Par l,!.ggmci 

1. How does the program work? 
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Tm. ' ;SA works in partnership n,ith the airline industry and respects their concerns. For example, because the 
1'.1res are so attractive, the airlines insist that only Federal employees travelmg on official business be allowed to use 
tliern. \\'ith a f e n  limited exceptions, no one else can use the Government rates. GSA understands and accepts this 
in order to bring you, the Federal Traveler. the Best Value in the Sky 

2. What are the advantages of the program? 

No advance purchases required. 
No minimum or maxiniurn length of' stay required, 
Fully refundable tickets and no charge fbr canccllat~ons or changes, 
Seating not capacity controlled, (As long as there is a coach class seat on the plane, the traveler may 
purchase it). 
No blackout dates, 
Locked-in fares facilitate travel budgeting, and 
70% average savings over regular \valk-ul, fares. 
Fares are priced on one-way routes permitt~ng agencies to plan multiple destinations. 

3 .  \\'ho can use it? 

!'lie C~ty-Palr Program is so attracti\,e that ilsase IS str~ctly limited. There are a few exceptions, but in general, only 
I.cderal or military eli~ployses on official tra\el, nu!  use the program with an appropriate form of payment 
((~io\wmnent  travel charge card or centrally-blllcd account or GTR). 

4. M'hy can't contractors use it? It nould sa \e  the go\errlnient a lot of money! 

GSA recognizes that contractors often sit next to Federal en~ployees, ~vork  on the same projects as Federal 
employees, and travel with Federal employees. However, contractors are not Federal employees. All of the major 
airlines have made it clear to GSA that becausc the contract rates are so low and the terms so favorable, the airlines 
\ \ o d d  drop out of the city-pair program rather than eutend the contract rates to contractors. GSA has made the 
bus~ness decision not to jeopardize the progranl nor thc 52 billion savings ~t generates for taxpayers. GSA cn~rtiorrs 
~~ ,ysnc i rs  tlirrt the purr~l iase o j 'c4o~l t ract  fnro tickets on bel~crlf oj'cost reirnblrrsable corrtrnctors is rr nlis~r.se of the 
s i y - p ~ i v  pro~yrf~rtr f111d colrk/ ~~W/Jflrdi:P its ,firtr!r*c~ .s~cc~~~.ss.  

5. Do I nave to use tlw contract carrier? M'on't an) airline do'! 

f~ctlcsul and military travelers on official business are required to use the contract carrier unless a specific exception 
;rpplles. This required use is the incentii.e necessary to obtaln airline participation in the city-pair program and 
il!o\\.s the a~rl ines  the busi~iess voliume neceysary to of'ti.1 discounted rates. Choosing not to use the contract carrier 

hccause of  personal preference, frequent flyer clubs, etc.. IS a violation of the contract. The only exceptions to use 
.~f'!i:c contract carrier arc: 

! Z f f i . c t t i \ v  9 J I I ~ I C  00 
a. No seats flights a\xllable 111 ~iliic to acconipl~sli the purpose of the travel. (For example. the contract 
I l~ght  is fu11y booked.) isec zubpar. .\. iti'nl 1 rCgardillg space for pets). 

b .  .4 l o v w  PI-iced commc.rcia1 fire 1s a\ alhble. GS.4  ad\.ises trawler's to read the restrictions on such fares 
carefully. Ofien the 1lo11-contract Sclrcs prohlb~t or cliargt. t'or changes or cancellations, rcqulre advance 
purchases, Saturday s t a y  ctc, I[ ;.oi! ccln I ~ v c  ~ i t h  the tcrms of the fare, you can use it. (Most agencies 
find that non-contract fares are no1 beneficial to thel~ progranl because of a11 the restrict~ons that apply). If 
>,oil see an attr2:tl\.c u l e ,  clicck thc c ~ l i t ~ - ; i ~ t  carrier first. to see if they have a smiilar fare. 

c.  . ' , I 1  of the ilig;~,., arc outsldc yous cow ~vork hours and >,our agency has a Ivritten policy prohibiting 
travel outs~dc COP.  work 11out-i (l'his w r ) .  selticm n x u r s ) .  Cost efkctive rail seri.ice is available and is 
C O I I S I S I ~ ~ ~  : :11;  on rcqulrenit'nts. 



Transportation, Accompanied Baggage, and Local Travel U3145 

d. Anltrak offers discount rates to Federal travelers. GSA encourages use of Amtrak when appropriate. 

e. Smoking is permitted on the contract flight and the nonsmoking section of the aircraft for the contract 
flight is not acceptable to the traveler. 

6. If I have been authorized to use a business class fare, do I have to use the contract carrier? 

Yes, if there is a business class fare awarded for the applicable city-pair route unless one of the exceptions in 
paragraph 5 .  above applies. Not all city-pairs have business class fares awarded. For the most part, business class 
fires are only available in some of the international markets. 

7. What makes it the best value? Isn't it just low bid? 

Absolutely not. Awards are made after measuring both quality of service and price. This allows an award to be 
made to a higher priced carrier if that carrier has superior service. 

8. How is Quality of Service Evaluated? 

A minimum service standard is set for each city-pair. This minimum applies to the number of tlights per day in each 
direction (the range is between 2 and 8), a maximum of one connection, a maximum ground time (90 minutes 
domestic, 180 minutes international) and limits on circuity (how far out of the way the carrier can take you.) 

To determine best value, a technical evaluation is conducted to evaluate the quality of each offeror's service based 
on the following considerations: 

a. Time and Type of Service: This factor looks for flights offered throughout the day. Nonstop service, at 
convenient times, scores best under this factor. 

b. Flight Time: This factor looks for the shortest total flight times, based on each carrier's routing. 
Nonstop service scores best under this factor. 

c .  Number and Type of Flights: This factor considers the number of flights offered throughout the day, in 
order to provide the traveler with several choices. Carriers with lots of nonstop flights score best under this 
factor. 

d. Jet Service: This factor gives preference to jets over propeller aircraft. All these factors are weighed 
against price and a best value decision is made. 

9. Why isn't every award for nonstop service? 

Even though nonstop service is heavily favored, it is not always available or the best value. Some of the reasons that 
connect service is awarded are as follows: 

There is no nonstop carrier for a specific route. 

The nonstop carrier did not offer on the city-pair. Some carriers have so much traffic on certain routes that 
they do not want the Government business for the route. 

The nonstop carrier did not meet the minimum requirements as outlined in the RFP. For example, the 
nonstop flights might be too late at night to be beneficial for our Federal traveler. 

The non-stop carrier has offered an unreasonably high price. 

The connect service carrier has offered a fare so low that it was the best overall value, even considering all 
the advantages of nonstop service. 

Change 192 
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10. Can't GSA make a carrier add nonstop service? 

No. Even though the City-Pair Program is huge, with sales well over $1  billion per year, it still represents only 
about 2% of the airlines business. Unless the commercial traffic warrants it, a carrier will not add a new route or 
improved service levels for the Government. 

11.  Can you require the airlines to offer smoke free international flights? 

GSA is buying a commercial servlce under the same terms and conditions as other buyers. Thus. GSA does not 
have the authority to require the airlines to offer smoke free flights. However. the Department of Transportation is 
working closely with the airline industry to encourage them to offer smoke free flights. There is an exception in the 
contract to the use of the contract carrier when smoking is permitted on the contract flight (see paragraph 5 .  a b m c  
last exception listed). 

12. Can I use a contract fare for personal travel? What if the personal travel is being taken in conjunction 
with official government travel? 

No. Use of contract fares is limited to official travel only. If personal travel is being taken in conjunction with 
official government travel, the contract fares cannot be used for that portion of the trip that is personal. ,VOTE: 
Gov't funded travel to FEML, Entergenc-y, COT and R&R leave locations and TDY ordered wliile ott Ieavc is 
considered official travel and therefore contract fares may be used to and front these authorized leave 1ocafio1t.s 
(seepurs. 177200-A2, U720.5-C, U7206, 177207-03, CT7300-C3 atld U410.5). 

Example: 
Travel authorization states the official travel itinerary as: 
From: Atlanta, GA 
To: San Francisco. CA and 

Return to Atlanta, GA 

City pair one-way contract fare from Atlanta, GA,  to San Francisco, CA. is $25 1 with Ijnited Airl~nes. 
Round trip totals $502. 

For personal reasons, employee wants to go Chicago for several days resulting in the following: 
From: Atlanta, GA 
To: Chicago, IL 
From: Chicago, 1L 
To: San Francisco, CA and 

Return to Atlanta, GA 

Since the itinerary portion from Atlanta to Chicago anti Chicago to San Francisco is for personal reasons. the 
traveler is not authorized to use the city pair contract fares for this trip portion. Commercial fares are applicable to 
this trip portion. The city pair contract fare is applicable only to the trip portlon from San Francisco. CX. to Atlanta. 
GA, w ~ t h  United Airlines at $25 1 .  

NOTE: The traveler is resportsilile for arty additional costs wliett for persorrul co~lvenierice travel is perf'ortned hj  
an indirect route or interrupts travel by a direct route. Reimbursement in this case is limited to the ti.rr~t.sj~orratioa 
cost by a direct route on an urtittterrupted basis. 

13. Can I combine two contract fares to save n~oney'? 

If there is a contract fare for the route, the answer is no. If there is no contract fare for the route. the a n s n w  is yes. 

14. How do I know whether or not there is a contract fare? 

Contract fares are identifiable because they normally carry the fare des~gnator YC.4 You can ask your I'ravel 
Management Center (TMC) or (Contracted) C o n ~ n ~ r . r c ~ a l  rsavcl 0fiii.c ((7'01 or. check or,: 1 ' ; ~  t'olloT\ :I]? city-paii' 
websi te: Iittp://piih. f~ s . p sa . rov / c i~~~a i r . s / .  

Change 192 
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15. W h y  does the Government  l ~ a v e  to pay the Airline I'assenger Excise tax? Isn't it exempt f rom t;~xes'! 

"PI' i ' X C l ' l t '  tax IS The Federal Government is often exempted from state and local tascs. I Io \ \e \w,  the airline passen, 
a federal tax and the Federal Government is subject to i t .  

16. I live in a city with multiple airports.  \\'hat i 5  the  rule rcg:~rding w h ~ t  airport I must use when tr,r\cling 
on official G o v e r n n ~ e n t  business? 

Travelers can use the airport which best suit their needs In cittes \\~ttli nwltiplc aiq~orts.  unless othern.ise prohibited 
by their agency. Cities with inultiple airports ~nclude. ( ' h ~ c n ~ o .  I)allas Fosi \\:oi-th. Detroit, flouston. Los :"\igelcs. 
Kew York, San Francisco and \\'asliington. Dr. 

17. The  Topic refers to a new program for FY02. II't'arcs a r e  booked "early" tllc Gov' t  receives a discount to 
the normal  City Pairs Fare.  But n1y question is: k l o ~  earl!. is e ;~r ly?  ' l 'h;~nk you! 

We are encouraging the Government travelers to book tllelr rcser\zatlons '1s carly n possible. Oncc you hnve 
decided that a trip is necessary, the reservation should he m ~ t l c .  -I'lic ensliel. the rcser\.ation thc betic.:. tI12 chnnccs 
are that you will receive the additional savings (capacity conrrol f i~rcsi .  

For more inforn~ation on GSA's Airlinc C'tty Pairs I'rogsnln, see thc GSA w b s ~ t e  at 
/~//~~://~v~v~v,fs.s.p,sn.pc~~~/cit~~~~~ir:vl. or contact one of the fh I lo \v i~ i~  I'oCs below. Phone access should ht. used orllj? by 
those without access to the internet. 

Mr. Eddie Murphy 
Contract Spectallst 
(703)  305-3376 

Mr. Thomas llberto 
Contracting Officer 
(703)  305-7822 

Xis, !2ndrca Dingle 
Conti-actlng Ofticel 
(702) 305-6100 

Change 192 
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b dur~ng  usual re<t h o ~ i ~ s  m d  the hansportatlon mode does not provlde adequate sleepmg 
accornmodatlons See note in pal 1'4326-4 1c regarding adequate sleeplng accommodations. 

2 When OC'OhIjS Trakel Is Irn.011 ed Phe author~zlng order-~ssumg officlal may authorlzeiapprove a rest stop en 
route n hen 

a. the ongin or dest~nation point IS 0( 'O\LS: 

b. travel IS by a direct or usuall) t r a i ~ l e d  route: 

c.  t r a ~ r l  is by less than prenilum class acconiniodations: and 

Effkctiv~ 13 September 2002 
*d. the scheduled flight tinie. including >lopovers and change of planes for plane changes, exceeds 14 
hours by a direct or usually travelcti ioute. Scheduled flight time is the t h e  between the scheduled 
airline deprrrtrire ,fi.om tlrc PDS/'TDY point iirrtil tlie schedirled airline arrival at the TDY pointTDS. 
.VOTE: IJ'tlw 'stopover' is art otvrrri,ylrt stajq, tirat dkqualifies tire traveler from rising business class. 

3. _Rest Stop En Route Prohibited. .-\ rest stop en route mag not be authorizedapproved when: 

a. Travel 1s authorized by premium class senice: 

b .  A tsa\rler chooses to travel by an mdirect route. for personal convenience, causing excess travel time. 

c. .A tra\.eler takes leave at a stopo\ei. 

4, Location of Rest Stop En Route. .A rest stop en route: 

'1 may be authol ired applo~et l  , ~ t  anj9 ititernrediate point, and 

b. should be as w a r  to midway In the journey as the authorized cat-rier scheduling permits, or 

c.  schetluled at a point cn route nliere fi-LT stopoiws are permitted (if possible) by the carrier. 

5 .  1,enetli of Rest Stop E n  R a .  ..I I-cst stop en mute may not esceed a reasonable rest period. not to exceed 24 
hours. plus necessary time to obtain the earliest tsaniportatio~i to the authorized dest~nation. 

6. Per D ~ e m .  The lest stop en route per d w n  rate is the rest stop locat~on rate 

i' Pest Period at the TDY Point before Rcport~nir for 1)uty. A reasonable rest per~od at the TDY point (not to exceed 
2J hours) should be provided bcl'ore tlic trnveler rzpor-ts fix duty \\.hell: 

1. evcepr as indriateci In pal- j -1 :7i)-C'5 ht'lo\v. authorsxd carrier schedules prevent a rest stop en route: 

Efrectivc 1.5 .Sqttenzhrr. 200:' 
* 2 .  the s ~ l ~ e i i ~ ~ l e d  flight timt.. inclding stopo\.crs xid cl~angc of planes. exceeds 14 hours by a direct or usually 
traveled route. Sclredrrlct! fi,..lrt t i tn~,  is tlrc time ~ C ~ H W J I I  the .scI~ed~~Ied mirliti~ depurtltre from the PDS/TDY 
point lrlrtil tire .vclrerlriled air i i~r~) a r r i ~ ~ i l  ut thc TD I'poitrt/PnS. :VOTE: lf'tlrc 'stopover' is an overnight stay, 
tlirit rlisqiralifies t l r ~  f r ( i v e l ~ ~ . ,  fi'om 11 $ilrg hi1 sin P S S  ~ 1 ~ s . ~ .  ; 

.:, i.rccci>t as indicated in par. U4326-C5 l:clo\\. a rest >tup en saute IS not autl~or~zecl~approved: 
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5. the traveler is required to travel overnight (2400 - 0600) (in such case arrival should be scheduled to provide an 
appropriate rest period (not to exceed 24 hours) at the TDY point before the traveler is required to perform official 
duties even though a rest stop en route has been authorized). See note in par. U4326-Alc regarding scheduling an 
early arrival for a rest period at the 'TDY point if overnight (2400-0600) travel is involved. 

D. Delavinc Return Travel to Use Reduced Travel Fares. When, to qualify for reduced travel fares, a traveler elects to 
stay at a TDY station longer than required by the assignment and the action is authorizedapproved by the 
authorizinglorder-issuing official, per diem or AEA for the additional time may be paid if: 

I .  the additional per diem or AEA cost is offset by the transportation savings, yielding an overall savings to the 
Govenment : and 

2. the delay does not extend the TDY time beyond the time when the ~ a v e l e r  IS requ~red to be at work at the PDS 
(B-192363, February 15, 1979; 13-169024, May 5, 19'0). 

1J4330 POC TRAVEL 

Transportation cost and travel time are computed in accordance with pars. U3305 and C33 10 

114335 SPECIAL CONVEYANCE TRAVEL 

When special conveyance use is authorizedapproved. allowable travel time is the actual time needed to perform the 
travel. NOTE: If tvnvel is by vehicle, nirtl~ovizerl trnvel time i.s cornprrted ~rrzderprrl: C'300.5-C 

174340 hlIXED MODES TRAVEL 

When travel is performed between any two points of a separate leg of a journey (par. U3405-B) partly by POC and 
partly by conmon carrier, the per diem or AEA is computed as in par. U3305-C or U3310-B. 

Change 192 
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PART F: MISCELLANEOUS REIMBURSABLE EXPENSES 

U4500 GENERAL 

A. Scope. This Part provides guidance for reimbursement of the more commonly incurred misceilaneous expenses. 
Each miscellaneous expense must be described on the travel voucher. 

B. Transaortation Expenses Incurred In or Around A PDS or TDY Location. Reimbursement of these expenses is 
covered in Chapter 3, Part F. 

U4505 COMMUNICATION SERVICES 

Government-owned or Government-leased services should be used for official communications. Commercial 
communications services may be used when Government services are not available. The authorizinglorder-issuing 
official may determine certain communications to a traveler's homeifarnily are official. These communications must 
be only to advise of the traveler's safe arrival, to inform or inquire about medical conditions, and to advise regarding 
changes in itinerary. The authorizinglorder-issuing official should limit these communications to a dollar amount in 
advance of the TDY so the traveler is aware of the limit. The authorizing!order-issuing official may approve charges 
after the TDY when appropriate (GSBCA 14554-TRAV, August 18, 1998). See par. U4520-B4g. 

U4510 REIMBURSEMENT FOR OCCASIONAL R I E a S  AND QUARTERS 

A. General. A member is authorized reimbursement for meals and/or quarters as provided in par. U45 10-B when 
the authorizingiorder-issuing official determines the member is required to: 

1. procure quarters from commercial, Government or nonappropriated fund sources; 

2. use Government quarters and pay a service charge; 

3. retain quarters at a prior TDY location when the retention is authorizedlapproved by appropriate authority; 
or 

4. procure meals from commercial or nonappropriated funds so~ices i  

and, the member is in a status listed below: 

1. par. U4000 (members traveling together under orders directing nollimited reimbursement travel); 

2. engaged in activities related to the implementation of anns control treaty or agreement during the in-country 
period referred to in the treaty or agreement); 

3. par. U4102-E (TDY within the local area of the PDS (Outside the PDS limits)); 

4. par. U4102-F (round trips within 12 hours); 

5 .  par. U4102-G (group travel status); 

6. pars. U4 102-J, U4 102-K, and U4 102-M (TDY or training duty aboard a vessel); 

7 .  par. U4 102-L (field duty); 

8. par. U4 l25-A3e (Essential Unit Messing); 

9.  par. US 108-C (transportation mode directed to first duty station upon enlistment, reenlistment or induction); 

10. par. U.5120-D (PCS with TDY at a location near (but outside the limits of) the old or new PDS; 

Change 192 
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11. par. U7025 (travel incident to application processiny): 

12, par. U7 125-D (bed-patient or inpatient): 

13. par. 1.77 15C-A1 (Reser1.e C'onlpo~~eut 'Tra\.el); 01 

14. par. U7150-E2g (lodging and nleal expense at point of delay for SROTC nienibers pcrfornllng travel 
toifrom field traini!lg/practice cruises 211ld dc.la)wl tl:rol~gIi no fault of their own at a location V, . I IS~C no 
Government quai ters:'niess are a\,ailablc). 

D. Comnputation for Occasional Meals r i d  Q K I Y W S  

1. Quarters. I'he amount allon.ei1 is 111t. ~ni .~nber 's  cost tbs quarters up to the maxinium amount for lodging 
within thc per diem late r s c r  in Irttl)://t~~ttl~.dtic.rt~il/l)erdien~/o~)drfor~tr.lrtrtrI or 
http://tvtvtv.dtic..~rriU~)errlien~/I~drfor~t~.ht~trl for tlie TDY locality. In special or unusual circunlstances n h e n  tlie 
amounts claimed exceed the applicable per d ~ e n i  rates. a request may be submitted under par. U3215 fbr an 
aut1iorizatio1-~'appsoval of reimbursenient In grcater a~iiounts fix the cost of occasional quarters. IVllen a 
member is reql~ired to procure or retain unoccupied quarters or to procure or retain quarters at more than one 
location on any calendar day, reimbursenicnt for the cost of such quarters is as indicated in par. U412.5-All. 

2. Meals. If the order-issuing oftycial determines that a member is required to procure meals, the member is 
entitled to the actual amount paid N I T  tlie PMR (no incidental expenses) as prescribed in par. 6.1125- 
A3b(l)(a)3 or 114125-A3b(l)(b),! based on the per diem rate as prescribed in 
Irtti~://tt~tt~tv.rltic.nril~~erdie~~r/o~~~lrfi~r~t~~lrt~rrl or Irtt~)://t~~~v~c~rltic.nril/l,erdie~tt/pdrfor~t~.lrtnrl for the 'TDY 
locality. If more than one locality is involved on any given day, the PMR limit is based on the highest locality 
M&IE rate. 

U4520 MISCELLANEOUS EXPENSES 

A. General. Tra\.elers are authorized reimbursement for necessary travel and transportation-related expenses 
incurred on official business. These expenses include: 

1. costs of traveler's checks, money orders, or certified checks for up to the amount of esti~nated per diem or 
AEAs and travel expenses for the autliosized travel; 

Effc~ctivcl 26 Sqjtwrber 2002 
*2. administrative fees for ATM use to ob ta~n  money wit11 the Go\~ernn~e~lf-sponsored Contractor-issi~ed Travel 
Charge Card (Government charge card), hThl  or pel-sonal charge card used by personnel exempt from the 
requirenient to use tlie Government charge card for official travel (per OSD Comptroller memo of 19 Jul 2002). 
up to the amount authorized for a cash act \ .mx for the tra\,el concerned (See Volume 9, Chapter 3 of the "Doll 
Financial Management Regulations, available at: lrtt~~://~v~t~rv,rltic.rttil/corrtptroller/fittr/(IY/UY 0 3 . p d ~ .  fos 
personnel exempt from the requirement to use the Government charge card). Reimbursement for ATXf 
administrative fees related to use o f  an ATM or personal charge card is at the rates applicable to that card if 
a d \ m c e  is not otherwise provided by casli'clieck!EFT; 

3. passport and visa fees (including pliotograplls) for OCONUS travel: 

4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel (Expenses for legal 
services incurred for processing applications for passports, visas, or cllallges in status even though local la\vs or 
custom may require the use of lawyers in processing such applications are not rein~bursable.); 



5 .  taxes on lodging (except when MALT PLUS for POC travel is paid) in the United States and tron-foreign 
OCONUS areas, are limited to the taxes on reimbursable lodging costs (for example. if a traveler is authorized a 
maximum lodging rate of $ 5 5  per night, and the traveler elects to stay at a hotel that costs $1 10 per night? the 
traveler may only be reimbursed the amount of taxes on $ 5 5 ,  which is the maximum authorized lodging 
amount); 

NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately 
reimbursable. 

6. fees for: 

a. currency conversion NOTE: Travelers are trot authorized reintbursement for losses, nor liable for 
gains resulting from currency conversions (63 Comp. Gen. 554 (1984)); 

b. cashing U.S .  Government checksldrafts ishiled for reimbursement of expenses for travel in foreign 
countries (this does not include cashing salarq. checks!drafts): 

c. airport transit, services chargeshaxes, landing, port taxes, embarkati0n;debarkation or sinlilar mandatory 
charges assessed against travelers on arrival'departure from carrier terminals \vhen not included In ticket 
cost (52 Comp. Gen. 73 (1972)): and 

d. energy surcharge andlor resort fee (when the fee is not optional); 

7 .  CTO service and processing fees; 

8,  transportation-related tips for taxis, limousines. and courtesy transportatlon: 

9. public or special conveyance costs to and from the transportation ternmal (see Chapter 3, Part E):  

Effective 26 September 2002 
* l o .  customary tips for handling any baggage at transportation terrmnal; 

Effective 26 September 2002 
* I  1, any additional costs of paper tickets ivhen authorized~approved by the auth~rizing~order-issuing official as 
necessary to meet Government requirements (e .g. .  potential t\,ork stoppage by the d i n e  or special 
circumstances involving international travel to fore~gn countr~es).  .VOTE: Paying for paper tickets so~rght by 
members for personal corivenience is the f irrancial re.spon.sibilit;l+ ofthe member: and 

Efiecfive 26 September 2002 
*12. similar travel and transportation related expenses ( i .e . ,  Do trot reimburse missiort-related or personal 
expenses which include batteries, tools, Jiltn, gifts for child care, house care, pet care, hotel concierge, or 
workout roorn/gym fees.) 

B. TDY Expenses. In addition to those experiscs listed in par. U4520-A, reimbursable expenses for members on 
TDY include: 

1. POC transportation costs to and from the transportatlon ter~mnal (see par. U3370): 

2. parking fees at the transportation tetmlnal (nhi le  7 Dl ' ) .  \ Tf3 the cost o f  tax1 fares (mcludmg assoc~ated tlps) 
to and from the t e m n a l  (see par L3320).  

3. trip insurance to cover potential damage, personal Injury. or death to third parlies liabil~ty \vhen t rawl I S  

authorized by Government conveyancc/PO(' and II Ser\.lce-dcslgnateii ofiic~al dett.~-mines that ! e y l  
requirements or procedures of t l r ~  ,fi)rrigtr corrtrtry ~~i\ ,ol~.c . i i  lnake I~ wcessar.>. to carry such msurancr ( 5 5  
Comp. Gen. 1343 (1976)); 

Change 192 
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4. authorizingiorder-issuing official authorizedapproved expenses for: 

a. services, including associated equipment needed for reportsicorsespondence preparation; 

b ,  clerical assistance; 

c ,  services of guides, interpreters, packers, or vehicle drivers; 

d ,  storage of property used on official business; 

e.  room rental (used for official business) at a hotellother place; 

f, charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this 
does not irzclude travel expenses incurred for obtaining the required inoculations); 

g. official local and long distance phone calls (see par. U4505); 

h. excess baggage transportation costs (see par. U3015-C); 

i. conference registration fees; 

j. dual lodging costs (see par. U412.5-Ali); 

k ,  nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties when 
TDY is changed or canceled NOTE: Reintbursement sltall trot exceed the amourrt of the r.cmairti~tg per. 
die111 or AEA plus appropri(lte Iodgitrg tares tlzaf ~uorrkd hnve been paid had the TDY not bee12 curtniled 
or irtterrupted; 

1, expedited charge card dellvery (efict ivc I May 2001); 

m,  delinquent payment fees for late payments involving the Government-sponsored Contractor-issued 
Travel Charge card nrtly for those personnel who are placed in the category of mission critical tsavel, who 
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the 
travel, and through no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD(C) memorandum dated May 7, 2002 for definition of nission critical personnel and 
processing requirements); 

n, late check-out fees for lodging; 

5. Certain laundryidry-cleaning expenses: 

a. The cost incurred during TDY travel (not after returrrirzg to/arriving at PDS) for personal laundryldry- 
cleaning and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel 
expense in addition to per diendAEA when travel witltirr CONUS requires at least 7 consecuti\re nights 
TDY lodging i r z  CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 nights, NTE Sib).; 

b.  The cost incurred during TDYIPCS travel for personal laundryldry-cleaning and pressing of clothing is 
rtot a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance 
included within the per diem ratesiAEA authorized/approved for OCONUS travel.; 

6. use of computers, printers, faxing machines, scanners, telegrams. cablegrams, or radiograms; 

7. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; 

8. customary tips for handling Government property at ternlillals and hotels; and 
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Temporary Duty Travel U4539 

9. any per-day administrative fee called for in the MTMC rental car agreements. 

C. PCS Travelers. Members are authorized the expenses listed in par. U4520-A for PCS travel. In addition to those 
expense listed in par. U4520-A, the member is authorized reimbursement for: 

1. POC transportation costs (mileage) to and from the transportation terminal (see par. U3320); 

2. tips to stewards and other attendants paid by or on behalf of the dependents aboard commercial vessels; and 

3. when dependents travel without the member MALT, as prescribed in par. U5203-A, first itemization, item 3 
for POC travel, when POC used to and from the transportation terminal. 

U4535 REGISTRATION FEES 

Registration fees reimbursement is authorizediapproved when such fees are a condition for attendance. When the 
registration fee includes the cost of meals, the per diem is computed under par. U4125-A3g(2). 

U4539 REIMBURSMENT OF PREPARATORY TRAVEL EXPENSES WHEN THE ORDER IS 
AMENDED, MODIFIED, CANCELED OR REVOKED 

Miscellaneous preparatory travel expenses (e.g., fees for traveler's checks, passport and visa fees, cornrnunications 
service.) incurred prior to order change are reimbursable provided the action taken is beyond the member's control, 
in the interest of the Government and a refund unobtainable. 
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Rental Vehicle Reimbursement When Motor Vehicle Transported a t  Government 
Expense Arrives Late 

SECTION 2: POV STORAGE WHEN POV TRANSPORTATION TO A FOREIGN PDS 
IS NOT AUTHORIZED OR STORAGE IN CONNECTION WITH CONTINGENCY 
OPERATION TDY 

Paragraph Contents 

US464 General 

Eligibility 
A. Members 
B. Storage 

US467 Storage in Lieu of Shipment 

Transportation Reimbursement tolfrom a Storage Facility 
A General 
B. DehveryT~ck-up 
C Delivery Accomplished Concurrently with Member's PCS Travel and No TDY En 

Route is Involved 
D Pick-up .4ccomplished Concurrently with Member's PCS Travel and No TDY en 

route is Invoh ed 
E DeliveryiP~ck-up from a Designated Storage Facility Accomplished Concurrently 

with TDY En Route 

Storage Facilities Used 
A.  Designated Storage Facilities 
B. Personally-Procured POV Storage 

Factors Affecting Storage of POV 
A. Orders Amended, Modified, Canceled, or Revoked 
B. Storage before an Order is Issued 
C. Time Lirmtation 

Restrictions 
A. Restriction on Vehicle Size 
B. Combining PO\' Size Limitation when Husband and Wife Are Members 
C. Other Excess Storage Costs 

Continued POV Storage 
A. Continued POV Storage for Actwe Duty Members 
B. Continued POV Storage upon Separation fiom Service or Relief from Active Duty, 

Retirement, Placement or TDRL, Discharge with Severance or Sepatatibn Pay, or 
Involuntary Release from Active Duty with Readjustment or Separation Pay 

Care and Storage 

Advance of Funds 
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PART F: TRANSPORTATION OF MOBILE HOMES 

P a r a ~ r a u h  Contents 

U5500 General 

U5502 Conditions for Eligibility 

Basic Entitlements 
A. Definition 
B. Between PDSs within CONUS: within Alaska, and between a PDS in C O N S  and a 

PDS in Alaska 
C. Between a CONUS or Alaska PDS and a PDS Neither in CONUS nor Alaska 
D. Upon Separation from Sewice, Relief from Active Duty, Placement on Temporary 

Disability Retired List (TDRL), or Retirement 
E. Allowable Costs 
F. Costs Not Allowed 

Methods of Shipment 
A. Government-Procured Transportation 
B. Reimbursement for Personally-Procured Transportation 

Factors Affecting .Mobile Home Transportation 
A. Election of Mobile Home Allowances 
B. Breakdown of, Damage to, or Destruction of a Mobile Home En Route 
C. Improper Shipments 
D. Orders Amended, Modified, Canceled or Revoked 
E. Mobile Home Transportation from Prior PDS 
F. Transportation before Orders Issued 
G. HHG Removed fiom Mobile Home to Meet Safety Requirements 

Excess Costs for Mobile Home Transportation of Separated Member, Deceased 
Member, and Heirs of Deceased Member 

Short Distance Moves 

Mobile Home Transportation Under Unusual or  Emergency Circumstances 
A. When Dependents Travel before the Member's PCS Due to Official and Personal 

Situations 
B. Mobile Home Transportation Incident to Alert Notice 
C. Mobile Home Transportation Incident to Tour Extension 

Mobile Home Transportation When Member Officially Reported as Dead, Injured, 
Ill, Absent for More Than 29 Days in a Missing Status, or  Upon Death 
A. Member Officially Reported as Absent in Missing Status 
B. Upon Death of Member 

Temporary Storage 
A. General 
B. Time Limits 
C. Orders Amended, Modified, Canceled or Revoked 
D. Further PCS Orders Issued after Member Arrives at New PDS 

Advance of Mobile Home Allowances 
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b. dependents' travel under par. U.5207; and 

c. POV delivery to the vehicle processing center for shipment under par. U4413. 

*2. POC Travel 

a. General. When transoceanic travel ordinarily would be involved but POC (see definition in Appendix 
A) is authorized by the authorizingiorder-issuing authority as advantageous to the Government and is used 
by the member for the entire distance between duty stations, reimbursement is on a MALT PLLS basis for 
the member (and dependents if applicable) for the official distance involved. Reimbursement is authorized 
even though it exceeds that authorized in par. U5 116-C 1 .  

b. Transoceanic Travel bv Personallv Owned Boat. The authorizlng'order-issuing authority may 
authorizeiapprove POC Government air transoceanic travel at personal expense when performing circuitous 
travel on PCS travel orders even though i t  is not advantageous to the Government. When the niember 
travels by POC under this method, constructed or actual (fuel, oil, and docking fees), reimbursement is 
authorized NTE the airfare (contract city pair if available). Per diem and trs\.el tune are based on the air 
travel time. (59 Comp. Gen. 737 (1980)). 

c. Travel Partlv bv POC and Partlv bv Conmion Carrier. When travel by POC has been authorized as 
prescribed in par. C5116-C2a, but actual travel is performed between the old and new PDSs by mixed 
modes, reimbursement is prescribed in par. U5 105-E. 

3. POC Travel Involvine a Car Ferry. When a member travels between tvr,o PDSs partly by POC and partly by 
transoceanic car ferry (circuitously or other\vise), the niember is entitled to: 

a.  MALT PLUS for the official dlstance from the old PDS to the car ferry I'OE and from the car ferry 
POD to the new PDS NOTE: If more than one car ferry is 11 srd, VIAL T PI- US is payable j01. o\~crlci~rtl 
travel between ferries.; 

b. Government-procured transportation or reiinbussement for the transpol-tation cost of personal trai.el for 
the member on the car ferry (including thc cost of required staterooms but not the cost of  meals); 

c. reimbursement for ferry fees; 

d. dependents' transportation as for members in pars. U.5 1 I 6-C3a and L'i 1 1 G-C3b: 

e ,  for travel aboard a car ferry other than on the Alaska Marine High~vay System, per diem for the day of 
arrival (embarkation) on board at the rate applicable to the POE and per diem from the da!. follonting 
embarkation through day of departure (debarkation) at the rate applicable to the POD; or 

f,  for travel aboard an Alaska Marme Highway System cal ferry, per diem for the day of a r~ iva l  
(embarkation) on board at the rate applicable to the POE and per diem at the highest C O 3 L S  hlGrIE rat:. 
for each full day the member is on board the ferry Per diem IS payh!e for the day of dfparture 
(debarkat~on) at the rate applicable to the POD 

The nonavailability of U.S. registered carrier certificate or memorandunl required by par. U3125-C1 must be 
attached to the voucher, when applicable. 

D. Transoceanic Transportation Reimbursement Costs 

1. Government/Government-Procured I ransportation A \  ailcil,ie l l  lrrrr rrnvel i\ rlirec'tcd by 
Government/Government-procured transportation rfnd the tnetnhrr l~rrfornr \ trcrtr\ot ranic tr.awl (11 perwtrcil 
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Permanent Duty Travel US120 - 
expense, reimbursenzent for the trarisoc~nnic trnvcl is riot ~utlioiYzed. If '  G o ~ ~ e i - ~ ~ ~ ~ i e ~ i O G o v e r ~ i ~ i i e ~ i r - p ~ ' o c ' i ~ r c ~ ~  
transportation are both authorized and available, the member IS autliori~cd re~nibursenxnt for the trusport;lrlon 
cost used up to the cost of the least costly transportation mode authorized and a \ r ;~~lab lc .  See also par. L'5207- 
A4. 

2. Government Transportation and Government-Procured Transoortation Not .\vailable. \ i l len Govcrnmtnt 
transportation and Government-procured transportation are not available. tllc int~mbcr is crititled to 
reimbursement for the cost of transportation used up to the least costly available scheduled co111mc1-cia1 :\is 
service over the direct route between the origin and destination. I f  trax~el by aircraft is 1ncJica1ly i~iadi~is,ib!c f b i .  

the member or an accompanying dependent, reimbursement is limited to the least costll, 2.vnilable iirqt-c.!::sc 
passenger acconimodations on a commercial ship. 

*4. Travel by Privately-Owned Boat. See par. U5ll6-C26. 

E. Reimbursement when the Member Performs Circuitous Travel. Ililien a member, at personal espense ; ~ n d  
convenience, performs PCS travel over a circuitous route, the member is authorized: 

1. MALT PLUS for land travel performed from the time the member departs the old PDS until the n~e i i ibc~  
reports to the new PDS; 

2. Reimbursement for the cost of transoceanic U.S.-flag transportation used and per diem: and 

3. Reimbursement for transoceanic foreign-flag transportation used and per diem up to the cost tlic (Iro\~erimt'i:t 
would have incurred for the member's transportation on the direct route if tra~'t.1 by foreign-flag carritr on tlic 
circuitous route is supported by the documentat~on required in Chapter 3 ,  Part I3, stating U.S.-flag carrler \vas not 
available on the direct route and a documentation stating U.S.-flag was not available on the circuitous route. 

The total reimbursement must not exceed the amount the member \vould have been authorized under par. C5116-A 
via the direct route between the old and new PDSs. If transoceanic travel by Government or Government-proc~1re11 
transportation is directed in a member's order and the member travels by a different mode, the maximum cost 
computed under par. US1 16-A must be reduced by the cost of the unused directed transportation mode (see Appendix 
A for definition of circuitous travel). 

US120 TRAVEL AND TRANSPORTATION ALLOWANCE UNDER SPECIAL CIRCUhlSTANCES 

A. Travel when Orders to Active Duty Are Received at a Place other Than That to Which Addressed. li'hen orders 
to active duty are received at, and travel begins from, a place other than that to which the orders were addressed, I T S  
allowances are authorized from that place, not to exceed those from the place to which the orders were addressed. 

B. PCS Orders Received at TDY Station. A member, \vho receives PCS orders while on TDY, and retunis to the 
old PDS, is paid PCS allowances from the TDY station to the old PDS, and then to the new PDS via any IDY 
station(s). 

C. PCS Orders Recewed while on Leave 

1. Orders Received while on Leave from TDY Station. A member, \die receives PCS orders \\~hiIc on leave 
from a TDY station, and returns to the old PDS, is paid PCS allowances Sroni the leave point to t l i t  old 1'I)S nnd 
then to the new PDS via any other TDY station(s), not to excced the allo\vances from the TDY statloll td the uld 
PDS and then to the new PDS via any other TDY station(s). 

2 .  PDS Chaneed or Assiened while on Leave from the PDS. A member, who receives PCS orders \\hllc o n  
leave from the old PDS, and begins PCS travel from that site, is entitled to PC'S al lonmces fro111 the place n I x r ~  
orders are received to the new PDS. not to exceed allowances from the old to the new PDS. 
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Permanent  Dutv Travel  US120 

D .  ECS with TDY at a Location Neal- (But Outslde the Limits ot l  the Old or New PDS. No per diem allowance is 
payable at a TDY location in connection w ~ t h  a PCS with TDY en route near the old or new PDS if the member 
comn~utes  to the TDY from the quarters occupied \\kile attached to the old PDS or the permanent quarters the 
member shall occupy at the n e ~ v  PDS. This applies nhen  a member performs TDY at or near the homeport when the 
PDS is a ship or an atloat staft.. Quarters (res~dence. suite. room, cubicle, etc.) at the old PDS are no longer 
permanent quarters on and afier the date of transportation of the PCS HHG weight allowance. Quarters at the new 
PL)S are pcrmancnt on and afier the date the PCS F-IHG we~ght  allo\vance 1s accepted. Transportation expenses 
incurred in commut~ng between such quarters and the place of TDY may be paid under Chapter 3, Part F, when travel 
is within the area dctined in par. L35OO-B. or paid under par. U3325 when travel is from outside that area. A 
member r e q ~ ~ ~ r c d  to procure meals at personal expense outside the PDS l im~ts  shall be reimbursed for the nieal(s) 
under par. LT45 1 0 .  \?lien tra\.el outs~de the 'IIIY area is required, travel. transportation, and per diem allowances 
under Chapter 4, P a t  T I ,  arc a ~ ~ t l i o r ~ z e d .  

,NOTE: Sce par: Udl02-D for TDY err i.o~itc withiri the littiits of tire old or rrew PDS. 

1 .  Orders Canceled Returninc Member to the Old PDS. If PCS orders are canceled, limited PCS allo\vances 
are a~~thor ized  tiom the old PDS to the locat~on at which cancellation notification was received and rehirn to tlie 
old PDS. T1:e amount payable is lin~itcti to travel from the old PDS, via any en route TDY locations, to the 
co~itemplatecl neu. PDS a11d r.etu~n. 

2 .  Orders Anlendcd or Modified to S a m e  a New PDS or En Route TDY Station. If PCS orders are amended or 
mod~!ied nanilng another new PDS or en route I 'DY stat~on(s),  limited PCS allowances are authorized from the 
old PDS to the location at \\hicli amendcd orders n.ere received to the last-named new PDS. The amount 
payable 1s iim~tetl to tra\,cl fioni the old PDS to tlie last-named new PDS via any en route or added en route TDY 
locations and the first-named iiew PDS. 

F. Orliers Involvinl: Units nitli H o n ~ p o r t s  or PDS Locations. PCS allowances for the travel described below may 
be autlior~zed appro\vd bq the ofticial(s) designated by the Serv~ce concerned when the member must assist in the 
transportation ofiiepencients and'or IHHC;, pick up personal items. or personally drive the member's POC. 

1.  tlome;lort C'lianzed. When a unit's homeport IS clianged; a member may be paid PCS allowances to the old 
Iiomeport and then to the ne\v homcport via any TDY stat~ons(s). If the unit is at the old homeport, the nieniber 
nia). bc paid PC'S alio\\ances from old homeport to the new homeport and return to the unit via any TDY station. 
T l i~s  tra\.el must begin within 1  year. fkoni the effective date of the homeport change, unless the time limit is 
exttndcd by thc Secretarial Process. If a ~iieniber is on leave from a deployed unit whose honieport is changed, 
the PC'S allowances accrue from the leaw point to the new homeport via the old homeport, not to exceed the 
allowances payable from the unit's location \vhen the member departed on leave to the new homeport via the old 
homeport (57 Conip. Cien. 198 (1077). 60 id. 561 and 564 (1981)). 

3. PC'S From - a Unit \\.hen the Unit Is.il\\,av from H o m e p o r t .  A member, ordered PCS while \vitli the unit 
anray from its homeport or PDS, may be paid PCS allonmces froni the location at which PCS travel begins to 
the new PDS \.la the old Iiomeport PL)S and any I'DY station(s). 

3. !'-CS to a [.'nit \+%ell the I , 'n~t  1s A n a v  tYom Honiepor.t,'PDS. A member, ordered PCS to a unit that is 
deployed a\\.ay tiom its I iomeportPI~S,  may be p a ~ d  PCS allo\vances froni the old PDS to the new unit \,ia its 
homeport. PI)'.; and or an!, 'I'D\' stat~onl s )  

1. PCS to a l!nit \Vliost 1Iomcpor.t C'11ancc 11~1s Been Announced and the Member Arrives before or after the 
Effecti\,e Date of I-lom~yort ('lianw. ;2 meml~er. ordered PCS to a unit whose homeport change has been -- -- - 

announced anti \\.lie tra\.els to the ~lev,  1lo1ncpor.t either before or after the effective date of the homeport change, 
may be paiJ I T S  allo\\anccs f h n :  thc old I'DS to the unit \ria the nen, homeport and any TDY station(s) (60 
C0111p. ( i f 1 1 ,  i 0 1  ( 10x1 1 ) .  
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5. PCS to a Ship with a Homeuort Assignment Effective upon Commissioning. A member, ordered to a newly 
commmioned ship and the ship's announced homeport is different from the member's old PDS, may be paid PCS 
allowances to the old PDS (or homeport), then to the ship's announced homeport via any TDY stations, and then 
to the place where the ship is located. For two-crew ships, both crews may be paid these allowances. This travel 
must begin ~vithiii 1 year from the effective date of the ship's commissioning (60 Comp. Gen. 561 and 564 
(1981)). 

6. PCS From a Unit Undergoing a Horneport Change. A member, ordered PCS from a unit undergoing a 
homeport change and who detaches after the effective date of the homeport change, may be provided PCS 
allo\vances from the unit to the new PDS via the old homeport (or a designated place, if applicable) and any 
TDY station(s) (60 Comp. Gen. 562 (1981)). 

7 .  Travel to'from d Place Other Than the NewIOld Homeuort. A member traveling under pars. U5120-F1 
through U5 120-F6, may be p a d  PCS allowances for travel vla: 

a. a place other than the old homeport to the new h m ~ e p o r t ,  

b. the old homeport to a place other than the new homeport, or 

c. a place other than the old homeport to a place other than the new homeport. 

Xllo\vances shall not exceed those payable for travel between the locations authorized in the subparagraphs. 

G.  Travel toifrom a Desicnated Place. A member, ordered on a PCS who travels to a designated place, may be paid 
I T S  allo\vances for travel from the old PDS to: 

1.  the new PDS via the designated place, 

2 .  the designated place via any TDY station(s) and then to the new PDS, or 

3. any TDY station(s) via the designated place and then to the new PDS 

but not for round-trip travel between a TDY station and designated place. On a subsequent PCS that results in 
relocation of dependents, the member may be paid PCS allowances for travel from the old PDS to: 

1. the new PDS via any TDY station(s) andor  the designated place; or 

2, the authorized processing station, if appropriate, to the HOS, HOR, or PLEAD via the designated place. 

These travel allowances may be authorizediapproved by the officlal(s) designated by the Service concerned when the 
member must travel to the designated place to assist: 

1 .  in moving dependents, 

2 .  dependents with MIiG shipment, or 

3. dependent transportation by POC 

(60 Comp. Gen. 562 (1981)). If member is divorced or dependents die before the effective date of the subsequent 
I'CS and the member no longer has dependents at the designated place, the member may be authorized PCS 
allowances for travel to the designated place to pick up HHG or personal items, or to use the member's or dependent's 
POC for transportation. 

H. Member Escorts Dependents toifrom a Designated Place in Connection with a Unit PCS Move toifrom an 
OCONUS Unaccornu2nied Tour 
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1. CONUS PDS to OCONUS PDS. Unit members who are requ~red to travel on a PCS from a C:OKLrS PDS to 
an OCONUS PDS with the unit for an unaccon~panied tour may escort dependents from the old PDS to a 
designated place, and return to the PDS before deparhlre for the OCONUS PDS. These members are author~zed 
round trip PCS allowances between the old PDS and the designated place: ho\vever, the allowable travel time for 
return to the PDS is limited to constructed tra\.ei time (par. I j3005-rZ? as if the tra\.el had been performed bj. 
Government-procured transportation. 

2 .  OCONUS PDS to CONUS PDS. Unit nicmbel-s who are required to travel on a PCS from an unaccompanied 
tour at an OCONLJS PDS to a CONUS PDS with the unit nlay escort dependents from the designated place to the 
new PDS. Members who do, are authorized round trip PCS allon.ances beta.een the new PDS and the tlesignated 
place; however, the allowable travel time for trat,el from the new PDS to a designated place is limited to 
constructive travel time (par. CT300.5-A) as ~f the travel had been performed by Government-pidcured 
transportation. 

I .  Member Ordered PCS from OCONUS PDS from LYhich Depelldents Ila\.e Been E\.acuated. :I member. ordered 
on a PCS from an OCONUS PDS from which dependents nere  e t x u a t e d  uncler pas. 1'600.1, may be p a ~ d  PCS 
allowances for travel from the old PDS to 

1. the new PDS via the des~gnated place or safe haven, as appl~cable: 

2 .  the des~gnated place or safe haven, as appl~cable. la any [D l '  s ta t~on(s)  and then to the neu PIIS. 

3. any TDY station(s) via the designated place or safe Iia\.en. as applicable and then to the n w  I'DS: or 

4. the authorized processing station, if appropriate, to the HOS. HOR, or PLEAD \,ia the designated place or 
safe haven, as applicable; 

but not for round-trip travel betwren a TDY station and a designated place or safe haven. 'These t rawl allo\vances 
may be authorizediapproved by the official(s) designated by the S e r ~ i c e  concerned xvhen the member must: 

1. assist In the transportation of dependents and 01 FIfi(i. 

2 ,  pick up personal items, or 

3 .  personally drive the member's POC 

Travel to a designated place must occur before the member con~pletes PCS travel 

J .  Unable to Travel with Member's Orranizat~on. .A niember. unable to tra\.cl to the new 11omi.port I'DS ~ ~ t h  
member's organization for reasons acceptable to the ice, but n h o  1atc.r j o ~ n s  i t  under competent 01-ders. is cnt~tled 
to the al loumces in par. U5 105. 

K. PCS to Hospital. PCS travel allo\vances are palable, ~t'other\visc proper. ibs travel to. ti-om. or bet\veen hospitals. 
provided the orders do not contemplate return to the I'DS. 

L. Member Dies while En Route to New PDS. PCS al lonmces are payable on behalf of a member tra\~eling on 3 

PCS, who dies after beginning the travel, from the old I'DS to the place of death. The amount paid sllall not euceed 
the amount for travel from the old PDS to the ordered n e n  PDS. 

M. Directed Travel over Other than a Usuallv Traveled fioute. \l11ien ordered to tsa\.el over a route ~nvolvlng a 
higher cost to the Government on orders that are aniended or mod~ficti \\.llile cn route, a iiie~iibcr IS tntitled to 
allowances o\.er the ordered route. 
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US125 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR 
DISCHARGE WITH SEVERANCE OR SEPARATION PAY 

A. General 

1. Travel in CONUS. A member on active duty, who: 

a. is separated from the Serv~ce or reheved from active duty in CONUS under cond~t~ons other than those 
in par. U5125-AS, pars. U5125-B and U5125-C, and par. U5130-A1: 

b. has a break in service of at least 1 calendar day; and 

c, actually travels 

is entitled to travel and transportation allowances prescribed in par. U5105 from the last PDS to the 1-IOR or 
PLEAD, as the member elects. A member traveling to a different location is entitled to allowances for travel 
performed up to the amount payable for travel from the last PDS to the HOR or PLEAD, whichever is greater. 

2. Travel OCONUS. A member on active duty, who: 

a, is separated from the Service or relieved from OCONUS active duty under conditions other than those 
in par. U5125-A5, pars. U5125-B and US 125-C, and par. U5130-A]; or 

b. is entitled to travel allowances under this paragraph to an OCONUS HOR or PLEAD; and 

c. has a break in service of at least 1 calendar day; and 

d. actually travels 

is entitled to travel and transportation allowances under par. U5 1 16. 

3. Travel to and from Place of Separation. A member may travel to the HOR or PLEAD as the member elects 
from the last PDS via a separation station of the member's choice. The member is entitled to travel and 
transportation allowances up to the amount payable had the member been ordered to, traveled to, and separated 
at, the appropriate separation activity (see par. U1010-B5). The member is entitled to the per diem or AEA 
appropriate for the separation station away from the PDS while undergoing separation processing. 

4. Order Received at a Leave Location. When a member receives a discharge certificate or separation order at 
a place to which the member traveled at personal expense on authorized leave, the member is entitled to travel 
and transportation allowances under par. U5125-A1 or U5125-A2, whichever applies, from the member's last 
actual or constructive place of duty and not from the place at which the member received the discharge 
certificate or separation order. For definition of last duty station, see Appendix A. 

5. Member Serves Less Than Prescribed Period of Service. A member: 

a. separated from the Service or relieved from active duty during the initial enlistment period or agreed 
period of service, and 

b. whose period of active duty service at separation or relief from active duty is less than 90 percent of 
the active duty period for which the member initially enlisted or otherwise initially agreed to serve, shall be 
provided only: 

( I )  transportation in kind (no per diem) by the least expensive transportation mode available: or 
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(2) be paid an amount up to the Government's cost of such transportation 
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'iliis limitation shall not apply to mcmbers in the following categories: 

a.  retired for physical disability or placed on the I 'DRL (without regard to length of service) under Chapter 
61. 10 U.S.C. (se:' par. U5130-Al): 

b. retired n.itli pay Sor any reason (including transfer to the Fleet Reserve or Fleet Marine Corps Reserve) 
imlnediatcly fbllowng at least 8 years of continuous actwe duty with no single break of more than 90 days 
(see par. U5 130-A1) (B-160488. February 14. 1967): 

c ,  separated .om the Service or released from ac t~ve  duty for a medical condition affecting the member, as 
determined by the Secretary concerned; 

d. separated fiom the Service or released froni actlve duty because the time period for which the member 
initially enlisted or otlier\vise iriitialll, agreed to serve has been reduced by the Secretary concerned and the 
~ncmber  is separated oi- relcascd under honorable condit~ons; or 

e.  discharged under 10 L.S.C. 1 173 for hardship. 

13. Separation from the Service or Relief from .4cti\.e Dutv to Continue in the Service. A member, separated from 
the Service or relieved from active duty for the express purpose of continuing on active duty in the same or another 
Sel-vice, is not entitled to travel and transportation allowances. This prohibition does not deny PCS entitlements 
ivlien the member is transferred on I T S  orders in conjunction with reentry into or continuance in the Service. The 
service performed after separation froni the Servlce or relief from active duty is, so far as travel rights are concerned, 
n l t x l y  a continuation of the prior period of service. (sec 45 C'omp. Gen. 661 (1966)). 

C'. _DiscIiaree from tlic Service 1111iIer Other l'lian Honorable Conditions. See Chapter 7 ,  Part P. 

L). Time Limitation. Except \\,hen add~tional t~rne is authorize&approved, travel must be completed before the 181st 
day following separation from the Service or relief t?om active duty. If completion of travel before the 181st day 
imposes a Ilardsliip on the separated member. an extension of the time limit (see par. U5012-I) may be 
a~~tliorlzed:al~l)'.o\~eci fbr a spec~tic  adciitional period of time by the Secretarial Process. 

I?. Member Ordiwd to a Place to Ansait Disability Proceettin~s Results. A member who is: 

1.  found unfit by a phg.s~cal evaluation board to perform the duties of the member's grade, 

2. not entitled to a IiOS move under par. 115 130. and 

3. 01-dered to a place to a\i.ait completion of the disabil~ty proceedings for the convenience of the Government, 

is c n t ~ t i c . ~  to travel and tl-ansportation allon~aiices for trawl to that place providing the member signs a release 
agrcelng 11i)t to contest the results of tile initial pli!,s~cal e\-aluation board. Upon final disposition of disability 
~mcee i ! . .~ys .  the mcmbci- is entitled to tra\.cl and  Lsansportatlon allowances from that place. 

t'. >-r Ordered to a C'ollt.:c. :In enl~sterl member, \\.I10 is selected for separation to pursue an undergraduate 
d .  :; ~e th~oilgli tht. ROTC scholarship program is cntitled to travel and transportation allowances to the college. 

L'5130 RETIREAIE'T", TACEAIEST Oh TDRI,, DISCHARGE IVITH SEVERANCE OR SEPARATION 
PAY,  OR INI'OLUNT \RY RELEASE FROJ1 AC'TI\'E DUTY M'ITH READJUSTMEST OR 
SEPARATION PAY 

1 .  I ravel  to ITOS A u t l i o ~ e d ,  ii mcniber on acti\e duty is authorized travel and transportation a l loamces  to a 
liornc selected by the m e m b ~ ~  fiom the last PUS \vlien the member is: 
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b. retired with pay for ,iny at!lcr romm (iniluding t raxfcr  to the Fleet Reserve or Fleet Marine Corps 
R c s i : ~ . ~ )  inimedir!tcly fo!lc;;i::~ ~t !?,:st S ! s? r r  nf  continuow activc duty with no single break therein ot' 
more than ?O t iny  (b-1 h038S, i:cbrr!;rr .J 14, : 00'7): 

d. involuntariS>, r c l ~ m e d  ti.on1 acti; e duty \vith ~ca(tjustlnent O T  separation pay immediately following at 
]cast 8 )mr.s of'c~~itin!iou.; ricti\.c dl::!, \t.ilh ilo single break therein of more than 90 days. 

A mennbel may select a home: 

a. a n y  placc within t h t  I 'nlt::tl States: 

b. the Ht )R o~iisiile the L'nitcd Stdt~.; ( t m  par. I,'-) 125-A) or the place outside the Iinited States fkom 
whlch the memt~cr  n,as mitially c;iileti (11- oidt.rcJ to active cir~ty (53 Comp. Gen. 963 (1974), 53 id. 1012 
{ ! 975)); 0,. 

c. any other place. NOTE: Allo~vnrrcr~r psirl i/r this w s e  sltall trot e .~ceed those payable lrnd the member 
sdected (I Itorne ni a COR'LS locniio~r .specifiiv! !>y the ~trenrher. 

2. -. Travel - -- to HOS - Not - Authorized - - - 2 n~enlher on x r i v e  duty is entitled to travel and transportation 
allowances undcr uar. 1-15 125-A \l,.lle~i the ~:~i.n?b:.r. 

21, IS retired w~thout  pay: 

b has less than 8 y e a r  of continuo\~r di[ l \c  Jut) ~mrnetliately precedmg ret~rement for any reason othel 
than physlcal dlsab~llty, or 

c.  has less than 8 yeais of culltinuous active duty inunediately preceding discharge with severance or 
separation pay, or is involurltarily il*leascci to i:iactive duty with readjustment or separation pay. 

3.  Travel to Processinr: Station o f  Cllo~<g. A i x m b e r  may travel to the HOS from the last PDS \.ia a 
processing station of the nicmhcr's r!ioicc. Thc nw~nber is entitled to travel and transportation allowances up to 
those payable had the member h e c ~ i  o r d c ~ c !  to, traveled to and retiredreleased to inactive duty at, the 
appropriate processing station ( se r  1.31.. 1 j 101 0 - 8 5  1 .  '[.lit' ~ r ~ e m b e r  is entitled to the per diem or AEA appropriate 
for the processing station anay from thc PUS \\hilt, undergoing retirement processing. 

U. Time Limitations 

1. General. Except as provided in pars. U5130-132, U5130-B3, and CT5130-B4, travel to a selected home must 
be completed within 1 year 3fter activc di:t>z terminx~tion. 

a. On the Active Lhty Trrrninatit~~i Date. A ~ n e ~ n b e r  col~fined in, or undergoing treatment at, a hospital 
on the active service ternGn::?ion datc undrr t11:: con!-litions outlined in par. U5 130-B1, is entitled to travel 
and transportatiol? al!cu.:.n,:c-s !o a i!(.)S fronl tbc List PTX. Travel must be completed within 1 year after 
[ht' d!scl:x~ge datc fi.i;l;: rhe !Ic;ipi!,li or ielniiil;~:~cin of r!ietiical treatment except when a longcr time limit is 
a11tli~i.i7i'd~11p:?!~ovcd by ;h:' Sccrrt;ii.~al P I O C ~ S S  (see par. 1!5012-1). 
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b. During the I-Year Period after the .4ctlve Duty Termination Date. A member confined in, or 
undergoing treatment at, a hospital for any period of time during the 1 -year period after the active sen ice  
termination date under the conditions outlined in par. U5 130-B 1, is entitled to travel and transportation 
allowances to a HOS from the last PDS. Travel must be completed within 1 year after the actlve service 
termination date, plus a period equal to the member's hospitalization or treatment period. A longer time 
period may be authorizediapproved by the Secretarial Process (see par. U5012-I). 

3. Member Undergoing Education or Training. A member, n h o  on the acti\.e ses\.ice ternl~nation date is 
undergoing education or training to qualify for acceptable ci\dian employment 01- who begins such education or 
training during the period specified in U5 130-B1, as extcnded by par. US 130-B2 ( ~ f  applicable). is entitled to 
travel and transportation allo\vances to a HOS from the last PDS. I-Io\\wer: 

a.  travel must be completed within 1 year after the education or traming is completed, or 2 years from the 
active service termination date. whichever is earlier; and 

b. the extended time must be authorizedlappro\,ed by the Secretarial Process. A further extension of this 
time limit may be authorizedlapproved by the Secretar~ai Process (see par. C50  12-1). 

4. Other Deserving Cases. An extension of the I-year time limit prescribed in par. L75130-B1 ma>, be 
authorizediapproved by the Secretarial Process \\hen an unexpected event beyond the member's control 
prevents the member from moving to the HOS w~thin the specified time l~mi t .  :In extension of the time linilt 
also may be authorizedapproved by the Secretar~al Process if it is in the best Intercst of the S r r ~ i c e .  or 
substantially to the benefit of the member, and not costly or otherwse adverse to the Ser\,ice. These extensions 

are authorizediapproved for the specific period of time that the member anticipates is needed to complete tlie 
move. If additional time is required, the member may request a further extension (see par. U5012-Ij using the 
Secretarial Process (B-126158, April 21. 1976). The delayed travel authorized under this subparagraph must be 
incident to the member's separation from the Service (B-207157. February 2. 1983). 

C Recalled to A c t ~ \ e  Duty before Selectlnfi a Home A member, el~glble to select a home but recalled to acti\e 
duty before traveling to a HOS, r e t a m  the entitlement to trakel and tlansportatlon allo\\ances to a tIOS from the last 
PDS Travel must be completed to the selected home n ~ t h ~ n  1 5eal after the last release from actl\e dut) unless 
extended u n d e ~  par Lr5 130-B 

D. Recalled to Active Duty after Selectinr! a Home. .I member. recalled to active duty after traveling to a 1-10s. is 
entitled to travel and transportatlon allo\vances fYom the last PDS to the liome prev~ously selected or the l'L.13AD. 
whichever the member elects, upon terni~nat~on of actl1.e duty under honorable conditions. 

E. Members on TDRL Who Are Dischareed or Retlred. A rneniber, on the TDRL at the time of discharge ~vi th  
severance pay or retirenlent for any reason (including transfer to tlie Fleet Reserve or Fleet l lar ine Corps Reser\.e). 
is entitled to no additional travel and transportatlon allonances other than !hose p a d  under par. L'5 130-:I or L5 130- 
B in conjunction with placement on the TDRL. 

F. Member Ordered to a Place to Anai t  Disability Retirement. A member. found unfit b)' a physical c\.aluat~on 
board to perform the duties of the member's grade and who, for the con\,enience of the Go\.crnment, is ordcreil to a 
place to await further orders in connection ~ v ~ t h  disabillt) retiren~ent. is cnt~tled to travel and tsaiispwtation 
allo\vances to that place. Lipon final disposition of retirement procceiimgs, the member I >  ent~tleti to trawl and 
transportation alloa.ances to the 1-10s under the retirement orders or other orders ~f ~ s s i ~ e d  (32 C'omp. Gen. 3-15 
( 1953)). 
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A. General. A member perfoiming PCS travel is authorized the travel time allo\vable to complete tlic I T S  inovc. 
A member renss iped  betweetr activities nt the same PDS is allowed no trrrvrl tinrr. Slv prrr. U5100fi1r proxittrio' 
PCS. The maximum travel time that may be allowed under this paragraph is that \vhich would ha1.e been alla\wti 
under par. U3005-C had travel been performed entirely by P O C  If I T S  orders are amended. ~notiitietf. can8:c:d or 
revoked en route, travel time is allo\ved behveen the same points as Lvere used to determine the member'.; !~-a,:ci 
allowances. In cases involving two afloat units or an afloat unit and a shore activity, the unit'(s) locatlon(s) on tiit 

departure date or the planned location at the arrival date are used to determine trawl time subject to correction aftcr 
the fact if either point proves not to be correct. The "arrival date" and "departure date" are the aut11orize.d arri\.al, 
reporting, detachment, departure, sign in or sign out days as used by the Service concerned. 111 computing travel 
time, the miles fiom the home, office, or residence to the local transportation terminal or vice \ . e m ,  a r t  disri.~:mtctl. 
Except as prescribed in par. U5 120-H, travel time is computed under pars. U3005. U5 160-D, U5160-C, anti L 5  160- 
D. Travel time nllowed may dv jer  from thc time allowed for per diem computatioll l~rrrposcs. 

B. Transoceanic Travel. Transoceanic travel time by aircraft or ship is the actual time required for the tra\.el by the 
usual direct routing. The embarkation or debarkation day at the port \vhile awaiting transportation is included in the 
actual time for ocean or transoceanic travel regardless of the embarkation or debarkation hour. 

C. Common Carrier at Personal Expense or Mixed Modes Travel 

1 .  General. Authorized travel time, for travel by common carricr at personal expense or by n m e d  modes (pas. 
U5 105-E), is: 

a. travel time authorized for the total distance tra\,eled by POC in whole days as in par. L.3005-C, u p  to the 
travel time authorized for the official distance betn,een origin and destination. and 

b. 1 day for commercial transportation other than transoceanic (see p~ir .  G5 160-R). 

Regardless of the number of transportation modes used, authorized travel time may not exceed that allowed in 
par. U3005-C as if POC were used for the entire travel (unless additional travel time is authorized under par. 
U5 160-E). 

2. Computation When Travel Is by Mixed Modes. Compute authorized nixed-mode travel time as follo~vs: 

- / Step 1--Determine the official distance between authorized travel points as prescribed 111 par. L.2020; 

Step 2--Determne the total number of mlles traveled by POC, up to the d~stance in Step 1, and compute trakel t m e  
I in accordance wlth m r .  U3005-C: 

I 

- -- 
Step 3 --Add one day for travel by common carrier (non-transoceanic), if there is any remaining distance (Step 1 i 
distance minus the Steo 2 distance): and 

Step 4 --Compare the number of days m Step 3 to the number of days liad I'OC been used for the entire dlstanct and 
allow the lesser of the two. 

Example 1: Official distance 1,500 miles; member travels 800 miles b?, POC, 600 imles by rail, and 900 ~ni les  by  
air. Travel time is authorized for 800 miles of POC' travel ( 3  days) plus one day for travel by conmcrcial earl-icr, Ins 
4-day total. 

Example 2: Official distance 1,000 miles; member travels 800 miles by POC, and 700 miles by air. Travel time for 
800 miles by POC (3 days) plus one day for travel by air equals 4 da1.s. Conipar~ng 4 days to 3 days (masimum 
authorized if PO(: used for entire distance) I-esults in 3 days of autliori~cti tra\fcl tlmc. 

Example 3: Official distance 385 miles; member travels 200 miles by I'OC, and 500 ~ni les  by air. Tra\.el time is 
allowed for 200 miles by POC (1 day) plus one day for travel by air; however, since the total distance I S  less ti;a~i 
400 miles, only one day of travel time is allowed. 
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issuance of orders before the determination is made to actually issue the orders (such as time of eventual 
release from active duty, time of expiration of term of service, date of eligibility for retirement, date of 
expected rotation from OCONUS duty) is not advice that the orders are to be issued (52 Comp. Gen. 769 
(1973 

2. Members Assigned to Vessels Preparing to Enter Overhaul. HHG transportation before PCS orders are 
issued is authorized for members assigned to a vessel which has been scheduled for an overhaul, provided the 
order-issuing official or the designated representative provides a statement that the vessel's homeport is to be 
changed incident to the overhaul. This statement may be issued when there is less than 90 days between the 
time of specific overhaul site determination and the actual departure of the vessel to such site. If the scheduled 
vessel overhaul is canceled, par. U5330-C above appl~es (59 Comp. Gen. 509 (1980)). 

H. Time Limitation. Unless otherwise prescribed in JFTR, a member's HHG transportation entitlement may be used 
any time while the orders remain in effect and prior to receipt of further PCS orders, as long as the HHG 
transportation is incident to the member's PCS rather than for personal reasons (45 Comp. Gen. 589 (1966); B- 
183436, July 22, 1975). 

Example: A member is ordered PCS from Location A to Location B. When an order from Location B to Location C 
is received, the member can no longer ship from Location A to Location B using the order from Location A to 
Location B (as there can be no intent to establish a permanent residence at Location B since the member is under 
orders to Location C). However, the member can ship from Location A to Location C (see par. L5310-A3) and/or 
from Location B to Location C. 

U5335 DETERMINING THE NET WEIGHT 

A. General. The weight allowances are the actual weights of unpacked and uncrated HHG. They do not include 
accompanied baggage transported free of charge. When practical, the actual weight of unpacked and uncrated HHG 
should be established before packing and used in determining if the weight allowance has been exceeded. When the 
actual weight of unpacked and uncrated HHG is unknown, the weight is determined under par. U5335-B. U5335-C, 
or U5335-D. 

B. Government-Arranged Move and Trans~ortat~on at Personal Expense. When the actual weight of unpacked and 
uncrated HHG is unknown and the transportation. either In CONUS or between CONUS and OCONUS, is arranged 
by the Government or at personal expense, allowance is made for interior packing materials weight. The HHG 
weight IS determined by subtracting 10 percent from the shipment net weight (which includes the interior packing 
weight) as shown on the shipping documents. 

C. DPM Transportation 

1. Standard Overseas Sh iu~ inc  Boxes. When HHG are transported by DPM in standard overseas shipping 
boxes (for example, type I1 containers or Government owned CONEX transporters) and only the gross weight 
and the weight of the shipping boxes is known, weight is determined by subtract~ng 20 percent from the 
difference between the gross weight of the loaded contamer and the stenciled weight of the empty container. 
When only the shipment gross weight is shown on the shipping document, the we~ght is determined by reducing 
the gross weight by 50 percent. 

2. Crated Transuortation Method. When the actual weight of unpacked and uncrated HHG is unknov,n and 
transportation is in crated condition by DPM. the weight is determined by subtracting 50 percent from the 
weight upon which transportation charges are based. 

D. Unaccomuanied Bag~aae .  When the Government arranges transportation, and the net weight of unaccon~panied 
baggage is unknown, the weight is determined by subtracting 50 percent from the gross weight sh0n.n on the 
shipping documents. When the unaccon~panied baggage shipment includes PBP&E and/or required medical 
equipment, the PBP&E weight and/or required med~cal equipment weight must be shown separately on the bill of 
lading. 

. . ' .  b . .  . . 
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E. When Shipment Weight Is Unobtainable. If the HHG or unaccompanied baggage shipment weight is 
unobtainable by the methods in par. U5335-B, U5335-C, or U5335-D, the weight is 7 pounds per cubic foot for all 
shipments. except for PBP&E. PBP&E weight is 40 pounds per cubic foot. 

F. Exceptions. When, though no fault of the member, the shipment tare weight exceeds the allowances prescribed 
in pars. U5335-B and U5335-C, the appropriate official may deviate from these allo~vances. 

US340 EXCESS CHARGES 

*NOTE: The Government may pay the total charges for the transportation and other charges applicable to any 
excess weight that exceeds a member's weight allowance and collect reimbirrsement from the member. Payment 
jor the shipment and collection from the member for excess charges are in accordance rv i th~nance  regulations. 

A. General 

1. Transportation. The member is financially responsible for all transportation costs arising from the services 
listed, if the Government's constructed cost for transporting the authorized weight is exceeded: 

a. transportation of HHG in excess of the authorzed allowance; 

b. transportation other than between authorized locations; 

c. transportation in more than one lot (other than an unaccompanied baggage shipment authorized under 
par. U5320-B to be transported separately from the HHG shipment, and expedited transportation of itenx of 
extraordinary value when authorized under par. U5330-E); 

d. transportation of unauthorized articles; and 

e. special services requested by the member incident to HHG transportation, 

2. m. The Government's maximum obligation for NTS is the cost of storage of the difference behveen the 
member's weight allowance prescribed in par. U53 10-B and the weight of HHG transported incident to the same 
PCS orders. If the weight of the HHG in NTS plus the weight of the HHG transported on the same orders 
exceeds the member's prescribed weight allowance. the Government may pay the costs associated with storage 
of the excess weight if requested to do so by the member. Costs for storage of the excess weight must be 
collected from the member (see par. G 101 0-B8). 

B. HHG Transportation in Excess of Authorized Weight Allowance 

1. Only One Shipment Made on PCS Orders. When the member makes only one shipment (that is, nothing is 
placed in N'TS) the total cost of transportation, less the cost of transporting unauthorized articles as deternmed 
in par. U5340-D, shall be prorated on the basis that the member bears the portion that the excess net ~veight 
bears to the total net weight transported. For example, if a member with a weight allowance of 8,000 pounds 
transports 8,500 pounds of authorized articles, the excess is computed on the basis of 500i8500 of all costs of 
HHG transportation. 

2. Multiple Shipments Made on PCS Orders 

a. Member Not Administratively Weight Restricted. When there is no administrative weight restriction 
and there are multiple shipments with excess weight involved. the cost attributable to the excess weight 
shall be computed on the shipment which results in the least excess cost to the member. 

b. Member Assigned to or from Administratively Weight Restricted Area 
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( 1 )  Weight in Excess of Administrative CVeight .Illo\vance Transported to or from OCOSL'S. Ct'hen 
there is an athiinistratl\.e tveight restriction. multiple shipments to/froni that area. and welght in excess 
of the administmtive tveight allon.ance I S  transported to from the OC'ONLS area, the cost attributable 
to the excess we~ght  shall be coniputeti on the shipment to from that area n h c h  results in h e  least cost 
to the member. Euwss costs are computed on the overseas and transoceanic portions of' the 
transportation 

( ( 2 )  IVeight Witliin A d l i m t r a t i v e  iVtxr?ht Xlh~4.ance but Exceeds Full Weinht Allow=.. Ll'hen there 
is an administrative weight restriction. multiple shipnients and HHCi are withln the administratn,e 
weight allon.ance to f r o n ~  the OC'OSI 'S area but In excess of the tveight allon-ance ( w h n  all shipments 
are added together), the cost attributable to the excess neight is c o m p ~ ~ t e d  on the shipment \vhlch 
results in the least excess cost to the member. 
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PART E: POV TRANSPORTATION AND STORAGE 

SECTION 1: POV TRANSPORTATION 

175400 GENERAL 

1. T h ~ s  Section prescribes POV transportation and associated allowances, including those for travel to and 
from designated POV loadingiunloading ports!VPCs. 

2 .  These allowances are discretionary. 

3. POV transportation is authorized unless restricted by the authorizinglorder-issuing official or Service 
regulations. 

4. For otlie~ requirenients related to shipping a POV, see the MTMC webslte at: I~ t tp: / /~c~ww.mt~~tc.a i~rrz~:~iz iV,  
and "Sh~pping your POV" at. Ittt~://~v1~1v.mtmt:ar1~r~.?.miVCO1VTENT/599/Pov~clnr.~df~ 

li5105 ELIGIBILITY 

Tiansportation of a POV (see defin~tioll of POV 111 Appendix A) for the member's or dependents' personal use may 
be author izcd for a member. 

1. when ordered to make a PCS to, from 01 between OCONCS stations; 

2 .  upon change of homeport of the vessel ro which ass~gned; or 

3 \ \ . l l ~ i i  ordered to make a PCS \i.ithin CONUS and the member cannot drive (see par. U5414-C). 

Once the PO\? transportation has been authorized approved, the inember IS entitled to the related 
shipment transportation. 

1'511 0 'I'RANSPORTATION 

i\. Transportation Pernutted 

1. &om Old to Kew PDS. When a POV shipn~ent is author~zed. one POV NTE 20 measurement tons may be 
transported horn the POV poi t~VPC serving the old PDS or a I'OV port.'VPC serving the passenger POD or any 
POV port.'VPC in between the old and new PDS to the: 

a.  POV unloading port.\'PC serving the new PDS: 

b. I'OV unloading portiVPC serving another authorized place (see pars. Lj410-B,  U5455-A and U5455- 
B 1: 

c. new PDS if authorized/approved by the Secretarial Process for those locations requiring approval: or 

d. POV por tNPC serving the passenger POD or any POV port/VPC 111 between the old and nen PDS 

2 .  To First PDS. For POV shipment to the first PDS, or to the POV unloading port!VPC serving the first PDS, 
the "old PDS" is the HOR or PLEAD of'the member. 

3 ,  Ilpon Separatioii: 'Ret~re~~ie~it. For PO\/ sh~pment ~ipoii separation or ~~c t~rcn ien t .  the "new PDS" IS the 
member's HORIPLIIAD. or authorized HOS under par. 115 130-A 1 

4. For Member-Married-to-Member. Foi. combining PO\' shipping n e i g h  limits when husband and wife are 
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members. see par. Ti541 5-D 

5.  Restrictions. POV transportation must be denied when restricted, suspended, or prohibited (see par. LT5415). 

R. PO\' Shlpment When Transportation to the New PDS Not Permitted 

*NOTE: For storage wlten POV trnnsportation is not n~rthorized to a foreign OCONUS PDS, see Chapter 5, Part 
E. 

1 .  General. If a member is not permitted transportatlon of a POV when ordered on a PCS to an OCONUS PDS 
because 

a .  PO\.' transportation is not permitted to the new PDS, 

b the member servrs a dependent restl~ctcd or unaccompanied tour and electes not to ha\e  a PO\' 
:I ampol ted to the lie\\, PDS. 01 

i. the men~bei  elects not to have a POV transported to the new PDS when concurrent travel of dependents 
has been denied and dependents have nioved to a des~gnated place (see par. U5222-C3a), then 

transportation of one l'OV, intended for the member's or dependents' use, is permitted from the designated 
PO\' loading port'VPC ordinarily serving the old PDS to the designated POV unloading port/VPC ordinarily 
serving: 

I an1 place 111 CONUS the member designates, ~f the old PDS is OCONUS; 

b. Alasl;;. Ha\~,aii ,  Puerto Rico. 01. any United States territory or possession. to which dependent 
~ransportati 111 is authorized under Part C: or 

c any OCOSUS locatlon to nhich dependent transportatlon IS authorized under par. C.5222-Dlc, oi 

d. POIJ transportation to locations justified under par. L15222-Dld must be anthorized/approverl by the 
Secrernriril Process. 

2. subsequent Shlpnient 

a.  .A member serving a dependent restricted or unaccompanied tour at a PDS may, upon receipt of 
command sponsorship of dependents at the PDS, be authorized shipment of a POV from the POV loading 
poi-t'VPC s e n m g  the designated place to \vhich dependents were previously moved to the POV unloading 
port'VPC: serving the member's PIX.  

11 1 n~enibei ordered on a PC's to a PDS to \\hich POV transportatlon IS perrmtted, 01 to uh ich  dependent 
tlan~pottation is authorized, may be author~zed shlpment of a POV from the POV loading port \.'PC 
sei\lng the place to v~liich a POV u a s  shipped under par U5410-B1, to the POV unloadmg port \ P C  
seibtng the place to uhich the member is autholized to travel under PCS orders NOTE: Tlwre ie no 
aritllority for CONUS to CONI'S POI; transportation except as specifically autltorized in par. US.114-C 
or in connection witlz a~rthorizetl POV storage in Chaptor 5, Part I. 

C'. Replacement POV Trans~ortation. When a POV, transported to an OCONUS area at government espense. is 
no longer adequate for transportation needs, the Secretarial Process may permit transportation of a replacement 
POV. Such replacement may be permitted only if the: 

1. POV being replaced has deteriorated due to severe climatic conditions or was lost through fire, theft. or 
siniilar cases; or 

2 .  inember is serving consecutive OCONUS tours of  duty and the POV being replaced has worn out due to 
age and normal deteriorat~ori (B-212738. December 27, 1983). 
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PART E 

SECTION 2: POV STORAGE WHEN POV TRANSPORTATION TO A FOREIGN PDS IS NOT 
AUTHORIZED OR STORAGE IN CONNECTION WITH CONTINGENCY OPERATION TDY 

U5464 GENERAL 

POV Storage is in lieu of POV shipment. This Section prescribes POV storage allowances for eligible members 
ordered to a foreign OCONUS PDS to which a POV is not permitted to be transported, or sent TDY on a 
contingency operation, for more than 30 days. It also covers allowances associated with: 

1. travel to and from designated storage facilities, 

2. POV preparation for storage, 

3. actual storage costs, 

4. POV preparation for removal from storage, and 

5 .  costs associated with delivery to the next authorized destination (see par. U5410) 

Storage of more than one POV, and/or storage of a POV instead of authorized transportation is not allowed. 
Storage and/or transportation of additional POVs shall be at the member's expense. 

NOTE: See Appendk A for definition of a contingency operation. 

U5466 ELIGIBILITY 

NOTE: Members with a contingency operation TDY start date or an effective date of PCS orders on/after I April 
1997 are eligible for this storage. A member is eligible for this storage upon entering an IPCOT if the IPCOT 
begins odllfler I April 1997. The storage entitlement begins effective with the beginning of the IPCOT. 

A. Members. A member is eligible to have one POV stored at a storage facility if: 

1. the member is ordered to make a PCS to a foreign OCONUS PDS; and 

a. the laws. regulations, and/or other restrictions imposed by the foreign country or the United States 
preclude shipment or entry of a motor vehicle at Government expense into that foreign country; or 

b. the vehicle would require modification (other than normal maintenance servicing) as a condition to entry 
into the foreign country; or 

2 .  the member is sent TDY for more than 30 days to a contingency operation (see Appendix A). 

B. Storage. The Secretary concerned may have the POV storage facilities designated. 

1 .  Government-procured Storage Available. A Service may elect to store a member's POV. If a Service elects 
to store a member's POV, the member may personally arrange storage at a commercial storage facility. .4 
member who personally arranges for storage at a facility other than the designated facility is to be reimbursed 
for the actual storage cost, not to exceed the Government's constructed storage cost. 

2. Government-procured Storage Not Available. When Government-procured storage is not available, or has 
not been designated, or the member is instructed by the shipping.transportation officer to store the POV at 
personal expense, the member may arrange to store the POV at a commercial storage facility. The member is to 
be reimbursed for the actual storage costs. 
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"U5467 STORAGE IN LIEU OF SHIPMENT 

POV storage IS in lieu of POV shipment both to and from the foreign OCONUS PDS to \\1:1ch PO\' s'l:: ILI(  ; t  I ,  

plohibited A member who stores a POV at Government expense IS not authorized PO\' sh~pmri !  '10 i i  -17 f ~ .  :r7- 
OCONUS location upon subsequent PCS However, the member may s h ~ p  the stored POV ~f o rd t~cd  on -I ('T 
POV transportation IS pemutted to the subsequent OCONUS PDS The ~tr~nrhrr tnuj trot co~tirricc GO:: i J ~ r  
POV at Government expenses while shipping another POV to the subsequent OCOYL!S PDS.  71115 13 i,,lsc, i 01% 

the s h ~ p p ~ n g  ent~tlement to the subsequent OCONUS PDS 

Example 1: A member PCSs from CONUS to Japan (POV transportation not authorized) and the Go\.er.;~mcnt 
pays to store the member's POV. The member receives a PCS order to a CONUS PDS anti ix.nn!i to s!:ip 3 

POV from Japan to the new CONIS  PDS. The member does not have a POL shipping entitlci~l~rit ;i-iii:, i , ; l i ; i i i  

because the menlber stored a POV. 

Example 2 A member PCSs to Japan (POV hansportatlon not autho~ized) and the Go\e~nnlent pay, to ,icl1r :li. 
membe1'5 POV The member recelves a PCS order to another OCOUUS locatmn \ \ h e ~ e  PO\ ~ l i ~ p : ~ ~ ~ i i :  , 
authori~ed The member IS autliorlzed shipment of the POV from storage to the nen OCOWTS PL3S 

NOTE: Removing the POV from storage bejore the member  depart^ PCS/enter\ nn IPC'OT doc)  not nrgi~tc rhat 
the member stored u POV and ie not cllrthorized POV shipment. A nietnher who r m o v e s  the P O f ' f r a m  5(*)taycJ 
upon an IPCOT/COTmny he autllorized POVshipment rrpon srrbseqirent PCS after the IPCOT/COT tout. 

115468 TR4NSPORTATION REIRSBURSEMENT TOtFROM A STORAGE FACILITY 

A Geneial A Servlcc may elect to transport the POV to and1or fiom the storage location If a Se11 ice. elcci5 i ~ o t  tn 

transport the POV, the membe~ may personally arrange the transportation to and/or from the selected storage 
fac~lity If a Serv~ce elects to transport the POV, the member may elect to personally arrange PO\' trmspn~tation --  
member's optlon 

1. Government-procured Transportation Available to and/or from Storage Facility 

a. The member is reimbursed the automobile mileage rate for the official round trip distance beta.eei1 the 
oldinew PDS (as appropriate) to and/or from the vehicle portiVPC or other point designated for turnover 
for transportation to and/or from storage. 

b. When Government-procured transportation to andlor from a storage facility is available but the member 
elects to personally arrange for POV delivery to andlor from a storage facility, the member is to be 
reimbursed for the actual transportation cost not to exceed the Government's constructed transportation 
cost. If the POV is driven, the member is reimbursed the automobile mileage rate for the official round trip 
distance not to exceed the Government's constructed transportation cost. 

NOTE: For OCONUS Trnvelers: The ntemher is to he reimbrrrsed for one-rvny transportation nt the 
automobile milenge rate between the designated storage facility and the authorized location ( i . e ,  PDS, 
VPC/vehicle port) not to exceed the Government's constri~cted trnnsportntion cost of shippi~t~~/tr.anvl~o,?i~rg 
the PO K 

2. Government-procured Transportation Not Available to and/or from Storage F a c i l i ~ .  LVhen Govcrnrnent- 
procured transportation to and/or from storage is not available, or the member is instructed by the 
shipping/transportation officer to personally arrange POV transportation, the member is to be reimbursed for the 
actual transportation cost. If the POV is driven, the member is to be reimbursed the automobile mileage rate for 
the official round-trip distance. 

Travel time computed under par U5160 is allowed for the ~ o u n d  trips to deliver andor pick-up a PO\' 171idc1 tI18s 
subparagraph 
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1. The Service concerned may elect to transport a member's POV to and/or from the storage facility. 

2. If the POV is not transported but rather is driven, the member is reimbursed the automobile mileage rate for 
the official distance between the authorized location (i.e., PDS, VPCivehicle port) and the designated storage 
facility. 

3. A roundtrip is authorized to: 

a ,  deliver the POV to the storage facility, and 

b. pick-up the POV from the storage fac~lity. 

4. These roundtrips are available only ~f POV delivery and/or pickup: 

a. is not concurrent with PCS travel, or 

b. is in connection with TDY on a contingency operation. 

NOTE: For this Section, a Reserve Component member's PLEAD is the PDS. For POV delivery to storage upon 
the first PCS, the "old PDS" is the member's HOR or PLEAD. For POVpick-up upon separation or retirement, 
the "new PDS" is the HOR, or authorized HOS of the member under U.5130-Al. 

C. Delivery Accomplished Concurrently with Member's PCS Travel and No TDY En Route Is Involved 

1. Delivery - Travel to Passewer Port via Storage Facility. When a member and/or dependent(s) delivers the 
POV from the old PDS to the designated storage facility, and then travels to the passenger POE, the member is 
authorized: 

a. MAL.T for one authorized traveler for the official distance from the old PDS to the designated storage 
facility; and 

b. Government-procured commercial transportation. reimbursement for commercial transportation 
procured at personal expense. or MALT for POC travel (see pars. U5015-A1 and U5105-B1 ) for direct 
travel from the des~gnated storage facility to the passenger POE. The reimbursement for transportation 
from the designated storage jircility to the passenger POE shall not exceed the cost for direct travel from 
the old PDS to the passenger POE. 

In addition, members receive a flat per diem rate of S50, and per diem for dependents' travel (see par. L5210). 
The flat per diem allowance is computed for a period not to exceed the allowable travel time for travel from the 
old PDS to the designated passenger POE. 

2 Delivery - Travel to Storage Facilitv via Passenger Port A member, \vho trabels from the old PDS to the 
passenger POE, then to the designated storage fac~lity. and then returns to the passenger port, IS paid PCS 
allonances fiom the old PDS to the passenger port, plus the automob~le ni~leage rate for the official one-waq 
distance from the passenger port to the des~gnated storage facility Reimbursement for trawl hack to the 
passenger POE ir not authorized. 

D Pick-up Accomplished Concurrently u ~ t h  Member's PCS Travel and No TDY En Route Is In\olved When a 
member and/or dependent(s) travels from the pas\enger POD to the des~gnated stoiage fac~lity concurrent v,~th PCS 
travel to the new PDS, the member is autholiied 
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In add~ t ion ,  n ~ c m b e r  recci\.es a flat p t r  diem fi)r the ka\.el not to exceed the allowable t r a t ~ l  time from the TDY 
station to tile passengi3r tr;msportat~on tcrni~nal  (see 1131'. US 100-('). 

2 .  I -  I o n ~ c c t i o ~ i  i t  1 I . :I m e n ~ l ~ e r  \vho picks up  a POV from a designated storage 
t;icility in cotinrctio!i \\-it11 IY'S !s:I\ ~ : l  ti) 11-o111 .in c ~ i  route I 'DY station. is authorized: 

!7.  \IrZI.T i01- one a i~~l ior izc i l  tra\elc.r Sol- travel Ibl- the oiflcial distance from the designated storage facility 
to fl.o~:l rlic TI))' s tn t~on:  anil 

c .  >l.\L7i' Sor one autl1ori;m.l tra? clc,~ Ibr ihc ol'licial distance f ~ - o n l  to tlie 'I'DY station en route to the new 
i'D3 p!u\ a per C I K I : ~  lor the mc~iibcr. at tlic ratcs prescribed in  par.  L5 105-B2. 
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NOTE: Wherl a depertdent(s) aaccornpanies the mernber artrVor delivers the P O V t o  the designated storage,fitcility, 
the travel arzd transportation allowance for the clepertderrt(s) are computed using par. US220. 

US470 STORAGE FACILITIES USED 

A. Designated Storace Facilities. The Services, through their Secretarial processes, may designate storage facilities 
(see par. U5466). 

B. Personal1~-Procured POV Storage. A member may be reimbursed for storing one POV at a coni~i~ercial facility 
(see par. U5466). Conmmercial facilities include facilities at which anyone may store a POV (i.e., not l~mited to the 
particular member or service n ~ e n ~ b e r s  in general.) .A member who stores a POV at a non-commercial facility must 
not be reimbursed for the costs associated ~v i th  the vehicle's storage or transportation torfsom storage. (For exampie. 
storage in a private residence garage or on a private lot does not constit~lte storage at a conimercial facility.) 

US472 FACTORS AFFECTING STORAGE OF POV 

.4. Orders .Amended. Modified. Canceled, or Re\~oked. A POV stored or shipped after PCS order receipt (or 
notification of deployment on a contingency operation) may be removed and shipped8transshipped to the proper 
destination. including the old or current PDS, at Government expense. if the PCS order (or contingency operation 
notification) is later amended, modified, canceled. or re\.oked. If  less ttian 12 months renialn 011 an OCOSL'S tour. 
the POV may not be remo\.ed fro111 storage for shipment, The exceptions in par. 1!5317 appl!.. 

B. Storage before an Order is Issued. POV storage is permitted before a PCS order (or contingency operation 
notification) is issued to a member. The storage request inust be supported by a u ~ i t t e n  sratement: 

1 .  from the PCS authorizing~order-issuing (or contingency operation designat~ng) official or the designated 
representative that the member was advised before such an order (or notification) Isas issued that i t  \sould be 
issued, and 

2. signed by the sh~pping applicant agreeing to: 

a.  remit the entire storage cost if the 1'CS order (or contingency notification) to authorize storage is not 
issued later, and 

b. pay ally additional POV transshipment costs to another storage facility required because the new PDS 
named in the order is ciit'ferent than that named in the statement required in par. U5372-B1 (or return to the 
current PDS if the contingency notification is not issued). 

The length of time before a PCS order (or a contingency operation notification) is issued, during \vhicli a member 
may be advised that the PCS order (or notification) is to be issued, may not exceed the relati\.ely short period 
between the time when a determination is made to order the rneniber to make a PCS (or  take part in the contingency 
operation) and the date the order (or contingency operation notification) is actually issued. Gerternl ir~forritntiorr 
firrrtisherl to the rirer~brr corrcerrrir~g PCS order (or corrtirtgcrrq~ oprratiorr ~rotiJcntiorr) issrrartce hef'or~c the 
rl~~tel~ritirtrrtiort is nrade to actrrallj' issue the order or rrotij'icatiorr (slrc/t as c~'erttlral relense date f iom ac t iw  rl~rty, 
expirntiorr ilnte oj' service term, reti~witcwt cligihilitj~ date, especterl rotrrtiolt rlrrtr fiorn foreigrr OCO.VZIS dir[l9, 
urtticipnt~rl cwr~tirrgertcj~ rlepartrrrc drrtr, etc.) is /lot advice that the order or rrotificatio~t is to he issued (52 Cornp. 
G E I I .  769 ( 1  973)). 

C. Time Lin~itation. Unless othern.ise prescribed in this Volume, POV storage for a member may be initiated any 
time while the order remalns 111 effect and prior to receipt of the next PCS order, as long as the POV storage is 
incident to the member's PCS rather than for. personal reasons (35 Conip. G m .  589 (1966); B-183.176. July 22.  
1975). 
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*US474 RESTRICTIONS 

C. Other Excess Storaee Costs. Excess storage costs, incurred due to the nlcn~bcr's neg11yi~ri;c 01 ~ . I i b t ; , :  . I , :  1'1: 

member's financial responsibility (see par. 1 I0 1 0-I35). 

1'5176 CON1'IKIJF:I) PO\' STORAGE 

US178 CARE .AND S'I'ORAGE 

LT5479 ADVANCE OF FIlh'DS 
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Limitations and Penalties 
A.  General 
B. Penalties 

Reports 
A. Uniformed Service Reports 
B. Submission of Reports 
C. Information Required 
D. Valuation of Payments-In-Kind 
E. Valuation of &on-commercial Benefits Furnished by a Non-Federal Source 
F. Public Availability of Reports 
G. Exemption 
H. MenYoer Reports 

PART X: TRAVEL ALLOWANCES TO SPECIALIZED TREATMENT SERVICES 
FACILITIES 

Para~raph Contents 

Travel of Patient to Specialized Treatment Services (STS) Facilities 
A .  General 
R. Patient 
C. 'I'ranspottation 
D.  Outpatient 
E .  Adn~inistrative Provisions 

Attendant's Tra\el 
A C m e ~ a l  
R \Ietubel as Attendant 
C ('11 dlan Emplobee as Attendant 
D Other Pelsons as Attendant 

PART Y: TRAVEL ALLOWANCES TO SPECIALTY CARE OVER 100 MILES 

Paragraph Contents 

Travel to Specialty ('are Over 100 Miles 
A .  Cieneral 
B. Applicabil~ty 
C. l ' ranspo~tat~on 
D.  L.odgung and Meals 
E. Reimbursable Expenses 
I;. Administrat~ve Provisions 

Attendant's Travel for Specialty Care Over 100 Miles 
A.  General 
13. hlenibes as Attendant 
C. Civllian En~ployee as Attendant 
D. Other Person as Attendant 
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Travel and Transportation Allowances 
IJnder Special Circumstance and Categories U7960 

PART Y: TRAVEL ALLOWANCES TO SPECIALTY CARE OVER 100 MILES 

U7960 TRAVEL TO SPECIALTY CARE OVER 100 ,MILES 

A. General. When a TRICARE Prime enrollee is referred by the primary care manager (PCM) for medically 
necessary non-emergency specialty care more than 100 miles from the PCM's office, the patient shall be reimbursed 
for reasonable travel expenses. NOTE: The ,Wilitary Treatment Facility (MTF), where the TRICARE Prime 
tnember is enrolled, or the Lead Agent, if' the TRICARE Prime member is enrolled with a civiliatr PCM, 
detrrmitres ij'tlre specialty care is more than I00 miles from the PCM That distance is not the distance for which 
transportation expetrses are r&nbursed. Transportation expenses are reimbrrrsed for the official distance (see 
p ~ r .  UZ020) from tlrc patient's residettce city to the specialty care provider's city. This also applies to subsequent 
specialty referrals authorized by the PCM or Health Care Finder. This policy is based on 0ASD3Health Affairs, 
TRICARE Management Activity n m n o  of 22 June 2001. 

B. A~plicabilitv. Travel under this Part may be provided to a covered beneficiary enrolled In TRICARE Prlme. 
The j'ollowing are trot nlrthorized travel under tlri.$ Part: 

I .  a c t ~ \ e  duty members (see pal. U7252); 

2 patlents authorlzed travel to Speclallzed Treatment Serv~ces (STS) Faciht~es (see par U7950). and 

3 .  dependents overseas authorlzed travel under par. U5240-C 

VOTE: A retired member (and tlrc retiree's dependcnts) may be arrthorized patient travel under par. Ci7960-A 
provided the retiree is (or c1epetrdent.s w e )  TRICARE Prime etrroNee(s). 

(.-. Trans~ortation. A patient. referred by the I'CM for specialty care at a location over 100 miles away from the 
I'C'Lf's office. may have transportation to the appropriate specialist authorized:approved. When practicable. 
Government transportation should be used. When Government transportation is not available or its use is not 
pract~cable. patients may be transported by one of  the following modes: 

1 .  Government-procured commercial transportation. 

2 .  personally procured conmercial transportation (see par. U3 120) or 

When personally procured commercial transportation is used, reimbursement is authorized for the actual cost of the 
transportat~on used. \$'hen POC is used, reimbursement is authorized for the actual expense incurred (gas: oil; 
highway, bridge. and tunnel tolls; parking f es; and other necessary expenses ~ncurred incldent to such travel). 
Hcinrblrrsctnetrt jbr travel perjOrtned by personally procured conrn~ercial transportation or POC must not e.~cced 
the Governnrent's cost if Government or ( ; r , ~ ~ ~ r ~ ~ m e t ~ t - p r n c ~ r r e d  transportation is available. When Government- 
procured or personally procured con~n~erc ia l  transportation is used, reimbursement IS authorized for actual expenses 
~ncurred for the transportation cost betnreen home and rerrninal and terminal and the specialty care provider facility 
and return. .VOTE: P~~ymetrt  may trot he on a commrrted basis, such as a mileage allowance for trarrsportatiorr 
cost. 

D. Lode~ng and Meals The actual coit of the patient's lodg~ng ( ~ n c l u d ~ n g  taxes (see \OTE), t ~ p s ,  and ser\lce 
charges) and actual cost of meals (~ncludlng taxes m d  t p s .  but not ~ncludmg alcohol~c beverages) may be 
reimbursed up to the per &em late foi the area concesncd 

,YO TE: 
a. The ttrasimrrnr nnrorrnt allowed ,fi)r lo&itrg in the C'nited States and non-foreign OCOR'US areas (see 
htt~~://~v~c~~v.~ltictt~il/perrliett~/prl~~c~tc.s.Irtt~rl/l rloes trot inclrrde atr (moun t  for l o d g i q  tuxes. Tases on lorlgitrg in 
the Utritod Statcs and nun-foreign 0C0.YC7S areas uro a .rynrnte/js rc~imbursahle travc~l L1.Ypense except n41ctr 
MALT PLUS for POC travel is paid. 
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Travel and Transportation Allowanccs 
Under Special Circumstance and Categories U7961 

E. Reimbursable Expenses. Reimbursement is authorized for the actual expenses incurred for the patient's tra\.el 
between the transportation terminal, medical facility, and lodging when the patient is receiving outpatient care at a 
specialist more than 100 miles from the PCM's office. Actual expenses incurred for transportation costs between 
the medical facility and lodging may be reimbursed for the number of trips the patient must make between those two 
places on any day. The transportation mode used should be the least costly mode available that adequately meets 
the patient's needs. When a POC is the mode, reimbursement for the actual expenses incurred, as in par. U7960-D, 
is authorized. Payment may not be on a conmluted basis, such as a mileage allowance for transportation cost. 

F. .4dministrative Provisions. An order authoriz~ng,'approving patient transportatloll to a specialist for medical care 
must cite this paragraph as authority. A statement by a competent medical official (military or civilian, as available) 
that travel is to a specialty care provider facility in accordance with 10 L.S.C. $1074 must support the order. 

U7961 ATTENDANT'S TRAVEL FOR SPECIALTY CARE OL'ER 100 MILES 

A. General. If a patient meets the travel requirenlents as identified in par. U7960-A, round trip travel and 
transportation expenses are authorized for one necessary attendant. The attendant must be a parent, guardian. or 
another adult (over 21 years old) member of the patient's family. An individual traveling as an attendant is 
authorized travel and transportation allowances or reimbursement for expenses as prescribed in this srrbparagraph. 

B. Menlber as Attendant. A member, ordered on TDY as an attendant, is authorized TDY allo\vances lvhile acting 
as an attendant. 

C .  Civilian Emuloyee as Attendant. A U.S. Government civilian employee assigned to TDY as an attendant is 
authorized the TDY allowances prescribed in regulations issued by the employee's agency or department. 

*D. Other Person as Attendant. A person other than a member or U.S. Government civilian employee, who is 
designated to travel as an attendant. must be included in the patient's travel authorization and identified as an 
attendant. This person is authorized reimbursement of reasonable travel expenses as in pars. U7960-C and U7960- 
D. NOTE: Tile patierrt artd atteridartt canrrot 1~0th be reinrhrrrserl for tire same travel ex1)errse ( q . ,  both cnrrrrot 
clninr gns costs tvlrerr traveling by POC). 
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L9155 Noncornmand Sponsored Dependents in Vicinity of PDS 

IT9156 Fractional COLA for a Member without Dependents 

COLA for Member with Dependents 
A. General 
B. Dependents Arrive at or in V~cinity of OCONUS PDS before Member 

U9158 Geographic COL.4 Locations 

U9159 Submission of COLA Reports 

U9160 Station Allowances for Members of the Reserves 

PART C: TEMPORARY LODGING ALLOWANCE (TLA) 

Paragraphs Contents 
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B. Implementation 
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A l l o ~  ance Under Special Conditions 
4 Clenlber Vust \ '~ca tc  Established Permanent Quarters In PDS V~clnlt) 
B Deployment Pellod \ + M e  A\\ay from PDS 
C 7 LA u hen ? oui Is C oil\ erted 
D Mcn~bei  Acqu~res Dependents 
E I T S  O l d e n  C ancelled Re\ oked 

.Allowance Upon Departure 
A Geiie~al 
B Dependent> Depart before Member 
C Dela)ed Depa~ tule 
D I a1 I >  Tci rniliatlon ot Permanent Housing 
r Zlcmbcr Detaches from S h p  Anay  from Homeport 
F Pi.1 ioil of YDY 01 Lkployment n111le 4 ~ a k  from Old PDS 
G 'I I A 4~1tho i1~1t1on  M o r e  Order Issuance 
If TI A ' iutho~lrat~on cturing a Hospitdlization Period 

Effect ot' l.c;~\e/Pern~issi\e TDY on Entitlement to TLA 



Rates Payable. Computation Procedures and Esanlples 
A. General 
B. Temporary Lodging Not Available at PDS 
C .  Temporary I-odglng Fur~iislied by Goiwnnient Contractors 
D. ~l~eniporary Lotiging Occ~~pied  ill Facditles Lnder Government Jurisdiction 
E. 'l.I,A C'omp~~t~t lcm 
F. TLA ivhile Quarters are Being Renovated, or if Quarters Lack a Stove andlor 

{'erator Refri, 
G. TL.A nhen Pesmanent Quarters Lack a Stovc andlor Refrigerator 
I TI,;\ Coliiputntion I3amples 

1:9208 Advance Payment 

119209 'TL.4 - Special 

PART D: hIISCEL,LANEOUS CONDITIONS AFFECTING PAYRIENT OF 
ALLOWANCES 

Paragrar~hs  -- Contents 

l l e m b e r s  Assig~~ct l  to Ships o r  Flcct llnits 
A.  hlember with Ilepsniients Xsslgncd to Duty Aboard a Ship or Otlier Fleet L n i t  
I3. Member Ass~glicd to 1)ut). Aboard 'Tn.o-Crc\i. Subnvarine (SSBN) 
C'. Fractional CO1.A for Member \\ ithout Dependents 
D. Officer w t h o i ~ t  Llspendcnis Ass iped  to Sea Duty-Quarters Become Uninhabitable 

(h'ot Applicabli. to Coast Guard Except when Operating as a Service in the Navy) 

hlenlbers Ordcl.ed PC'S to a 1)epcndcnt Kestricted o r  L~naccompailied 'Tour 
A General 
l3. Reassignment fl-om C'ONlrS or from Oiwseas from Other Than a Dependent 

Restricted or I'naccon~panied Tour to a Dependent Restr~cted or Unaccompaliied 
Tour 

C'. Reassignment from a Di'pendent Restricted or Unaccompanied Tour to Another 
Dependent Restricted or I 'naccompanleti Tour 

D. Member's PDS Lkcl:lrcd LI Depeu~lent Restricted Tour Area 
. Entr!, P e r ~ i i i ~ s ~ v ~ i  \\'itliiila\tx \\,liile Dependents en Route 
IT. Subsequent Rcass~gtiincnt to I!nrestricted Arca 
G.  I'ayment of.~\llo~vances to Member at Dependent Restricted Tour or 

IJnaccomlxmicd Tour Station 

Station Allo\\a~ices Entillement \\hen Both Husband and Wife a r e  hlembers  
\ \\'lien Scpal'lte IIousciioliis ale Ma~nta~ned 
I3 Cost-of-I I\ lng . \ l lon~ncc  \\hen a Jolnt I-Iousehold Ma~ntalned 

Station Allon ances incident to E\ acuation of l l e m b e r ' s  PDS 
A hlembc~s \\ it11 Ikpendcnts 
R \ l i .rnIx~s n 1tIlo11t Lkpundi'nts 

Vouchers and Supporting 1)ocuments 
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PART B1: OVERSEAS HOUSING ALLOWANCE (OHA) AND 
INTERIM HOUSING ALLOWANCE 

U9100 GENERAL 

A. Pumose. OHA is authorized to assist a member In defraymg the excess housing costs incurred incident to 
assignment to a PDS outside the United States. All members authorized to live in privately leasediowned quarters are 
entitled to OIIA, provided an Individual Overseas Housing Allowance (OHA) Report (DD Form 2367) is completed 
and approved. There are two types of housing allowances paid under the OHA: 

1. an up-front, lump-sum MIHA for those who qualify (see par. U9107 and Appendix N for rules and 
information), and 

2.  a monthly OHA including a utilitylrecurring maintenance allowance. 

The location MIHA is based on the average "move-in" costs for members. The monthly OHA is based on comparing: 

I ,  the rent. up to a rental ceiling at a PUS. plus the utilityirecurring maintenance allowance, with 

2. the member's B.4d-I1 or FSH, as appl~cable. 

For the location monthly utilityirecurring maintenance allowance, see par. U9 106-A. 

B. Allowances Payable. The an~ount of OHA payable is determined as shown in Appendix K. unless a special 
detennination jointly issued by the Secretary concerned and the PDTATAC Chair authorizes a different rate due to 
special circumstances. OHA rates are based on a member's PDS except as indicated in pars. U9300 and U9301, and in 
Chapter 6. 

U9101 OHA STARTSISTOP 

A. m. OHA generally starts on the day a menlber reports to a new PDS, or when dependents arrive prior to their 
sponsor, as specified in par. C9110-C. OHA starts on the day after the member's reporting day if, on the reporting day, a 
member: 

1. without dependents is authorized to MALT PLUS per diem or TLA; or 

2. w ~ t h  dependents IS au thor~~ed to MALT PLUS pel d ~ e m  for the member and TLA for the dependents, or to TLA 
for both the menlber and dependents 

(See par. U9lO2 for exceptions.) 

B. a. Unless: 

1 .  an extension is authorized under par. U9101-C, 01 

2. OHA 1s authorized under par U9 103, 

OHA author~zat~on stops on the: 

1. day before the member departs in compliance with PCS orders, 

2. homeport change effective date (from OCONUS) of the ship or unit to which a member is assigned, or 

3. day the last dependent departs if the dependent departs within the 60-day per~od after the effective date of 
PCS orders or of the homeport change, as applicable. 
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OHA continuation at the old PDS is intended only when delayed dependent departure is necessary foi. rcasonr beyond 
the member's (including meniber's death -- see par. 1J9104) or dependents' control (such as illness or hospitalization of 
the dependent(s), school term completion, acceptable housing lack at the new PDS. dependent transportation 
difficulties, I lHG transportation delays to the new PDS. Servicc exigencies, and similar reasons). 'The ~:~enihei-'s new 
commanding officer or designated representative may terminate OHA payment \vhen any fi~rther delay i i  derern~ineti 
to be unnecessary or for personal convenience. 

C'. Secretarial Extensions. OHA continuation beyond the 60-day period authorized 111 par. C9 10 1-13 nu) .  kjc 
authorized by the Service's Secretarial Process. For cases involving assignment froni other than a d i 'p f~ id~l i t  
restricted or unacconipanied tour to a dependent restricted or unaccompanied tour when dependents reinam in the old 
PDS vicinity. see par. L'9301-B 1. 

"U9102 CONCURRENT PAYMENT OF OHA 4 N D  TLA 

OHA is not payable \\hen a member 1s receiving TLA for the member and oi dependents. except \ \hen  

1. dependents are authorized to remain at their residence after the member departs in accordance nith par. 
U9101-R or L9lOl -C;  

2. dependents precede the member to the new PDS 111 accordance \nth par. LJ9 1 10-C: 

3 a i~ieiiiber is required to vacate permanent quarters temporarily as cm,isioned by par. C9200. item 2 ( i f  
housing costs are incurred for pernmnent quarters): 

4. statloll allon.ances are authorized under par L9301: 

5 ,  upon the member's death. TLA, for up to 10 days, may be authorized in coiijunction ~vi th OMA pa>.nient to 
dependents while dependents are awaiting transportation home. (See par. U9 104); 

6. if housing costs are incurred by the member for pemianent quarters after a member is required by lease. 
custom, or 1an to vacate those pernlanent quarters to permit inspection. utility bill(s) and or depositts) 
finalizatjon, redecoration, anct'or damage claim adjudication; or 

7. the Service's Secretarial Process authorizesiapproves payment of both OHA and TLA bi-caue the mcnibcr 
incurs permanent quarters costs after moving HHG froni those quarters and entering TLA status. 

OHA may be paid if authorized:approved by the Service's Secretarial Process, beginning the date the lease begins for 
private sector pelmanent quarters, during any authorizediapproved TLA period for a member ~ v h o  could not occupy 
the pri\.ate sector permanent quarters due to non-delivery of the member's HIlCi or Govi.r:iment-o\\ned 
furniture 'appliances. 

U9103 OHA ENTITLERIENT INCIDENT TO PCS BETWEEN PDSs IN CLOSE PROXIMITY 

When a member is ordered on a PCS behveen PDSs in close proximity and the menlbrr continues, at thc nen PDS. lo 
conmute from the residence occupied while at the old PDS, entitlement to OHA continues fol- the timc betn.een the 
member's detach~nent from the old PDS and reporting to the new PDS, unless othemise prohibited. :1 mcmbtr ordered 
on PCS with TDY en route is entitled to OHA during that period. If the OHA rate differs between the old and lie\\ PDS. 
the rate for the old PDS shall be paid through the day before the member reports to the ne\v PDS. 

C9104 OHA C'ONTINt7ATION FOLLOWING MEMBER'S DEATH 

OHA continuation on behalf of dependents, following a member's deal11 on active duty, fo1lo1i.s the rianit. 1ru1t.s as 
BAH continuation ~nlder  the same circumstances. 
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NOTE 2: Non-DoD Members - See Service pay regulations. (Also see par. U9lO2 for continued TLA for up to 10 
days. 

U9105 DETERMINING MONTHLY RENT 

A. General. Monthly rent is the amount paid per month by a member for possession and use of a dwelling place. (The 
term "dwelling place" includes a mobile home or vessel.) The rent stated in the lease or as otherwise agreed to by the 
landlord and the tenant must be used in computing the OHA. The cost of a separate lease for parking at or in the vicinity 
of the dwelling place also can be added to the member's dwelling lease amount in determining the member's total rental 
amount. The cost of parlung at the place of duty is not included in rent. The following rules apply for determining rent. 

1. If member must pay a recurring condominium or homeowner association fee, it is prorated to a monthly charge 
and incorporated into member's rent. 

2. If a member owns the dwelling place, the monthly "rent" is derived by dividing the actual purchase price of the 
dwelling or residence by 120 (settlement costs, fees for title search, other legal and related costs are not included in 
determining the actual purchase price). The amount of any personal installment type loans (not including loans used 
to furnish or decorate a home or loans for personal reasons, or credit card or line of credit loars) and real estate 
equity loans obtained for the purpose of renovating, repairing or enlarging the current dwelling place are added to the 
actual purchase price before determining the rent (loans obtained on or after 1 June 1991 and the existmg balance on 
I June 1991 of loans obtained prior to 1 June 1991 may be added to the purchase price). 

3 .  If the dwelling place owned by the member is a mobile home or vessel, the monthly lot rental or berthing fee 
paid is added to this amount. 

4. If the member is a sharer, the member's monthly rent is determined by dividing the total monthly rent by the 
number of sharers occupying the dwelling. 

5 .  If a member is involved in an arrangement where the member pays rent in advance and the landlord agrees to 
reimburse the member all or substantially all rental money at the end of the lease agreement, the amount of rent used 
in computing a member's OHA entitlement is zero. 

6, If the rent changes, recompute OHA 

B. Sharers. Sharers are entitled up to the rnaxlmum rental allowance ceiling set for a member without dependents unless 
they are accompanied by one or more command-sponsored dependents. The OHA to which each sharer is entitled is 
computed by adding: 

1. the sharer's prorated share of the rent paid or the maximum rental ceiling established for the sharer's grade and 
locality, whichever is less. plus 

2. the prorated monthly Utilityi'Recuning Maintenance Allowance. 

The difference between this sum and the sharer's BAH-II or FSH, whichever applies, is the sharer's OHA. A member 
entitled to MIHA (see par. U9107 and Appendix N for specific rules) shall receive a full rather than prorated 
"Miscellaneous" allowance. Only one sharer may claim reimbursement for any individual rent or security-related 
expense. 

C. -Rental The maximum amount of monthly rent considered in computing the amount of OHA 
payable is contained in Appendix K, Table I. 

U9106 UTILITYIRECVRRING MAINTENANCE ALLOWANCE 

The utility/recurring maintenance allonances in Appendix K, Table I, are based on expenses reported by members \nth 
dependents, where possible. 

A. Utilitv!Recurring MaintenanceAllowance Catccories. For utilityirecurring maintenance allowance purposes, 
members are in one of tlw following categories: 
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1 .  member married to menlber and maintaining a joint household - each member is entitled to half of the 
uti1it)l:'recurring maintenance allowance subject to rules in pars. U9106-C through U9106-E; 

2. member (other than member described in par. U9106-A1) defined as a sharer in par. U9000-C - member is 
entitlcd to a pro-rata share of the utilityirecurring nnintenance allowance subject to rules in pars. U9106-C through 
LJ? 106-E: 

3. nlember byit11 dependents - member is entitled to the utilitylrecurring maintenance allowance subject to rules in 
jxlrs; U9 106-C through 1;9106-E; 

3, member without dependents and not defined as a sharer in par. U9000-C - member is entitled to 75 percent of 
the utilityirecurring nlaintenance allowance (unless a specific rate has been set for these members in Appendix K, 
Table I) subject to rules in pars. U9106-C through U9106-E. 

D. I)eterminin&Vhether Rent Includes All. No. or Some Utilities. DD Form 2367, Individual Overseas Housing 
Allowance (01-IA) Report, is used to detemune a renter's utilityirecurring maintenance allowance entitlement. 

1. Question 7a (no utilities included in rentaUlease agreement) should be checked if the member separately pays 
for all utilities. 

2. Question 7b (all utilities included in sentalilease agreement) should be checked if the member does not 
separately pay for any utilities (excluding phone). 

3. Question 7c (some utilities included in rentaVlease agreement) should be checked only when the member 
separately pays for some utilities (excluding phone) while others are included in rental payments. 

If 7c is checked and neither the member nor the landlord pays for a particular utilitylsenlice llsted under 7c, then that 
particular utilityiservice box should not be checked. 

C. Kent Includes All Utilities. When rent includes all utilities, a member is not entitled to the utilitylrecurring 
maintenance allowance. However, the appropriate utility/recurring maintenance allowance in par. U9106-A, is added to 
the member's rental allowance ceiling when computing the OHA. 

D. Rent Includes No Utilities or Member is a Homeowner. When rent includes no utilities or a member is a 
lionieowner, the member is entitlcd to the utilityirecmring mairltenance allowance in par. U9106-A. 

E. Rent Includes Some Utilities. When rent includes some utilities, a member might not be entitled to all of the 
utilityirecurring maintenance allowance in par. U9106-A. I-lowever, the amount the member is not entitled to is added to 
the appropriate rental allo\vance ceiling when con~puting the OHA. 

1 .  Detgnlinirlg UTILITY POINT SCORE When Rent Includes Some Utilities. Based on the climate code of the 
duty location (Appendix K, Table I) and responses to the utilityisewice inquiries listed under question 7c of DD 
Form 2367, a UTILITY POIhTT SCORE is computed for a member. This score determines the amount of 
utility:'recurring maintenance allowance entitlement. Using the appropriate climate code colunm in the table s h o w  
below, the member is credited with UTILITY POINTS for each utilityiservice inquiry listed under question 7c that 
was not checked. Menlbes is given credit for each box not checked, regardless of availability of service. 

Electricity 
Heating 
Air conditioning 
Water 
Trash disposal 

Climatc Code (See A P ~ K )  
3 (Hot) 2 (Moderate) 1 (Cold) 

3 3 3 
1 2 3 
3 2 1 
1 1 1 
1 I 1 
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2 .  Determininr! Amount of Allowance \vllen Rent Includes Sonie Utilit~es. The total UTI121TE' POINT SCORE IS  

matched to tlie following table to deternine tlie utilitykecursmrr nmntenance allowance percentage In par. C9 106-A 
to which the member is entitled. 

IF UTILITY niember IS ent~tled to the 
POINT follovt~ng percentage of 
SCORE IS allowance m ~ a r  U9106-A 

A. General, MIHA'S purpose is to defray tlie move-ln costs associated w t h  occupymg pr i~a te ly  leased o\vnsii 
quarters co\.ered under the OHX program. RIIHA is not intended to cover move-out costs. In most cases, members 
entitled to OHA are entitled to MIHA. DD Fomi 2 5 5 6  (Move-In Housing Allowance Claim (May 1999)) must 
acconlpany all MIHA claims. Instructions for completing this form are found in Appendix N. Various surveys are 
sent to members in privately leased lious~ng to document utility and move-in expenses. 'They are discussed in  

Appendix N. 

B. Rules and Information 

1 To be eiit~tled to a Mfti.4, a m e m b r ~  must be el~stble  t'o~ 01-I:\ 

2 .  El~gible members are ent~tled to 1IIMA for one iln.elling durrng a tour at a I'DS unless a Go\wnment-fundeci 
local m o w  occurs and tlie member o c c ~ i p ~ e s  another d \ v e l l ~ u ~  covered by OHA. 

b,  a member executes a PC3 but remains 111 the same dwelling place: or 

c ,  a niember m o w s  fi.om (io\,crnnient quarters to a ilon-Go\eriinieiit resitlense under par. L.5355-.\5 
(Separation) or par. L15755-.AO (fletircment). 

1 Tile t h e e  11111.4 p y m c n t  types a l e  

a. 1IIHA'Miscellaneous. 1~III-1A,12liscellaneous retlccts average expenditures niadc by members to makc 
their d\vellings habitable. This up-front lunip-sum payment recognizes that Items such as sinks, to~lets.  light 
fixtures, kitchen cabinets, door,'nindow locks. and a refrigerator and stove are sometimes not pro\.iikd in 
O N U S  du.ell~ngs. See Appendix K table at lrttl~://rc~~~~1t~.rlli~'.1riil/1~errli~7111/ for the amounts p a y b l c .  Oni), 
one payment is authorized at a PDS unless par. 119107-B2 applles. 

b. hIIHA Rent. Humeotcvters r r w  illeligil~le. hlII-L\.Iient totally covers reasonable rent-rclateii expenses. 
These are fixed, me-time. no~uefu~idable charges Ic\.~eti on behalf uf the landlord, or a gu\e~-nment \\.here t i i t  

iiiember must pay hefore:upon occupying a d\zelling. 1,xarnples are seal estate agents' fees. I-edecoration lies i t '  

C '  costs paid up-front, and'or one-time lease taxes. Advance rental pa)nients, refundable depos~ts, and. or recurrln= 
are not co\.ered. All unreasonable expcnd~tures. as iiete1-1111ned by the authorizing :ippm\.ing oftic~nl, niust be 
disallowd. See .Appcndis N, par. C. 

c. MlHA~Secusity. M I H k  Secur~ty covers seasonable s tcur i t ) , - r t . ld  cxpeiiscs liv n:i.~nbers assigni'ii to  areas 
where dwellings niust be niodified to 111inimir.e terrori>t and or criminal threat. See Append~x S. par. D for 
qual~fying areas and add~tional ~ules .  
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5. Each member entitled to OHA receives MIHA/Miscellaneous. To receive payment for MIHA/Miscellaneous, 
the member must have the Service-designated official complete Block 11 of DD Form 2367. Additionally, 
members with qualifying rent or security related expenses, must complete and submit DD Form 2556. Each 
member classified as a sharer and entitled to MIHA is entitled to the full MIHA/Miscellaneous allowance. 
However, for MIHAiRent and MIHAISecurity, only one sharer may claim the individual expense (see Appendix 
N, pars. C and D). 

6. Acceptable claims for MIHA'Rent andlor MIHA/Security must include proper documentation and all receipts for 
expenditures of $75 or more. 

U9108 OHA ENTITLEMENT FOR A MEMBER IN A NONPAY STATUS 

Entitlement to OHA may be continued for the same period and under the same conditions as entitlement to BAH-I1 when 
a member is in a nonpay status (see DoD 7000.14-R, Volume 7A, "Military Pay Policy and Procedures Active Duty and 
Reserve Pay," sec. 2605 for Department of Defense members and Service pay regulations for members of non-DoD 
Services). Payment shall be made directly to dependents, and not to the member, when the member's BAH-I1 is paid 
directly to dependents. 

U9109 OHA ENTITLEMENT FOR A MEMBER WITHOUT DEPENDENTS 

A. General. Except when: 

1. a MALT PLUS per diem is payable on the arrival day; or 

2. prohibited for noncommand-sponsored dependents by par. U9 109-B; 

OHA is payable to a member without dependents as defined in: 

1. par. U9000-B1, for any day the member is receiving BAH-I1 at the full without-dependents rate; 

2. par. U9000-B2, U9000-B3, or U9000-B5, for any day adequate Government quarters are not available for 
assignment to the member or inadequate quarters are not used. 

In cases of field duty or sea duty when adequate Government quarters are available for assignment to the member or 
inadequate quarters are used, the member is entitled to OHA only for the number of days the member is entitled to a 
BAH-11. In computing OHA under this subparagraph for a member: 

1, who has no dependents, 

2 ,  whose dependents do not reside in the vicinity of the PDS. or 

3. whose dependents are not under the member's legal custody and control, 

the total of the rent paid and the monthly utilityirecurring maintenance allowance for the area is reduced by an amount 
equal to the BAH-I1 at the without-dependent rate for the member's grade (See par. U9110-A1 concerning reduction for 
member paying child support.) In computing the OHA for a member who has all dependents residing in the vicinity of 
the PDS in a noncornmand-sponsored status, the total of the rent paid and the monthly utilityirecuning maintenance 
allowance for the area concerned is reduced by an amount equal to the BAH-I1 at the with-dependent rate for the 
member's grade. 

B. Noncornmand Sponsored Dependents in Vicinitv of PDS. A member, who on the effective date of PCS orders 
directing a transfer to a PDS outside the United States: 
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or ;ui ofticer designated by the commanding ol'ficer for that purpose. that the dependents \vere not~fied that 
p n i i s s i o n  to complete their travel had been lvithdrann and that the depe~lderlts were directed to proceed to a 
specifled place to auai t  filrtlier instructions. 

I.. SuSu>r~uent Reassiqnnient to Unrestricted Area. Upon subsequent PCS to a PDS to which transportation of 
dependents 1s authorized (pas. US222-D1), entitlement to station allo\vances under t h ~ s  paragraph terminates as 
!.I o\,i(lt.ci 111 pars. U9 10 I -B and U9 15 1 -B. 

( i .  l ' ~ x n t  of Alo.i+a~ig_cs__to Menlber at Dell)endent Restricted 'l'our or U~iacco~nlxm~ed I'our S ta t~un ,  D i ~ r ~ n g  tlie 
pcriod ;I nie~iibcr IS entitled to statton ailo\\.a~ices i~nder t h ~ s  paragraph. the member also IS entitled to statiun 
:~ l lu \va~~ccs ,  if any. p ~ . c s ~ ~ i b e t I  for a nie~nber \vitliuut depel~dents at the new 1'13s. 

1'9303 S'T.Al'ION ALLOR'AYC'ES ESTI'I'I2E;\lE3T \\'HEX BOTH HUSBAND AND \IrIFE ARE >IE.\IBERS 

;I. Li-I S e ~ a r a t e  Households are IClaintained. lVlien both husband and \vife are members and separate households 
21-e maintamed at or in the ~icini ty  of tlieir OCONUS PDS or PDSs, each is indi\~dually entitled to station allonmi'es In 
tlieir on-n i-i$t as a meniber uitli or ivitliout depentit.nts. as appl~cabie. based on diether  the meniber co~~cerncd  has a 
dcpe!idcnt nt or in the \.~slnitl. of tlie o v a e a s  PDh. For COLA ent~tlenient for member marr~ed to member 1;-5 and 
belo\: serving on sea duty. see par. L79100-Ela( 10). In no case shall a spouse \vho also is a n~ember on actl\.e dut). be a 
dependent for entitlelnent ~ L I I ~ O S ~ S  111 this Part. 

"P,. ~Aof~I.i\~irl~ Allowance n l i e ~ i  a Jolnt Household Is Maintained. l l l e n  both spouses are nlembers and n joint 
iloi~seliold is tiiaintaincd at or in the vicmity of their OC'ONUS PDS(s), only one member IS autlior~zed to ~. i 'ce~\ .c  
('OL A at a rate based on the number of depencicnt(s) present. The other nieniber IS authorized to recei\.e COLA at  
thi. C) irependent rate. III r r o  c w r  sliall (I  s p i r s c  wlio nlso is (I  nremhcr otr crctive rllrty Oe cotrsirler.er1 (I  tlejw~ltletrt 
,fhts r~zriflrn?e/!t prl~'pse.s .  

1'9303 STATION ALI.0WASCES INCIDENT '10 E\'ACI'ArT1OS OF XIEhlBER'S PDS 

1 the meniber continues to n~air~t:~in ijniil!-tgyc qiial-tcl-s ;it personal cspe~ise dur~ng  the absence ot'tlic 
dcpci~deiits; and 

c.  ~lls period for nliicli such paynieni 1s niadc does not e\cced 6 months. 

2 Cost-of-l..i~.~~ii! A l l u n ~ a ~ ~ c c .  C'0l.A at the nith iiependt'nts rate is terminated elYecti\.e on t l~c  h t i '  ihc 
iitpendents depart incident to t l i t  e\.acuatlon 'I'herca1ie1-. ~ ~ n t i l  return of the dependents to the nieiiibcl'~ IIL)S. tlic 
member 1s \vitliou~ dependents tor the purpose ofC'OI.:2. 

3.  w o n  Allon~ances at I ) e s i ~ ~ i a t e d  Place. A nie~nber is entitled to statlon al1owwncc.s as ~ndizateti bclo\\ ~t the 
nith dependents rats for the location of the di'signated place beginning the day afier per diem tcrnlinLitcs 
when: 
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c .  integral or attached vehicle parts that must be removed due to their high vulnerability to pilferage or 
damage (e.g., seats, tops, winch. spare tires, portable auxiliary gasoline can(s), and m~scellaneous 
associated hardware); 

d. consumable goods for members ordered to locations listed in Appendix F; 

e .  vehicles other than POVs (such as n~otorcycles. mopeds, hang gliders, golf carts. jet skis and 
snown~obiles and their associated trailers): 

f. boats; and 

g. ultralight vehicles (defined in 14 C.F.R. Sec 1 0  as being single occupant; for recreation or sport 
purposes: w i g h l n g  less than 155 pounds ~f unpowered or less than 154 pounds if powered; having a fuel 
capacc'ty KTE 5 gallons: airspeed NTE 55 knots; and power-off stall speed NTE 24 knots). 

a.  personal baggage \\hen carried free on con~mercial transportation; 

b. automobiles, trucks. and similar motor vehicles: airplanes; mobile homes; camper trailers: horse 
trailers: and farming vehicles (see Chapter 5, Part E for POV shipment); 

c.  11ve animals including birds. fish and reptiles: 

d. articles that otherwise \vould qualify as HHG but are acquired after the effective date of PCS orders. 
except: 

( I )  hona fjde replacements for articles that have become inadequate, \vom out. broken, or 
unsen lceable on'after the efi'1;.ct1ve date of orders. but before the date the bulk of the HHG are released 
to the transportation officer or carrler for transportatlon when purchased in the United States for 
rransportatlon, to an OCOKIIS PDS \vith authorlzatio~t~appro\.al through the Secretarial Process (43 
C o n ~ p .  Cicn. 514 (1064)); or 

( 3 )  replacement I-IHG ~tcins ,  in cases 111 \\hlch the original IiHG shlpment is destroyed or lost. through 
no fault of the member. during transportatlon ~ncldent to a change of TDY station or PUS (68 Comp. 
Gen. 14-3 (1988)): 

e. cord\vood and bullding rna te~~als  (B- 13375 1. November I .  1957 and B- 180439, September 13, 1974); 

f. HHG for resale. disposal or co~nnierclal use: 

g ,  pri\,ately mined live ainmunition (B-130583. hIay 8. 1957): 

h. hazardous articles including explosives, flammable and corrosive materials, poisons; propane gas tanks. 
See DoD 4500.9-R. DTR, Part IV, for examples of hazardous materials. 

3. Law or carrier regulations may prohibit conmercial transportation of certain articles not included in 2. 
These articles frequently include articles: 

a ,  liable to impregnate or otherwise damage equipment or other property (e.g., home canned items: liquid 
articles that are highly susceptible to breakage or leakage); 

b, that cannot be taken from the premises wlthout damage to the article or the premises (e.g.. bookcases 
built into walls); and 
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c, that are perishable (including frozen foods), or that require refrigeration, or that are perishable plants 
unless, 

( 1 )  Shipment is to be transported not more than 150 miles and/or delivery accomplished within 24 
hours from the time of loading, 

(2) No storage is required, and 

(3) No preliminary or en route services (e.g., watering or other preservative method) is required of the 
carrier. 

HOUSEHOLD GOODS TRANSPORTATION. See TRANSPORTATION, HHG. 

Effective 13 September 2002 
"HOUSEHOLD GOODS-WEIGHT ADDITIVE. A we~ght added to the net we~ght of the household goods 
shipment to compensate for the excess~ve van space used by the Item. NOTE: The item must be stated in the HHG 
tariff as qualifying for a weiglft additive before a cliarge can be assessed. Weight additives do not apply if an 
article is capable of being conveniently hand-carried by one person anNor transported in a standard moving 
carton. 

INACTIVE DUTY TRAINING. 

1.  Inactive duty that is: 

a. duty prescribed for members of a Reserve component by the Secretary concerned, or 

b. special additional duty authorized for members of a Reserve component by an authority designated by 
the Secretary concerned and performed by them on a voluntary basis in connection with prescribed training 
or maintenance activities of the units to which they are assigned. 

2. 'The duties in l a  above, when performed by members of the National Guard, including: 

a. unit training assemblies; 

b. training or other duty the member is required to perform, with or without the member's consent. This 
includes appropriate duty or equivalent training and additional flying training periods, and similar duty 
andlor training. 

NOTE I :  This term does not inclrrde work or study for a correspondence course of a rinijormed service. 

NOTE 2: For pay purposes, inactive dirty training must be performed under orders, cover a specifc assignltient, 
and have a prescribed time limit. 

INITIAL ACTIVE DUTY TRAINING. The initial active duty training of a non-prior service enlistee, that is 
performed during a period of not less than 12 weeks and produces a trained member in a military specialty. 

IN PLACE CONSECUTIVE OVERSEAS TOUR (IPCOT). A prescribed tour following the completion of an 
initial OCONUS tour (including voluntary extensions) that a member agrees to serve at the same PDS. NOTE: 
The effective date of an IPCOT order is tkefirut day of duty on the new tour. No PCS movement is irtvolved. 

INVITATIONAL TRAVEL. See TRAVEL, INVITATIONAL. 
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10. Midway Islands 

1 1. Navassa Island 

12. Palmyra Atoll 

13. Virgin Islands 

14. \Take Island 

TERRITORY OF THE USITED STATES Also see TERRITORIES Al'D PO.SSESSIO,\S OF THE 1 .\IITLU 
STATES. An incorporated or unmcorporated t e m t o p  ober u hlch the Urnted States exercise? so\ ereigntq, an nic, 
at tlmes referred to as a dependent area or posesslon. and other areas subject to jurlsdlctlon of  the I-mted btLlt:\ 
VOTE: ffIncorporated" territories refer to any areas that Congress has "incorporated" into the I nited Start15 by 
making the Constitution applicable thereto. "C'trincorporated" territories refer to arty territoriec. to wlriclr t h r  

Cottstitutiot~ has trot been expressly andjitlly est twd~d. 

TRLYSOCEAiYIC TRAVEL. Travel that, ~f performed b) :urface means of commercial transportatloll o ~ e r  ,I 
usually traveled route. requires the use of oceangoing shlps 

T W S P O R T A T I O N .  The means of moving people or things (particularly HHG) from one place to ano:her. 

TRC'VSPORTATION E'YPENSES. The costs related to transportatlon. 

TRANSPORTATION. HHG. The slupment, packing, crahng, drayage. temporary storage. unca tmg.  2nd 
unpackmg of  H H G  at Government expense. NOTE: Includes special technical servicing to prepare household 
appliances for safe tratrspon and use at destination (not connecting or disconnecting.) 

TIUIVSPORTATION. POV. Transportation by ~ e s s e l ,  including port-handling charges. to. from. and betaeei: 
OCOhZ'S ports 

NOTE I :  Tlte term does not include land transportation to or from such ports, except when transportation of 
POV is authorized by 37 U.S.C. $554 and is in accordance with Service regulations. 

NOTE 2: C~rstotns and other fees and charges required to effect entty of a POV into a country are twt part of  
transportation. They are the member's respotrsibilit~,. 

TFLGYSPORTATION REQLEST. A aritten request of the Gnlted States Government to procure, from a common 
camer, transportatlon, accornmodanons, or other services chargeable to the Government, in connecnon wlth of iclal  
travel A'OTE: GTRs may be issued atrd used orrlj~ for official travel. They must not be issued or rrred for 
personal travel on a reimbursable basis. 

TRANSPORTATION TERMIKAL. A transportatlon terrmnal is a common carrier or Gokernrnent transpartation 
(air. rall. bus. or ship) t e m n a l ,  statlon. airport. or ~ s h a r f  It includes a rental car plck-up or drop-off point ~f r e n d  
car IS the transportation mode to and from the TDY location 

TRAVEL. The term "tra\elM relates to rnotement of persons from place to place ~ n d  mc1udt.s en t i t l emc~~t  to the use 
of quarters facilities, allonances, m d  certain transportation and rembursable expenses incitkrltal io tra\el, s ~ k j e c t  to 
cond~tlons and l~n l~ ta t ions  In this Volume 

TFUVEL .AD\.-ANCE. Prepayment of zst~mated travel expense. 

TRAVEL AUTHORIZATIOK (ORDERS). See Travel Ordt'rs. 

TRAVEL CLAIM (VOUCHER). 4 wlt ten  request supported by documentation and iccelpts uhere ap~l icab ic .  
for reimbursement of expenses incurred in the performance of an! official trak el 
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TRAVEL, INVITATIONAL. Authorized travel of individuals either not employed by the Government or 
employed (under 5 U.S.C. 3.5703) intermittently in the Government's sewice as consultants or experts and paid on a 
daily when-actually-employed basis, It is also used for individuals serving without pay or at $1  a year Ivhen they are 
acting in a capacity directly related to, or in connection with, official Government activities. Travel and 
transportation allowances authorized for these persons are the same as those ordinarily authorized for civilian 
employees in connection with TDY, except as provided by JTR, par. C4562-D for interliew travel and b?. par. A. 
item 13 of Appendix E, Part I. See Appendix E. 

TRAVEL MANAGEMENT SYSTEM (TMS). A system to arrange travel services for Federal travelers on 
official travel, including reservation of accornnlodations and ticketing. A TMS includes a travel management 
center, CTO, and on electronic travel management system or other commercial method of arranging tra\,el. 

TRAVEL, OFFICIAL. Authorized travel and assignment solely in connection with business of the DoD or the 
Government. 

NOTE I: Official travel may he perfirmed witlzin or in the vicinity of a PDS; to or from tlze actual residertce; to, 
from, or hetween PDSs; and to, from, at, and hetrveert TDY assignment locations. 

NOTE 2: Travel and delays for personal reasons or convenience, by circuitous route, by transportation modes 
other tlzan aut/rorizctI/a~~/)roved, for nriditional distances, or to places irr connection with per.sona1 hrisi~tess is not 
official travel. NonofJicia travel statlis qffects allowances, reimbursements, and pay status. 

TRAVEL ORDERS. A written instrument issued or approved by person(s) to whom authority has been delegated 
directing a member or group of members to travel. There are four basic types of orders: 

1.  U~rlinritetl Open. An authorization allon.ing a inember to travel on official business \vithout further 
authorization for a specified period of time. NOTE: Unlimited Open travel orders are not liserl in DTS. 

2 .  Lirnited Open. An authorization allowing a member to travel on offic~al business without further 
authorization under certain specific conditions, i.e., travel to spec~fic geographic area(s) for specific puipose(s). 
subject to trip cost ceilings, or for specific periods of tinie. NOTE: Limited Open travel orders are /lot rrsetl 
in DTS. 

3 Reptat. . i n  c ~ u t l l o ~ l z a t ~ o ~ ~  a l l o u ~ n g  a member to t i a ~ e l  on official business nlthout further authollration to a 
specific destmation fox a specified peiiod of tune /'VOTE: Repeat travel orders are not used in DTS. 

4 .  Trip-hj--trip. An authosization allonmg an ~ndirldual or group of individuals to take one or more speclfic 
official business trips. that m ~ s t  include specific puipose, itinerary, and estimated costs. 

TRAVEI, ST.4TITS. The nlelnber's status for the elapsed perlod of time from the bepinnlnp to the end of  official 
travel in conipliance ni th  the authority 111 a travel order. including time en route waiting for transportation 
connections and delays en route beyond the control of the traveler. ,VOTE: Seepar. C'2200 for more detail. 

UNACCOMPANIED BAGGAGE. See BAGGAGE, U,VACCOMPAh'IED 

ITNACCOMPANIED MEMBER. A member uhose dependents ha le  not accompanied the mernbel ol h'lrr 
acconipmed the membel 'it peis011a1 expense and are not coninland sponsoied 

UNIFORMED SERVICES. The Army, Navy. Air Force, Marine Corps, Coast Guard. Xational C)ccan~c and 
Atmospheric Administration Colps. and Public Health Servlce. 

CNIT. A military element \vhose structure is prescribed by competent authorit),. s u c l ~  as in a table o t o i p n i / a t i u n  
and equipment. 

LJNITED STATES. The 50 states and the District of Columbia 
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1. Table I - Annual Compensation for Members WithIWithout Dependents (on the PDTATAC website, select 
'Rates', 'Overseas COLA', 'Annual Compensation Tables', 'Compensation Tables', 'Effective: YYYY'). 

2. Table I1 - Average Annual Spendable Income Table (on the PDTATAC website select 'Rates', 'Overseas 
COLA', 'Annual Compensation Tables'. 'Spendable Income Tables', 'Effective: DD MMM YY'), and 

3. Table I11 - Cost-of-Living Allowance Indexes (on the PDTATAC website select 'Rates', 'Overseas COLA', 
'COLA Index Listings', 'YYYY-COLA-Indexes', 'YYYY-MM-DD-COLA-1NDEXES.pdf ). 

E. Spendable Income. For COLA purposes, spendable income is that portion of the member's RMC used to 
purchase items in the RPS. Members receive a COLA payment as a percentage of, and based on, their spendable 
incomes: COLA is not based on total income. Spendable income differs according to the member's: 

1 .  grade, 

2 .  years of service, and 

3. number of dependents. 

F. Remired Member Information. To determine a COLA, the following member information is required: 

1. grade, 

2 ,  years of service, 

3. number of dependents, 

4. annual compensation - see Part 11, Table I, 

5. average annual spendable income - see Part 11, Table 11, and 

6 ,  member's PDS and COLA index - see Part 11, Table 111. 

G. Computation Stem 

1. Determine the member's annual compensation based on grade and years of service (see Part 11, Table I). 

2. Determine the member's average annual spendable income (see Part 11, Table 11), 

a, in column one of the table matrix, locate the dollar range for the appropriate 'Annual Compensation' 
amount as determined in Step 1 above, 

b. follow this dollar range (line) to the right to the applicable column for the number of dependents, 

c. this number is the member's 'average annual spendable income'. 

3. Determine the member's COLA index based on PDS (see Part 11, Table 111). 

4. Subtract 100 from the prescribed COLA index and covert the remainder to a percentage, i.e., a remainder of 20 
becomes 20% or .20. 
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"APPENDIX J 

COST-OF-LIT-INC .AI,LOT%'ANCE ISDEXES 

PART I1 - COST OF I,I\'ISG ALLOM'ANCE TABLES 

For current g e o ~ r a p h i c  COL.1 i~ifor~nation.  and thc l'olloning tables. please see the PDTA'I'AC' nebsite at: 

'Table I - Annual ('ompensation for- \ l cn~lwrs  lVithiI\'ithout Ikpcrldents: 

'I'able 11 - Average .Annual Spendable Irlconw: 





APPENDIX 0 

TEMPORARY DUTY (TDY) TRAVEL ENTITLEMENTS 

T4000 INTRODUCTION 

This Appendix describes the entitlements and responsibilities of travelers who perform the most common types of 
TDY travel as authorized by law for uniformed members and DoD civilian employees. It is authorized for use by 
the activities listed in, and under the conditions cited in, Joint Federal Travel Regulations (JFTR), par. U1039, and 
Joint Travel Regulations (JTR), par. C1001-B. This Appendix covers individual travel for business. trai,el for 
schoolhouse training, and deployment or personnel traveling together with or without no:liniited reimbursement. 
'These provisions are to be used in place of TDY entitlements in the JFTR and JTR, except that for travel of. Senior 
ROTC, Reservists travel for medical and dental care, retirees called to active duty, Ready Reserve, midshipmen and 
cadets, patients, and escorts and attendants; pre-employment travel; invitational travel; and rules that apply \vhen 
emergency situations occur while TDY is being performed, JFTR, Chapter 7 for uniformed travelers and JTR, 
Chapter 6 for civilian employees apply. See JFTR, par. U7125-D for rules on per diem for uniformed members \vho 
are inpatients in a hospital. For travel of civilian consultants and experts, see JTR, par. C4501. TDY performed as 
part of a PCS move continues to be paid as prescribed for TDY travel in Chapters 4 of the JFTR and JTR. Except 
where differences are identified, the entitlements and responsibilities in this Appendix apply equally to uniformed 
members and DoD civilian employees. In this Appendix, "authorizing official" or "AO" means the indi\,iduai who 
controls the mission, authorizes the trip, and controls funds for TDY travel. Definitions specific to t h s  Appendix 
are found in par. T4070. These provisions shall not be supplemented. 

1'4010 REIMBURSEMENT RATE 

Rates for private vehicle mileage reimbursement are listed in JFTR, par. U2600 and JTR, par. C2505. Government 
mess food and operating expense rates are found in JFTR, par. U412.5-A3b, and JTR, par. C4.554. Per diem rates by 
location showing the lodging, meals and incidental expense components are published in nebsites 
I~ttp://www. ~ltic.n~il/perdinn/op~lrfor~~~~I~tml~ and httu://www.rltic. nziUper'diem/pdrfor~t~.I~tnr 1: or provided under 
separate issuance by the Per Diem, Travel and Transportation Allowance Con~n~i t tee  (PDTATAC). These rates also 
are available from the (Contracted) Commercial 'Travel Office (CTO).  

T4020 TDY TRAVEL POLICY 

A. Criteria for TDY Travel. TDY travel is nlission support. TDY travel is performed when there is no other means 
to successfully complete the mission. When the mission can be achieved by another means, such as \i.ritten 
correspondence or teleconferencing, AOs shall choose that method. 

B. Traveler Rights and Responsibilities 

1 .  Travelers are to follow the policies and procedures in this regulation, and use good judgment 111 incurring 

official travel-related expenses, as if traveling on their personal money. 

2. 'l'ravelers are provided transportation, lodging, and food, o r  they shall be reimbursed promptly for reasonable 
and necessary authorized expenses if they purchase them. AOs shall authorize reimbursement for other travel- 
related expenses appropriate to the mission. 

3. Travelers should arrange conlmercial transportation, rental cars ( ~ f  autl~orized), through the CTO or in-house 
travel arranger in accordance with TRANSCOM policy. Government andior commercial lodging sho~11d also 
be arranged through the CTO. The CTO estimates the total cost for the trip (a  "should-cost" estimate) forming 
the basis of the reimbursement. 

4. Travelers should make their travel and transportation arrangement through the CTO. Only in extremely 
unusual circulnstances in which the traveler cannot comnlunicate with the CTOs should CTOs not be used. 
Travelers: 

a.  who do not use a CTO or the Governnlent t s a i ~ l  card to purchase transpor~ation nlust for\\.ard the ticket 
coupon, a n d o r  the receipt for the excess baggage costs, with the Trip Record for reimbursement. 

b. must use coach class, unless a medical condition or mission timing requires premium class. 
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c,  shall [lot use foreign flag transportation even if U.S. flag carrier fares are higher, 

d. who use premium class or a foreign flag transportation presuniably at Government expense must 
provide adequate acceptable justification that nieets thc requirenients of tlic JI:?'R!JI'II to 111< A 0  for 
reimbursement, and 

e. should contact the A 0  and CTO as soon as possible after personally making arrangements to get the 
Trip Record updated, and arrangements confirmed, and'or to get alternate arrangements. 

5. Travelers are advised, in advance, of their entitlements, the arrangements nude  for them, probable expenses. 
and a good estimate of what they shall be reimbursed. 

6. Travelers will have use of a Government-spoiisored, contractor-issued travel charge card. The policlej 2nd 
procedures for the Goveniment travel charge card program (including central billing and unit cards) ,ire l'ounci 
in the DoD Financial Management Regulation (DoD 7000.14-R), \Jolunle 9, "l'ravel Policy and l'roccdures." 

7 .  Travelers should turn in the expense report portion of the Trip Record and be paid every 30 days n h w  tlie 
TDY is over 45 days. This shall ensure travelers we  p a d  for expenses In about the same tlmc as charst. card 
bills are received. 

8. Travelers must coniply with Federal and Departmental ethics r ~ ~ l e s  \vlien accepting tra\.el benefits ( i . ~ . ,  
goods, services or payment) froni non-Federal sources. For DoD personnel, see Joint E thcs  Regulation. DoD 
5500.7-R, Chapter 4 .  For Coast Guard personnel, see COMDTINST h45370.8 (series). For SO.*\.-\ Corps 
personnel, see Department of  Conmerce Administrative Order 202-735. For I'ublic I-lcaltli Ser\,ice pcl.sonnel, 
see Conimissioned Colps Personnel Manual CC26.1, lnst 1. Travelers may keep items of nominal   ILK (as 
defined in applicable ethics regulations). Travelers also may keep benefits received for voluntarily mcating a 
seat on an overbooked flight, but are not to vacate their seats if additional costs would be incurred b l ,  ti:? 
Government or if it would af'f'ect the mission. 

9. Retaining Pronlotional lteriis 

a. A traveler on official business traveling at Government expense on the funds of an agent). (See 
definition in Appendix A )  may keep promotional ~naterlal (including frequent traveler benefits such as 
points or miles, upgrades, or access to carrier clubs or facilities) for personal use. T h ~ s  applies to 
promotional items received before, on, or after 3 1 December 2001. 

b. The promotional material must be obtained under tht same terms as those offered to the general public 
and must be at no additional Government cost. 

c.  Proniotional items rece~ved for travel i~sing S ~ ~ n d s  other than those of an agency are not co\.ered by this 
rule. Travelers should seek guidance froni those funding authorities. 

10. -Iravelers must be treated as honest. rcspons~ble custoniers. but  they must f o l l o ~  the rules in this r e ~ l l l a ~ l o n .  
The DoD Financial Management Regulatioi~ (DoDFMR). l'olunle 9, JFl'R. par. C2jO5, and J ' I X ,  par. C'1305. 
apply when a fraudulent claini submmion is suspected. 

T4025 ARRANGING OFFICIAL TRAVEL 

A. CTO Use Policy. It is DoD mnndatoy, policjl that travelers use available C'TOs to arrange official travel 
including transportation and rental cars. See DoD component regulations for CT'O use information. 

B. Requirements 

1 .  When making tra\.eI arrangements, tra\.clers should use tlie follo\ving: 

a. services ava~lable under a TMS (see Append~x A), or 
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b. in-house travel offices. 

2. All travel arrangements must be made in accordance with: 

a.  DoDD 4500.9 (Transportation and Traffic IManagement) at littp://1veD7.w/r.s.tr.s~l.r1riL' 
dodisddirectives/dir2. html; 

b. DoDI 4500.42 (DoD Passenger Transportation Reservation and Ticketing Services) at 
htti)://web 7. wks. osd. mi~dodi.~dirtstructi01is/irrs2. html; and 

c .  Service regulations. 

C. Foreign Shir, or Aircraft Transportation. Transportation on foreign ships or aircraft shall /rot be 
authorized/approved unless the conditions in par. T3060-Bld are met (see also JFTR, par. U3125-C and JTR, par. 
C2204-B). 

D. Transportation Reimbursement 

1 .  CTO Available. When a CTO is available but .the traveler arranges transportation through a non-contract 
travel agent or common carrier direct purchase, reimbursement is limited to the amount the Government would 
have paid if the arrangements had been made directly through a CTO. 

2. CTO Not Available. When the A 0  certifies that a CTO wasiis not available to arrange transportanon. 
reimbi~rsement is paid for the actual cost of the authorized or approved transportation NTE the least expenslw 
unrestricted commercial coach fare that meets mission requirements. 

T-1030 GETTING THERE AND BACK (TRANSPORTATION ENTITLEMENTS) 
I 

A. T w e  of  Travel. The A 0  may direct travel by any mode (e.g., Government or commercial air, bus? tram) except 
the A 0  cannot require the traveler to use a personal or rental vehicle for official travel. Zfa certain mode is directed 
and another mode is used. the traveler may only receive transportation reimbirrsentent rrp to the directed 
trarisportntion mode cost. 

B. Commercial Trans~ortation. The CTO must arrange commercial transportation in accordance w ~ t h  Ian. 
Government policies, agreements and contracted rates using American flag carriers and coach accommodations 
whenever possible. The A 0  may authorize the CTO to arrange other than contract flights, or to arrange foreign flag 
carriers, or premium (but not first) class accommodations when needed to fulfill a documented mission requirement 
as specified in par. T4060-B1. Only the traveler's Service or Agency Headquarters may authorize reimbursement 
for first-class accommodations. 

C. Rental Vehicles (Includes Aircrafl). When use of a rental vehicle is authorized for official business by the AO. 
reimbursement is authorized for the rental costs, taxes and local assessments on rental vehicle users, necessary gas 
and oil, landing and tie-down fees, and transportation to and from the rental facility (see JFTR, par. U4520 and JTR 
par. C4709). When possible, the CTO, per TRANSCOM policy, reserves a rental vehicle from a company that 
subscribes to the MTMC rental car agreement. Travelers are not reimbursed for rental car itisrrrarrce coverage 
purchased in the United States or its territories nnd possessions regardless of tire vendor from wlront the rental 
car is rerrted. Travelers are reimbursed for mandatory rental car insurance coverage requ~red in foreign countries. 
When a compact rental car (the "standard" for TDY travel), does not meet requirements, the A 0  may authorize the 
size vehicle ap$ropriate to the mission. Claims for damage to rental vehicles while being used for official business 
are reimbursable to the traveler or the rental car company, as appropriate, as miscellaneous transportation expenses 
if adjudicated as payable under the procedures set forth in the DoD Financial Management Regulation (Volume 9, 
Chapter 4) Cfound nt website htid://www.rllic.mil/comn!rnller/finrl (or appropriate Service regulations for the non- 
DoD Services). Reimbursement for persorrnl funds for damage srrstairred by a rented arrtortlohile wlrile b c i ~ t ~ ; ~  
iised on other than official biisirtess is not flirthorized 
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D. Go\.ernment Transportation 

1. The TO arranges international government airlift under Air Mobility Command (AMC) contractlcontrol. 
 hen it is available and satisfies mission requirements. 

2 .  The T O  provides Government ground transportation. (Within the Navy, Government vehicles are 0btainc.d 
d i rx t ly  from the providers, normally Public Works.) Only use Government transportation for official business 
to go to and from: the TDY location, wh'ere the traveler is staying, places to eat, and other places for comfort 
and health reasons. If it is used for any other purpose and the traveler has an accident, the traveler may have to 
c o \ w  the expenses and liabilities. Use Government servicing for the vehicle whenever possible. When 
Government servicing is not available, the A 0  may authorize reimbursement of actual vehicle operating 
espenses. 

E. Private Vehicle. When a private vehicle use is approved by the A 0  as the best way for travel to be performed, 
reimbursement is authorized at the standard rate per mile for the type of vehicle and the distance between diit). 
locations or between home and TDY locat~on(s).  Reimbursement of parking fees, ferry fares, road, bridge and 
runnel tolls for travel over a direct route is authorized. If the A 0  does not approve using a private vehicle and one 1s 
used an)v,ay, reimbursement is authorized at the standard rate per mile plus reimbursable expenses but the amount 
is limited to the should-cost estimate of AO-approved transportation. In either case, reimbursement is only 
authorized for the driver. If reimbursement at the published rate does not cover expenses, or if there is no 
established rate for the type of vehicle being used, the A 0  may authorize reimbursement of necessary transportation 
costs incurred for uniformed personnel. For distance determination see JFTR, par. U2020 or JTR. par. C106.i 
(DTOD requirements). 

Ejfectiw 13 September 2002 
* F .  Rest Stous. Normally, travelers are not required to travel during unreasonable hours at night. I f  the traveler is 
required to travel during normal sleeping hours, or the scheduled flight time including stopovers and change of 
planes exceeds 14 hours and the traveler is not authorized premium class accommodations, the A 0  may authorize a 
rest stop en route or a rest period at the TDY location before reporting for duty. Scheduledflight time is the time 
between the scheduled airlitre departirre from the PDS/TDYpoint until the scheduled airline arrival at the TDY 
poilrUPDS. Rest stops shall not exceed 24 hours. NOTE: If the 'stopover' is an overnight stay, tlrnr disqunlifies 
the traveler fi.om l~sing busi~iess class. 

G .  Insurance Coverace in Foreign Areas. The A 0  may authorize reimbursement for additional insurance co\.erage 
in foreign areas for a rental, Government, or private vehicle used for official travel. 

H .  Alloxable Travel Davs. The number of days allowed for travel is determined by the mode of travel. For travel 
by commercial air, one day is allowed in CONUS and within overseas areas. For travel between CONUS and 
overseas via commercial air, the actual elapsed time is used based on the scheduled departure and arrival times. For 
travel by commercial ground transportation, the scheduled departure and arrival dates are used. When travel by  
private, rental or Government vehicle is authorized by the AO, one day of travel is allowed for each 400 miles or 
increment thereof. If travel by private vehicle is used but not authorized as advantageous by the AO, travel is 
l~mited to one day for each leg (for example, from PDS to TDY stop) requiring an overnight stay. 

I .  Authorized Trips Home durine Extended Business or Training TDY. The A 0  may permit round-trip 
transportation and per diem en route for a traveler, who routinely travels on business or training TDY for periods of' 
more than three weeks, to return periodically to the PDS or home for non-workdays. 

J. Voluntary Return Home durinc Intervening Weekend/Holidavs. If the A 0  does not authorize travel home 
periodically on weekends or nonworkdays, it may still be performed for personal convenience. If so, entitlement to 
reimbursement for the round-trip transportation and en route per diem is authorized but limited to the amount of per 
diem the Government would have paid had the traveler remained at the TDY location. 
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T4040 LIVING EXPENSES (PER DIEM ENTITLEIIENTS) 

The "Lodging Plus" method is used to reimburse TDY living expenses. Travelers are paid the actual cost of lodging 
up to a limit, plus a set amount for M&IE. Rates for lodging and M&IE vary by location, but should be sufiicient 
for a comfortable, safe trip. Travelers also can be reimbursed for other necessary travel-related expenses if the A 0  
approves them as appropriate to the mission. 

A. Lodging Overnight Required - Business Travel Standards 

1 .  Sleeping 

a. Tlie CTO makes lodging reservations and reflects the estimate of their cost ( includ~ng tases) on the TI-lp 
Record. 

b. Uniformed hlenibers - The AO may direct adequate available Go\wnment quarters use for uniformed 
members on a U.S. Installation only if the uniformed member 1s TDY to that ~nstallation. 'l'lie commandel. 
responsible for the quarters determines their adequacy based on DoD and Service disectl\,es. Only 
adequate quarters are to be offered tll~ough the reservation system. If Government quarters use 1s d~rectcd 
for a member and other lodging is used, the member's reimbursement is lin~ited to the Government quarters 
cost unless the Trip Record notes nonavailabdity (by confirmation number, i fp ro \ ,~ded  by the Service 111 ~ t s  
registration process.) 

c .  Ci14lan Employees - 

( 1  ) Et?tp[ojlees mrry trot be orrlered&qui,.rrl to use G'overtrtrretzt qutrrters, i for  t~rcry thr l o d g i ~ r ~ ~ ~  
reittrbursemetrt sittrply be liniited to the Coverrtrnet~t quarters cost. In conipllance with the 
requirement to exerclse prudence \\.hen Incurring expenses. employees should check for Ciovernment 
quarters availability (e .g. ,  through their CTOs), and are encouraged to use those quarters ~vhen  TDY to 
a U.S. Installation. However, if' Goverrrrrlelrt qirrrrters are awilable or1 tlrnt i~rstrrliatio~t ,for r r ~ r  
etrrployee TDY to a U.S. Itrstallation, the proper arrtlrority rmder prrr. C'4550-C' trrtrj3 prrscril)r 11 

reduced per diem rnte based otr tlre Go~~erlrttretrt q~rcrrtcrs cost. Rrdrrcerl per rlicr~r rrrtcs C N I I  0114% h~ 
established bc~fore travel begirls. 

(2 ) .  ?'he head of a DoD component (see Appendlx A )  concel-ned may autliurizc m . o  per diem or per 
diem rates in lesser amou~lts than those p l u c r ~ b c d  In l ~ t f p : / / w ~ v w .  ~ltic.t~~il/per~lir~~r/~~~Ir~~t~,s.l~ ttlrl \ \  lie11 
the cucumstances of'the travel or duty to be performed so warrant and are peculiar to that pa~.tlcuhr 
DoD component. This authority may be delegated to a chef '  of an appl-opriatr bureau or srafi'agrncy 
of the headquarters of the DoD component concerned or to a conimander~heatl of 1 1 0 5  acti\.lty, and 
may not be re-delegated. In the absence of a reduccd or no per d ~ c n i  authorlzatmn on the travel order 
before travel begins (or part of an order amendment co\,ering a prospectl\.e perlod :]tier the order 
modification), travel ordcrs, modified after the fact, prescribing per diem rates different from tliose 
prescribed in lrtt~://wwrv.dtic.mil/llerdiem/~rlrate.r.lrtml are \v~thout effect. The locality raws 111 

I~tt~~://rvru~v.dtic.ttti~~erdiem/~drate.s.lrttrrl are used. Reduced per d ~ e m  rates sho~11d incolporatc 
amounts for laundryidry-cleaningipressing of clothes if the travel is OCONUS or for less than 3 days 
in CONUS. See NOTE I (applicable to clv~lian employees) follo\slng par. T4010-A3 for an 
explanation concerning separate reimbursement for laundry dry cleaning presslng of clothing. 

d. Commercial lodging rembursemeut is based 011 the slngle occupant rate, up to the niaslnium of the 
TDY site or stopover location. If the CTO can find only lodgings that cost more than the publ~shed 
maximum rate, the A 0  may authorize the higher amount such that the actual lodging cost and the per diem 
M&IE does not exceed 300 percent of the published rate (lodging plus MBLIE). For example, a n~eniber is 
TDY to a location with a maximuni per diem of $ 1  10 ($76 for lodging and S34 h1B;IE). Tlie XO could 
authorize up to $296 for lodging (300% x $1 10 = 5330 - $34 = $296). These rates must be placed on tlir 
Trip Record. Under special or unusual circun~stances a uniformed member may requlrt. more than 300?:, 
for lodging OCONUS. Rates in excess of 300% may be authorized otrlj itr ndlwt~ce by I'Dl'rITrZC or 
Secretary concerned for on[y uniformed members (see JFTR. par. LT4210-BS). The travelel- IS responsible 
for anything charged beyond the basic room fee and taxes. Travelers are to keep all lodging recc~pts. i l r r  
AEA may trot he nrrtliorized for meals ntrd itrcidetr fa1 erl,etr.scs. 
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NOTE: 
a. The maxim um am oirnt all0 wed for lodgi~rg in the Unitrd States and ~roiz-foreigrr 0CONC:Y rrrms (.si?e 
htt~://www.dtic.mi~~erdiem/~drates.Irtntl) does trot irrclrrrle (In rrntorrnt for loclgirr~ tIr1sc.s. Trrses on lorlgirtg i r r  llre 
United Stntes and nort-foreign OCONIIS areas are separcrte!)~ rci/trhrrr.sahlr trrr\~l rqwrrsc1s c s c q ~ f  rr~lrcrr ,WALT 
PLUSper diem fur POC trove/ i s p ~ i d  to (1 ~c~zrfi)rmerl menrher: 

e .  Reimbursement of' lodging cost rvlrerr stajYng rvitlr f i Y ~ / r r / . s  or. r v h t i ~ m  is not c~rrtltori,:r~d. 

f. If the traveler is on TDY at one locat~on for more than 30 days. lodging reservations should be nixle on 
a weekly, monthly, or other long-term basis if possible. \\'lien longer term Iodgillg is used. the allonable 
lodging cost includes the rent: charges for furniture rental (as long as an option to buy is not exercised): 
utilities connections, use and disconnection fees; cleaning fees; telephone inontlil!~ use fees, but not toll 
charges; and other senrices ordinarily provided by a hotel. The ('TO should be used to makc these 
arrangements unless the CTO does not pso\.idc this sewlce. 

(1) If a recreational veli~cle (RL') is iiscd for Io~lg~ng .  additional l.cCs constdcsed part of the lodging 
cost are the charge for tlie RV parking space, dumping and shomer fces, s p i ~ ~ a l  user fees (for example. 
cable TV charges) if norn~ally included 111 the prlce of hotel rooms in tlic area, and plug-in fees. 
Expenses which do not accnle on a daily basis (such as dumping fees) may be averaged over tlie 
number of days the traveler is entitled to per diem. 

(2) When a residence is purchased because of a TDY assignment (and not as a result of a desire to 
maintain a second residence) and used as lodging, the allonable daily lodging cost is colnputed by 
averaging monthly interest, property tas, and utility costs incurrrd. The costs are prorated on a 30-day 
 non nth basis rather than by the number oi'days the tra\.clcr occupies the residence. 

a.  The M&IE entitlenient for tlic day of departure is 75'>,1 of' the h I B l F  rate for the traveler's lodging 
location that night. If the traveler is traveling and lodg~ng is not used, the hlSrIE rate is based on the nest 
TDY location or stopover point. The entitlement for the day of return to the PDS is 75% of the hI&IE rate 
for the last TDY location or stopover point. 

b. On other days, the entitletnent for ~iieals and incidentals is the lid1 M k l E  tor the TDY location or 
stopover point where lodgings are required unless the AO specifies one of tn.o orher meal rates based on 
Government mess availabil~ty. The t\\u rates are either the Cio\wnrncnt ~ncnl  rate (GMR) \vhcn all meals 
on a y f i c : ~  day are a\.ai!able or tlic proportional meal rate (I'\+II<) n h ~ v  at least o ~ i c  nieal a day is a\za~lable. 
(Inciilcntal expenses arc added to the G M R  or I'hIR.) :I ( ; o \ . e r ~ > m c ~ ~ t  mess is available only it 
Govern~nent lodging on 3 U.S. installation is availablc and  the comniand controll~ng the niess has made the 
mess :, . ailabii to tra\,cIcrs. .4 Governnient mess is not a\.ailablc ou ~nterim trn\ze! days. \\'lien actual mess 
avail:,' :lit). differs ti.orn (11, p w t r i p  ~nfomat ion ,  the '40 111ay author~ze a Iligher rate (e.g.,  fl-om PAIR plus 
incidii::'lI expenses to loc;l~ity LI&lE: rate). The meal rare est;~hiislml cannot be reduced after-rile-fact 
except l i ) ~ .  a free meal as described in par. T4040-A2c belo\v. 

c. Whcl at least one, but not all three meals. have been purchas~d  by the G o v c l m ~ e n t  through some Incans 
such as . registration fee. the PMR plus incidental expenses applies for that day. This does not apply on 
travel t!;~);!: to and from the PDS. Meals served on common carrlers are not "purchased b y  the 
Govern~~ient ."  'I'he traveler m u ~ t  indicate 011 the T r ~ p  I<ccorti how nlany meals \\ere free or purcliastd by 
the Gover l~n~ent  and for \vhicll dares. .VOTE: If' ( I / /  t l r r~e  rtr~rr1.r arc provirlrtl, o11Iy f l r p  i /~r. idi~~rfnl  
q r ~ r s e s , , ; i , r  tlint dnq' cri~cprr~whle. 
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3. Incidental Expenses (IE). Travelers are paid an allowance for miscellaneous expenses, such as tips and 
laundry (in some instances), incurred while traveling. This is the IE part of the M&IE. The daily IE entitlement 
in CONUS is $2.00. The OCONUS daily IE entitlement is the rate for the applicable locality per diem, or $3.50 
when the A 0  determines $3.50 to be adequate for anticipated incidental expenses. 

Effective for TDY travel performed on or after 1 January 1999 
NOTE 1: Applicable to civilian employees: 

(a) The cost incurred during TDY/PCS travel (not after arriving at or returning to the PDS) for personal 
laundry, dry-cleaning, and pressing of clothing is a separately reimbursable travel expense in addition to per 
diem/AEA when travel is witkin CONUS and requires at least 4 consecutive nights TDY/PCS lodging in 
CONUS. 

(b) The cost for laundry, dry-cleaning, and/or pressing of clothing is not a separately reimbursable travel 
expense for travel OCONUS and is included as an incidental expense within the per diem authorized for 
OCONUS travel. 

Effective for TDY travelperformed on or after 1 January 2001 

NOTE 2: Applicable to uniformed members: 

((I) The cost incurred during TDY travel (not after returning to the PDS) for personal laundry/dry-cleaning 
and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expense in 
addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in 
CON US. 

(b) The cost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not a 
separately reimbursable expense for OCONUS travel and is part of the iticidental expense allownnce 
included within the per diem rates authorized for OCONUS travel. 

B. Lodging Overnight Reauired - Schoolhouse Training Standards 

1. Schoolhouse training standards are the same as for business travel. However, for training, the training 
location commander, not the AO, decides if use of Government quarters by uniformed members is directed and 
if one of the two M&IE rates based on Government mess availability is appropriate. Use of Governinerrt 
quarters and/or Government mess may not be directed for civilian employees (par. T4040-Alc). 

2. In some situations, the Secretary concerned may approve Essential Unit Messing (EUM) for students in 
particular courses when readiness requires Government mess use. When EUM applies, members get incidental 
expense reimbursement, civilians get incidental expense reimbursement and reimbursement for the amount paid 
for food. The prohibition on the meal portion of per diem begins at 0001 on the first full day of EUM and ends 
at 2400 on the last full day of EUM. The A 0  may authorize the actual amount paid up to the PMR for 
commercial meals the traveler is required to purchase. 

3. The Trip Record must indicate mess availability. If that information is not available prior to the trip, the 
information must be provided to the traveler upon arrival at the school and the trip report changed. When actual 
mess availability differs from the pre-trip information, the A 0  may authorize on a daily basis the PMR ( 1  or 2 
meals) plus incidental expense or the locality M&IE rate (all 3 meals) depending on how many meals were 
available. The traveler must note on the Trip Record how many meals by date were not available. 

C. Lodging Overnight Reauired - Standards for Devlovment. Personnel Traveling Together with NolLimited 
Reimbursement, and TDY Aboard Vessels. Other reimbursable expenses (pars. T4040-E and T4040-F) are 
authorized in the same manner as for business travel. The A 0  may authorize the actual amount paid up to the PMR 
(but no incidental expenses) for meals andor payment for lodging when the traveler is not entitled to per diem but is 
required to purchase these items. See par. T4040-Alc if the lodging cost exceeds the published maximum rate. 
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* l .  Personnel traveling together refers to travel away from the PDS during which the mission requires control 
of the group of travelers. Ordinary business travel reimbursements apply unless the travelers' orders direct 
no!'limited reimbursement, in which case all transportation, food, lodging, and other items ordinarily 
reimbursed, should be provided to the travelers. No per diem is payable when notlimited reimbursement is 
directed in the orders for personnel traveling together. The restriction on  paying per diem only includes travel 
days between duty locations and does not involve entitlements for full days at duty locations. The per diem 
prohibition begins when the member departs the PDS and ends at 2400 the day the member arrives at the TDY 
location. The prohibition begins again at 0001 the departure day from the TDY location until arrival at the 
PDS. Most members pay the food cost without operating expense, and civilians pay the food cost and operating 
expense. Civilians are entitled to reimbursement of  the amount paid for food. Directing severalperson~~el to 
trrivel togetlwr with no/limited reinlbursrntcttt sltall rrevrr be dotre simply to save travel firrtds. 

2. Training exercises, maneuvers, war games, and similar types of operations may be classified as field duty 
when everything ordinarily associated with per diem is furnished without charge. Per diem is not payable 
during field duty. The p r o h i b ~ t ~ o n  on per diem begins :it '3001 on the first fill1 day of field duty and ends at 2400 
on the last full day of field duty. Lodging is provided and most members pay some amount for food; civilians 
also pay for food. Civilians are entitled to reimbursement of the amount paid for food. When the Secretary 
concerned, or CINC or JTF commander for a joint deployment, determines that Government messing is 
essential to accomplish training and readiness, EUM applies. The meals portion of the M&IE is not payable to 
members. Civilians are entitled to rein~bursement of the amount paid for food. All EUIM travelers are entitled 
to the incidental expense. See par. T4020-B2. 

3 .  Joint deployments involve the temporary assignment of members of  more than one uniformed service to a 
provisional force formed for a specific task or operation. TDY options include regular business travel, EUM, or 
field duty. The CINC or JTF commander determines the appropriate option and may specify a different option 
for different locations. For example, field duty might be appropriate for the main body of the deployed force 
but business travel might be appropriate for an interim staging base. In choosing the option to use, the CINC 
or JTF commander should consider, in the following priority: business travel, EUM, field duty. Under normal 
circun~stances, the CINC should choose business travel unless operational circumstances dictate otherwise. In 
general, business travel is appropriate for peacekeeping, humanitarian, and relief missions. The CINC or JTF 
conmlander may approve EUM when it enhances operational readiness, the conduct of military operations, or is 
necessary for the conduct of training. It applies to units only, not to individual travelers. Table 1 shows the 
effect of each option on per diem entitlement. The CINC or JTF commander must communicate this decision on 
the TDY option (including the appropriate meal rate) to the appropriate Services for inclusion in the orders. 

4. TDY Aboard Vessels 

a. No per dlem is payable when TDY aboard a U.S. vessel since quarters and mess are provided. Civ~lians 
are reimbursed for the amount paid for food. The prohibition on per diem begins at 0001 on the day after 
the arrival day on board and ends at 2400 on the day before the departure day from the vessel. 

b. The A 0  may author~ze payment of a per diem when the traveler is TDY aboard a foreign or commercial 
vessel and incurs an expense for other than Government meals. The A 0  may establish a per diem 
allowance equal to the daily expenses. 
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JOINT TASK FORCE OPERATLOKS TDY OPTIONS 

SI'BSIST ASHORE 

(1 TDY OPTION 

Essential Unit 
Messing 

Field Duty I!--- 

SCBSISTENCE 1 PER DIEM 

Meals 

Government Lodging and Govelmnent Lodging and 
Meals - Temporary U.S. Installation or M L! I E 
Tenlporary Dining Facilities 
Established for JTF Operation 

Government Lodging and Commerclai Lodg~ng and 
Meals k l ~ t I E  

Conmmercial Lodging and Goi~ernment Lodging and 
Meals (In AOK only) \4&1E 

I 
Government Lodging and I 'se of i I 1: 
G o ~ w n m e n t  Meals is Essent~al for 
Training and Readiness Purposes 

Govcrnmcnt Lodging. \Teals and Sone  
Incidentals Provided 

b1embr.r I'mployee I-'ays for 
Lodging and Full Llcal Rate I 

fbr Goiwmnient Meals I 
Llembc.r#Emplo)w I'ays for , 
Lodgng and for Government 
bleak at Dlscount Lleal Rate 2 ' 1  

SIIBSIST ABOARD GO\'ERNMENT \'ESSEL 3 

NOTE: For B,4S etztitlenletlt see DoDFMR, Volritrre i A ,  Chuj~fer 25 or Coast G~rrrrrl, C'O,1.fDTI,1'ST .I1 7i'20.2Y 
(series), C l q t e r  3. 

Table I .  Deployment - Joint Operations TDY Options 



D. Lodging Overnight Not Required 

1. Transuortation. Travelers should arrange for transportation through the CTO, even though ovel~ii~$t lodging 
is not required. If the travel is in the 1oc;il area ( se t  .IF?'R, par. IJ3500, and J'SR. par. C2400-L3) around the 
PDS, a Government vehicle, public transportation paid for by the command, or a pn\.ate d i ~ c l ~ .  n ~ y  he used. 
If a private vehicle is used to and Sroni lionic, rhe tra\,clcr is ciltit!ed to the standard mileage rate ibr tilt.   stance 
driven, minus the normal distance driven to and from work. If the traveler does not drive to nork  e w i y  <lay, the 
traveler is reimbursed the standard mileage rate for the illstaiic~ ciri\w, less the traveler's no:mal ;:aixpo~ tztiori 
cost to get to work. The A 0  decides the rei~~~burscmc.nt auloullt based VII  the premise h a t  a ha~ulc: .  is tc; he 
paid the difference between the cost of using tlic veii~cle and the tra\,c.lcr's normal cost to get to \\os!<. 111 
addition, travelers are entitled to se~mbursement lor other expenses such as tolls and parking nhcn  using their 
private vehicles. For distance de!ermination set JFTR, par. Li2020 or JTR. par. c1065 (DT'OD ~~ci~~iir.i.ri;c:its). 

2. w. With two Iirnjted exceptions (see par. ?'4000-I3 I I ) ,  a tra\,elcr may not be paid for mcali ; \ , ~ t h ~ n  the 
traveler's PDS boundaries. For travel outside the I'DS I~rnits. \\*hen the TL)Y is morc than 12 hours, 
reimbursement is 75% of the M&IE rate for the TDt' location (highest rate. ~f more than one '1.D)' locat~on). 
No per diem is authorized  hen TDY is 12 or less hours. I-lonmw, the A 0  may authorize the actual amount 
paid up to the PMR (not including incidental expenses) for the TDY location when uniformed niembers spend 
more than the cost of normal meal arrangenients for travel outsidc the PDS limits. 

Effective 26 September 2002 
*E. Miscellaneous Expenses. Travelers are to receive reimbursement for necessary tra\.el and transportation related 
n~iscellaneous expenses incurred on official business. These expenses inclnde: 

1, costs of  traveler's checks, money orders, or certified checks fix lip to the amount of estimated per diem or 
AEAs and travel expenses for the authorized travel; 

*2. ATM Fees 

a. Applicable to uniformed members. Adniinistrat~ve fees for lZTM use to obtam money with: 

( 1 )  the Government-sponsored Contractor-mued Travel Charge Card (Government charge card), or 

(2) an ATM or personal charge card used by personnel exempt from the requirement to use the 
Government charge card for official trar,ei, 

up to the amount authorized for a cash advance for the travel concerned. Reinibursement ibr ATM 
administrative fees related to use of an ATM or personal charge card is at the rates applicable to that card if 
an advance is not otherwise provided by casll'c11ecE;'EFT. See OSD Conipt~.oller memo of 19 Jul 2003 and 
Volume 9. Chapter 3 of the "DoD F~nancial Managenlent Regulations, available at: 
htt~~://~v~vrv.rltic.r~iil/coniptroller/fi~~r/OY/OY 03.udf; tbr personnel exempt from the recluire~iient to use the 
Government charge card; 

b. w c a b l e  to civilian em~loyees .  Administrative fees for ATM use to obtain money ~virh the 
Government-sponsored Contractor-issued Travel Charge Card (Government charge card), up to the amount 
authorized for a cash advance for the travel concerned. (Administrative fees for ATM use to obtain money 
with an ATM or personal charge card are not reimbursable to c~vilian employees.): 

3. passports and  as fees (including photographs) for OCONUS travel; 

4. costs of  birth certificates or  other acceptable evidence of' birth for OC'ONUS travel: 

5 .  CONUS lodging taxes, up to those imposed on tlic a~itl iorizcd'ap~~i 'oveci lodging rate (e.g., if a traw1i.r is 
authorized a maximum lodging rate of S 5 O  a night, but pays $100, the rrn\.eler may be reimbursed only for the 
taxes on $50). 
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6. fees for: 

a.  currency conversion; NOTE: Travelers are not entitled to reimbursentent for losses, nor liable for 
gains resulting from currmcy conversions (63 Conip. Gen. 554 (1984)); 

b. cashing U.S. Government checks/drafts issued for reimbursement of  expenses for travel in foreign 
countries, (this does not include cashing checksidrafts for salary); 

c. airport transit, services chargesitaxes, landing, port taxes, en~barkat lo~tdebarkat lon or similar mandatory 
charges assessed against travelers on arrival/departure from carrier terminals when not included in ticket 
cost (52 Comp. Gen. 73 (1972)); and 

d. energy surcharge and/or resort fee (when the fee is not optional); 

7. trip insurance to cover potential liability for damage. personal injury, or death to third parties when travel is 
authorized by Government conveyance/POC and a Service designated official determines that legal 
requirernentsiprocedures of the foreign country ~nvolved make it  necessary to carry such insurance (55 Comp. 
Gen. 1343 (1976)); 

8. CTO service and processing fees; 

Ejjbctive 26 September 2002 
*9, authorizedapproved expenses for: 

a ,  necessary stenographic or typing services, data processors or rental of typewriters ICW 
reports/correspondence preparation; 

b .  clerical assistance; 

c .  services of guides, interpreters, packers. or vehlcle dr~vers:  

d. storage of property used on official business; 

e.  room rental at a hoteliother place used for official business; 

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this 
does not include travel expenses incurred for obtaining the required inoculations): 

g. official local and long distance phone calls (see par. T4060-B5); 

h. excess baggage transportation costs; 

i .  conference registration fees; 

j .  dual lodging costs; NOTE: Reimb~rrsement sltall riot exceed the amount of per diem or AEA plrrs 
appropriate (when separately reimblrrsahle) lodging taws that wodd h a w  beerr paid had the trawler. 
remained overnight.; 

k. non-refundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties 
when TDY is changed or canceled NOTE: Reimbursernetzt sliall riot exceed tlie amount of tlie remaining 
per diem or AEA plus appropriate (when separately reitnbursnble) lod<ying t ~ w s  that ~vo~rld  Irave been 
paid had the TDY not been curtailed or irirerrllprrrl.; 

1. expedited charge card deliver (effective I May 2001): 

Change 192/446 
12/1/02 
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In, tlelinqucnt payment fces for late payments involving the Government-sponsored Contractor-issued 
Travc! C h : ~ r g ~  card O I I I J ~  for thost! personnc1 who are placed in the category of mission critical travel, who 
arc unablc to file a travel \muchcr and pay the travel card bills because of the specific circumstances of the 
tra\x=l, and through no fault of !heir own. (See the revised guidance to DoDFMR, Volume 9, chapter 3, 
found in I-SD(C') memorandiim datcd .May 7, 2002 for definition of mission critical personnel and 
processing requirclnents); 

11. late check-out fees for lodg~ng:  and 

o. an), additioilal costs of  paper tickets tvllen the paper tickets are necessary to meet Government 
sicluircmcnts and arc {lot issued lor the traveler's convenience. 

10 use of computers. pr mters, faxlng niach~nes. scanners, telegrams, cablegrams, or radiograms: 

1 1 ,  tlps for taxis and limousines; 

12 .  transpo~tation costs to and from the transportation term nal (see JFTR, par. U3320, and Chap. 3, Part E; and 
JTR. Chap. 2. Part C).  

13, parking fees at the transportation tcrmi~lal (nhi le  TDY), NTE the cost of taxi fares (including allowable 
tips) to anti fro111 the trrminal (see JFTR. par. C3320; and JTR. par. C4657-B); 

14. a \r:llue Addcd Tax (VA'T) certificate ~lsed to a\,oid paying TDY lodging taxes; 

15 JIEhlSERSlEhIPLOYEES tlps f o ~  handllng Go,lerrrnre~rtproperty nt ternrirrals arid hotels, 

16 IINIFORhlED AIE>=RS ONLY customary t ~ p s  for liandl~ng trrty baggage at transportatloll terminals; 

17. CI\.'ILIAN EMPLOYEES ONLY 

a. The cost during TDYIPCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
and'or pressing of clothing is a separately reinlbursable travel expense when travel within CONUS requires 
at least 4 consecutive nights TDYIPCS lodging in CONUS.; 

b. The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
andlor pressing of clothing is trot a separately reimbursable travel expense for OCONUS travel. I t  is 
included as an incidental expense ~vithin the per dierniAEA authorizedapproved for travel OCONUS.; 

Effkt ive I April 2001 
I S  IWIFORlIED RIEMBERS ONLY: 

a .  The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, andlor pressing of 
ziothing, up to an a\.erage of $2 per day, is a separately rein~bursable travel expense when TDY travel 
withirr CONUS requires at least 7 consecutive nights TDY lodging in CONUS. (i.e., 6 nights, no laundry, 7 
nig!lts, NTE $14, 8  lights, NTE 5 16); 

b. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of 
clotliing is rlot a separately reinibursable travel expense for OQNCrS travel. It is iilcluded as an incidental 
tspense within ihc pcr cl~ern authorized for OCONUS travel.; 

I .  similar travel related espenses NOTE: Do /rot reinrbirrse ntission-related or personal expenses which 
i~rclirrle battcricvs, tools, JiInr, gifts for child care, hoirse care, pet care, hotel currcierge, or workout room/gynt 

, f r . c ~ :  and 

20. any per-day administrative fee called for by the MTMC rental car agreements. 

C'hangc 1921346 
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i!i.rnlbiisenient for Travel Expenses at the TL)Y Locatlon 

1 .  Reimbursement is authorized for necessary travel expenses at the TDY locat~on. 

7 Use of a Government vehicleispecial cunLeyance i r  limited to official purpoaes sucli as transportation to and 
iri1111 (65  Cornp. Gen. 253 (1986)): 

I:. b21-her shops, 

11. sllnilar places required for the traveler's subsistence, health or comfort. 

. i f  :I ( io \e l i~ment  vehic1e:spccial conveyance is not authorized, the traveler is entitled to reimbursement for 
i!,,, F'is:ir> publ~c  transportation costs. 

.! i t  PI lvate eli1c1,- use IS ~uthol lzed,  lelnibursement 1s the automobile mlleage rate tlmes the nllles drlr en for 
r i l  ~:eccss,::> tla: r'l sound the TDY locatron 

5. I'ravelc~s must note the required miles driven. 

I 4 0  I5 1 R I \ 'EL ENTI'I'1,ERIENTS FOR RESERL'E COSIPONENT PERSONNEL 

. \ .  (iencral. ?'his paragraph applies to Reserve Component personnel on activeiinactive duty under orders that 
. , 

;I:")\,. IC' 11cr return home. For travel of cadets and tn~dsh~prnen, applicants and members of the Senior Reser\.e 
: 1 1  iici.! 5 '  'I rainlng Colps (SROTC), Keser\,e tra\.el tbr medical and dental care, members of the Ready Reserve on 
I I I L I > ; ~ I  duty. retirees called to active duty and active duty for training tours of 20 or more weeks at one location 
' cwcpt  as noted In par. U2 146). see par. L ?  150. 

il. Inact~ve D L I ~ ~  Training. Reserve Component personnel commit to an obligation to participate in 48 scheduled 
tl-a!nrng periods (inactive duty training (IDT) unit drills) a year. Services have different terms for these drills, such 
,;., unlt trainmg assemblies, or weekend drills. Inherent in this obligation is the travel between the member's home 
:!I!:' t i i t  location where the nieniber normally performs "drill" (the armory, reserve center, assembly location. etc.). 
" 1. y receive no reimbursement for that con~mute.  For purposes of this subparagraph, Assigned Unit is a reseme 

~nlber's designated post of duty and TDZ' Stotiorl is an alternate site outside the local commuting area (see par. 
i .!51)0) of  the member's assigned unit or home. 

1 .  ?:1:;1~~1_!.r.oni Home to Assiencd Lnit or Alternate Site in Local Conimutincr. Area. There is no entltlenient to 
tra\.ci alici transportation allo\vances. 'The member may be authorized reimbursement under par. T4040-F for 
t~.:~nspurtation elpenses in and around thi. unit.'site. \Vhen the member travels bet~veen home and an altelnate 
,ite, the member 1s paid mileage for the d~stancc that esceeds the distance fioni home to the assigned miit. 

2 .  Travel from lion~e,'i\ssicned Unit or Other Location to TDY Stat~on.  The member is entitled to a l lownces  
In par. 1'4040 arid par. 1'1010. lln~lted to tra\.el cost from the ass~gned ~rnit. 

3 .  J~-:iwl i t~~oni  a Locatlo11 Other r ly!~I_lui i~c . \ s s~ened  L'nlt to a n  Alternate Site \vithi~i the Local Coninnmnv 
A!KA. There's 110 entitlement to ~r,t:cl , ~ n t i  tran~portation ~ l lo \ \ances ;  honever, thc member is paid mileage for 
the dlstance traveled Ilniitcd to the d i~!~ tncc  from 111s ~ssigrierf unlit to thc alternate slte less the distance from 
home to assigned unit. 
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C. Travel for Annuni 'I'rainin~ (A7'1. For AT travel, mlsmbers are cnt~tlcd to payment for 1 round trip between 
home and t!ie AT sit? under par. 1'3330, li' the AT is pcrfornicd in two or niore separate tours, the A 0  may 
authorize round-trip transportation for each k u r .  Per diem is payable under par. T4040-A for travel d3ys to and 
from the AT location, unl,:ss the meniher C L ~ I : ~ ~ I L I ~ ~ S  daily or the A 0  di.tlsrniines tlie n~ernber can commute. 

1 .  Reservists at an AT site \\lien both Governnient quarters and mmls are available. but the member is 
entitled to reirnbursclment for the Government quarters charge, li' Government quarters ancl..or nieals are not 
avail:lble, per diem i: payable under par. -1.40-10-A 

3. Newly enlisted inembers undergoing t ra in i~~g  wllen both Govcrn~nenr quarters and meals are available; 

4. Public healtl~ scrvicc Ofti'ficr~s ,:allc:l lo  ;icri\,t. duty for Commissioned Oi'ticer Student Extern Program 
(COSTEP); 

5. Reservists n ho comniute daily or A 0  detcrniines nienlbers can commute rxcept for entitlement under par. 
1'4040-C if'rcquired to remain at :he place o t ' d ~ ~ t y  ovelnight outside tlie honie's city limits; 

6 .  Iieservists on inactive duty traming esccpt \vlien duty IS performed at a location other tlian tlie assigned u n i ~  
(designated post of duty inc1udt:s traimng d~irg. s ta t io~~.  drill sitc and city where located) or local area (see par. 
1'3500) of  tlie assigned unit or home. Il'requiretl to occupy transient Government housing, reinl!)ursemi.nt :or 
actual loclging cos: is aut1ior:zr~i; 

7. Standby Reserves voluntarily perform~ng w~thout  pay 

E. Wlien a Reserve Coniponent nieniber IS ordered: 

1. to schoolhouse training, par. T-1030 applies for tlansportation entitlement and par. T4040-B for per diem 
entitlement; 

2. to deploy, to be one of personnel tralreling together under orders directing no!limited reimbursement, on unit 
travel, field duty, or a t  sen training, par. T4040-C applies for per diem entitlement for periods under 20 \veeks. 
Par. T4030 applies for transportation entitlement; 

3 .  to active duty for any other pu~pose  for less tlian 20 n.eeks, per diem entitlement is determined under 
business travel rules in par. T4040-A, and transportation entitlement under par. 1'4030; 

4. to active duty for other than training for 140 or niore days (20 or more weeks) because of unusual or 
emergency circumstances or exigencies of the Service and the Secretarial Process authorizes per diem. per diem 
is deternuned under the business travel rulcs in par. 1'4040-A (or deployment rules in par. T4030-C), and 
transportation under par. T4030. 

F. Funeral Honors Duty. hlenibers of the Rcsci-\Y Components who perform funeral honors in a funeral honors 
duty status ( L I I I ~ C S  10 U.S.C. 3 12503 or 32 Lj.S.C. 3 I 1.5) at a location 50 or more miles from the mer~iber's residence 
are entitled to travel and transportation allo\i.ances as for business travel under pars. T4030 and 1'4040-A gL T4040- 
D. 

Change 1921446 
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/I Annual training duty 5 

PIlS officers called to 
active duty f'or 
Commissioned Officer 
Studont and Extern 
Program (COSTEP) 

Pipeline Student-newly 
enlisted mernlm 
~ ~ ~ i d e r g o m g  t r m l n g  

hlenher  commlutes or 
A 0  deterinincs rncmbcr 
can co 1111llute i 

I 
I 

A c t ~ r  e duty tor less than j 
20 weeks at one location 

TKAh'SPOKTATION 3i4i 1 PER DIElll I/ 

Normally performed as peisonnci riot autlior~rctt if (;I)\. ' ~ ~ r r . . ;  ,B ~ii*.. 

travelmg together n 1t11 no linuteci J\ a~lah i r  
reimbursen~cnt (par. '1.1040-C). I t'utit / 
may be authorized rc~rnbursenle~:t 1 i 

; I  
~ ~ n d e i -  par. 'I'4030 ! - 1 1  

,I  

than train~ng, ~ q u i r e d  1 Process a u t i ~ o ~ ~ i z c ~ ,  per diem I  pro,.;,^., ~ l . r t h w i ~ ~ . s  p . s  c i i ~ - i i i .  ot11;>1 ( L :  .:, ! 

by unusual or 1 : , i lw\$.~se C hap f; applre:. ' i ' l 1 . j ~  ; jppl!?. 
emergency j 
circumstances ~r Servi::r 

S c r i ~ c c  discretio~i to reinihwx ulidirr I not auil;or~i.xi . : \ ~ ~ p i  uccaiiiilial nical\ I! 
par T4010-C' (as for pcrsorinei i J:I'I 01- q!i;~r!er> ~i i~!>.  17r c?t~tl?ol ! z ~ d  ( SC'C ! I  I I 
trawling toeether \\ ltli no 11ni1ted pw <.O40-(. 1 f ~ r  ;!A\ fci 112, ,S (:!I], , 
rtirnbursenit~lit) anti or p i  'I4030-E li 
(rcimbursenvnt 01: ii>ileagc. basls) I /  

i none for Staidby Ktscrve I 
i j 
!I 



1 SITUATION TRANSPORTATION 

1) Travel from home to 1 1. May be authorized 
Assigned Unit or reimbursement under par. 
alternate site in local I T4040-F 

11 I for the distance that exceeds the 

commuting area of the 
member's assigned unit 
or home 

distance from home to the 
assigned unit. 

2. When the member travels 
between home and an alternate 
site, the member is paid mileage 

/ /  Travel from a location / par. T4030 applies limited to travel 

Travel from 
hornelassigned unit to 
TDY Station 

par. T4030 applies limited to travel 
cost from the assigned unit 

other than home/ 
assigned unit to TDY 
Station 

/ /  assigned unit to alternate / the assigned unit to the alternate slte 

cost from the assigned unit 

/I Travel from a location 
other than home1 

/ /  site within the local I less the distance from home to 

The member is paid mileage for the 
distance limited to the distance from 

commuting area 

PER DIEM 

assigned unit 

Standby Reserves 
voluntarily performing 
without pay 

not authorized 

I 

not authorized 

par. T4040 applies 

Table is for informntional purposes only. Entitlements are prescvb 

par. T4040 applies 

not authorized 

not authorized 

,d in pnr. T4045. 

1 I For travel allowance purposes, the assigned u n ~ t  is the designated post of duty. 
2 ;  TDY station is alternate site outside the local com~nuting area (see par. U3500) of the member's assigned unit or Ilome for the purposes ot'tliis 
paragraph. 
31 Reserv~sts on ~nactive duty for traming who are not otherwise ent~tled to per diem and who occupy transient Government housing may be 
reimbursed the actual cost incurred for service charges/lodg~ng. 

Table 2 .  TDY Entitlements for Reserve Component Personnel 

Change 1921446 
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T4050 TAKING A TYPICAL BVSINESS TRIP 

A. Before the T r i ~  

1. Geltin9 a Cost Estimate. T r a ~ ~ e l e r s  should get a C T O  should-cost estimate for the trip. It is the key to 
several travel and trip fiinding decisions. It lets the traveler and the A 0  know up-fiont the standard and actual 
arrangements, their associated costs, and the entitlement Inaslniums. It includes transportation costs to and 
f rom the T D Y  location, lodging costs (~nc lud ing  taxes). and rental car ( i f  authorized) fees. The estlmate also 
shall reflect the per diem rate broken out by M&IE and lodging. A traveler may ask the C'TO to estlmate the 
amount for usmg a private vehicle or other con~mercia l  transportation. 

2 .  Tailorinr! the Trip. The A 0  decides if thc t rawler  should use non-standard arrangements tr n~i s s ion  
reasons. The A 0  may authorize certain cllanges for the t ~ ~ \ , e l e r ' s  c o n l w l e n c e  ( f a r  example,  us:ng a car lnstead 
o f  flying). H o n w w ,  the standard arrangenient's should-cost estimate ( a s  the A 0  approves for mission reasons) 
is the re in~bursement  baseline. 

3. Get t inr  Authorization for Tra\.el. The A 0  authorizes the TDY, the arrangements. and obligates funds to pay 
for the trip. 'The C T O  updates the l'rip Record with ths timd cite provided by the AO. The resulting iiocument 
is the tra\.el authorization. 

*4. Gettine the Tra\.el Packet. The C T O  gives the tra\.clcr the Trip Record \\,it11 the contirnied i-esenxtlons and 
con~nierc ia l  transpol.tation tickets. The T O  provides the ctocumcilts neecied for Go\ crnnlent transportatloll if 11ie 
C T O  does not provide this service. Trcrvr1~r.s must pcrrd tickets crrrcrfirllj~. Ilo\\e\ .er.  if'a transpurtatioii tlckct 
issued to a t r a ~ e l e r  is lost or stolen, the traveler n i w  make an ~ n i ~ n c d l a t e  report to the C"I 0. The  tra\.eler 1s 
financially responsible to purchase a replacenicnt ticket. If the Go\~ernrnent p a l s  for the lost stolen 
transportation ticket, the traveler niust riot be  re~~i ibursc t i  for the purchase of  a I-eplacement tlcket until the 
Go\.ernment has recei\,ed a refund ibr the lost.stolen ticket. It 'the tra\.eler p a d  fbr both tlckets. relinbiirsc~nent 
is authorized initially only for the first ticket purchased. I i t h a t  first ticket is r e c o ~ w c d .  turned in for rcfiinii. and  
the G o \ w m n e n t  repaid. the tra\.eler may then be re~mbursed for the second tickct NTE the cost of  the 17rst 
ticket. The traveler niust return unused transportation t~ckc t s  to the C'T'O. 

B. D u s ~ n q  the T n p  

1 .  C'hanrrinc Plans. If'travel plans change fsom the ~ t i n e r x y ,  the traveler should call the C T O ' s  23-Iioul. I-SO0 
number, ~f poss~b le ,  to have the needed changes made.  The C T O  shall update the travcltr'h 'Trljl Rworcl. Ti i t  
A 0  may appro1.e the changes after the trip 15 complete. I ione\e i . .  ~t is best i f  thc rra\cler gets h e  AO's 
authorization up-fi-ont, and has  the Trip Record ~ p c i ~ t d  111 ~111 case. the travcler is se~niburseil  only ios 
changes the .40 approves on tile Trlp Record. 

2 .  Recelnts. Travelers niust keep all receipts for lodging and recclpts for any individual official tra\.el expense 
of  $75 or  more.  

C. After the Traveler Returns 

1 .  Filling out the Expense Report .  A traveler should fill out and turn in the expense report portion of  the 'Trip 
Record within 5 working days after returning from the trip. The receipts are to be attached to the expense 
report. Electronic Fund 'Transfer (EFT) is the preferred method of  r e ~ n ~ b u r s c ~ i ~ e i ~ t ,  h ' i th in  EFT, tllc tsa\~cler has 
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two options. The traveler niay request (a) direct electronic transfer to the Government contracted travel card 
company of the authorized expenses charged to the card with the remainder going to the traveler's pzrsonal 
bank account, or (b) an electronic transfer of the full amount to the traveler's personal bank account. Under 
option (a), the traveler shall not have to write a check to the travel card conipany for official expenses charged. 

2. Getting It Approved. The A 0  must approve the expenses on the Trip Record for the traveler to get paid. 
This includes reviewing the required receipts. 

3. Turnin9 in the Expense R e ~ o r t .  A finance office or an office contractually arranged by the traveler's Sewice 
or Agency niay provide this service. The amount paid is the amount the A 0  appro\,es. 

4. Random Audlts. Random audits of travel expense reports are conducted 

T4060 AUTHORIZING OFFICIAL'S RESPONSIBILITIES 

A. General. Authorizing Officials have broad autl~ority to determine when TDY travel is necessary to accomplish 
the unit's mission, authorize travel, obligate unit travel funds, approve trip arrangements, and authorize travel 
expenses incurred in connection with that n~ission. For civilian travelers. the A 0  shall deternine the purpose of the 
travel (see JTR, Appendix H) for notation on the Trip Record. The CTO is central in helping to execute those 
responsibilities. 

1 .  The CTO generates a Trip Record. On it, the CTO prepares a should-cost estimate that reflects standard 
arrangements made in conipliance with travel policies using Governri~ent negotiated airllne, lodging, and rental 
car rates. If the standard arrangements do not meet the needs of the mission, the CTO provides other travel 
options to satisfy mission requwements, and conform to law, regulation. policy, and contractual obligations. 
Use the should-cost estimate to determine if the travel budget can support the travel. Authorize CTO identified 
should-cost standard arrangements, unless additioi~al or unusual cost options are required to complete the 
mission and they make good overall business sense. 

2. The CTO and TO shall have available information on pol~cies relatjng to transportation and travel 
arrangements. Get other needed travel-related information from conmand channels or Service headquarters. 
Use n~anagement information from the CTO and the travel card company to assist in future travel decisions. 

3. Make sure travelers have access to the unit's travel card if they do not have individually issued cards. Refer 
Inquiries about card usage to the local card prograni coordinator. 

4. Adhere to policies and procedures discussed in this regulation, use good judgment in obligating unit funds, 
and ensure travelers receive adequate reimbursement under policies established in this regulation. 

B. What's Allowable and Not Allowable 

1. Transportation 

a. What AOs may direct. AOs may direct the traveler to use a particular mode of travel, except for 
private or rental vehicle. Only direct a specific mode when it is essential to mission success. 

b. Options on use of contract f l i ~ h t s .  The CTO shall use contract flights and fares in scheduling travel. 
In unusual circun~stances, .40s may authorize the CTO to make other arrangements if: 

( 1 )  Seatmg space or the scheduled contract fllght IS not avdilabk ln time to acconiplish the mlsslon, or 
use of the contiact flight nould Inclease the ove~al l  cost of the t l  ~ p ,  

(2) The contract carrier's flight schedule does not operate during normal workmg hours; 

(3) A fare, that is available to the general public, is less than the contract fare and would result in 
lower total cost to the Government; 

(4) Rail service is available, cost effective, and consistent with mission requirements; 

Change 1921446 
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( 5 )  Smoking is permitted on the contract carner flight and the nonsmoking sectlon of the aircraft for 
the contract flight is not acceptable to the trar,eler; or 

(6) The AO determines that a restricted fare (e.g.. excursion fare, special fare) is cheaper and is worth 
the restriction~elig~bility risks ~f travel plans change. 

The A 0  niust record the rationale for not using contract flights on the Trip Record. 

NOTE: See JTR, par. C2002 or JFTR, par. LS3l45 for policy nrtd FAQs regarding use of the Coritract City 
Pnir Program. 

c. Authorizinc Accommodations Above Coach Class. When nussion requirements dictate, .40s may 
authorize premium (but less than first) class travel accommodations for the following reasons (the reason 
must be recorded on the Trip Record): 

( 1 )  Available coach class accommodations shall not allo\v timely mission con~pletion; 

(2) A traveler's documented medical condition requires use of premium class accon~modations; 

(3)  Security or exceptional circumstances make use essential to acconiplish the n~ission; 

( 4 )  Coach-class accommodations on fbrelgn carriers (when authorized for use) do not provide 
adequate sanitation or health standards: 

(5) An overall savings 1s realized based on economic considerations, such as additional lodging or per 
diem costs that would be incurred in waiting for the next avallable coach-class acconunodations; or 

Efjkctive 13 Septeniber 2002 
* ( 6 )  'The origm or destination is OC'ONUS, the scheduled flight time (including stopovers and change 
of planes) exceeds 13 hours, and the mission requires duty performance soon after arrival without a 
rest period. Scheduled flight time is the time b ~ w c e t i  the sched~rled airlirle departure Poni the 
PDS/TDY poirit uritil the sclteduled airline urrival at the TDYpoiriUPDS. (When premium class is 
authorized for this reason, the A 0  shall not authorize a rest stop en route or a rest period upon arnval 
at the duty site.) NOTE: If the 'stopover' is an over~ii& stay, that disqualifies the traveler poni 
using b~rsin ess class. 

AOs niust contact their Service headquarrers, through command channels, for permission to use first-class 
accommodations. First class may be ai~thor~zed \vl~en: 

(1) No other acconinlodations are avallable \vitliin 24 hours of the traveler's proposed departure or 
arrival time: 

(2 )  A documented medical condition oi'the traveler requires use of first-class: or 

(3) Exceptional security circumstances exist 

d. Using American Flac Carriers. Available U.S. llag alr carriers shall be used for all commercial toreign 
air transportation of persons'property ivhen air traLel is funded by the U.S. Go\,eniment (49 U.S.C. $401 18 
and B-138942, March 31, 1081). See JFTR. par. L 3125-C and JTR, par. C2204-B. 

U.S. flag carriers are not considered "a\allableV ~f 

(1)  Use of a U.S. carrier \sould extend the travel by at least 23 hours \\hen traveling between a U.S. 
gateway airport and a foreign g a t w a y  airport that 1s the origm or destination: 
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(2)  Use of a U.S. flag carrier would require the traveler to walt four hours or more at a foreign 
gateway interchange point or cstend the travel time by at least six hours more \\.hen traveling b e t n t w ~  
t\vo points outside the U.S. ;  

(3) Use of a foreign flag carrier u.ould eliminate two or more aircraft changes en route on a trip 
between points outside the U.S. :  

(4) The elapsed travel time by a foreign carrier is three l~ours  or less and travel by a U.S. carrier would 
be at least twice the time: 

(5) The travel can only he financed \vith escess foreign currency and available U.S. flag carriers shall 
not accept the currency; 

(6) Only first class accommodations are available on a U.S.  tlag carrier \\here less than first class 
accommodations are available o n  a foreign tlag carrier: or 

(7) Transportation on a foreign carrier ultimdte.:. is paid S~illy by a foreign government (including 
under Foreign .Military Sales (FMS) case funded wit11 foreign customer cash or repayable foreign 
military financing credits). international agency or other organization; see Do13 5105.38-M, par. 
20202-C3e when travel is on Security Assistance Business. 

e. Travel Involving Leave or Personal Convenience Travel. The A 0  may permit a traveler to combine 
official travel with leave or personal travel. The official portion is to be arranged through the CTO. 
Transportation reimbursement is authorized for the cost of official round trip travel bet\ieen duty stations 

1) tx icss  co.Sts only. The traveler may make other travel plans and pay the excess above the official cost: n. , , . =  

for travel or MGLIE are bosne by the C;o\.el-nment. FOI- ci\illan travelers, the rules in JTR, par. (24563-C. 
apply. A member is not enritled to per diem on an!, day leave 1s charged. Do not permit a TDY ti$) rlrrrt is 
mi ~ . Y c I I s ~ , ~ ~ ~ I ~ ~ ~ ~ s o I I N ~  travel. 

2. Lodginc Selection 

a. CTO Lod~inrr Arranrrements. The A 0  should approve lodging arrangements made by the k ~ 0  to 
minimize the use of rental cars anti ~naxilnize tlie use of mass transportation when it is consistent with 
mission requirements and cost effectiveness. 

b. Lodclng Reauired on the Dav 'Tr~vel  Ends. \Vllen lodging 1s required on the day travel ends aild the 
A 0  authorizes/approves the traveler to obtain lodglng, the lodglng reimbursement shall be based 011 the 
locality rate, or AEA if appropriate. for the en route 'I'DY site. 

3 Rental Cars. The A 0  may authorize the C l O  to arrange rental cars when their use is the most cost- 
effective or eficient way to complete tlie ovesall mission. The compact car size should be authorized unleSs the 
number of passengers or the ~ n ~ s s i o n  requires a larger vthlcle. 

3 .  Authorized Trips Home durinr Extended Business TDY. The A 0  may autliorite rctirrn trips to the PDS or 
llome only wlrerr travel funds are rr~wilal>lc to s i ~ l ~ p o r t  the travel e.upenses. The A 0  m u d  determine that the 
periodic return travel costs are outweighed by the savings. The TDY assignment length and purpose, return 
travel distance, increased member or employee efficiency and productivity, and reduced recrultnlent and 
retention costs are to be considered. An rrrralysis rnrrst be conrlucted at least every other y e w  The travel 
should be performed outside the traveler's regularly scheduled duty hours or during leave. For civilian 
employees. scheduling the authorized travel to minimize payment of o\lertin~e should be considered. This 
authority applies only to business or tralning TDY. 

5 .  - Phone Calls to H w ~ e  or Family During 'm. Thc A0 may determine certain conm~~~nica t ions  to a 
traveler's home~family are official. These comn~~~nica t ions  must be only to advise of the traveler's safe arrival. 
to inform or inquire about medical conditions, and to advise regarding changes in itinerary. The OA should 
limit these conunun~cations to a dollar amount in advance of the ' rDY so the traveler is aware of th't limit. n e  
A 0  may approve charges after the TDY when appropriate (GSDC'A 1455-TR.4V, August 18, 1998). 

Change 192/446 
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6. Travel Expense Report. The Trip Record contains the expense report. AOs must re\.ie\v the amounts 
claimed on their traveler's expense report as soon after receiving it as possible. 'The AO's signature on the 
expense report certifies that the travel was taken, that the charges are reasonable, that the phone calls authorized 
for reinlbursement are in the Government's best interest. and that the payment of the authorized expenses 1s 
approved. Expense reports are subject to random selection for examination based on financial management 
directives. 

7 .  TDY from Leave. AOs may direct someone on leave to perform TDY if the need for the TDI '  is  inkn no\^^^ 
prior to the leave. If they do, the traveler must be authorized payment of normal TDY costs froni the 1eai.e 
location to the TDY location and back to the leave location. or back to the PDS. 

8. Shipment or Storarre of NHG AOs may authorize shipment of a small amount of HHG to the TDY point. 
Also, they may authorize storage of HHG when appropriate. For example, storage is to be authorized dur~ng  
deployments. See the rules for shipping and storage 111-IG while on TDY 111 JFTR. Chapter 1. Part H, and JTR. 
par. C2309. 

*9. Lower or No Per Diem Rates. There may be situations ~vliere the combination of published per diem rates 
with lodging and mess availability may result in illogical payments. For example, a remote TDY location \v~th 
no Government mess may have a club ivhere the cost of meals is onl). a fraction of the full IlcQIE. In these 
cases, AOs may recommend payment of lo\ver or no per diem to their S c n x e  point of contact listed in the 
Introduction of the JFTR and J-TR under the heading Feedback Reportmg. Lower per. diem rntc.s can orrly hc 
established hefore trrrvel begins. See par. T4010-A1 c(2) for more on reduced per d ~ e m  for ci\.ilian cmp1o)~ces. 

10. Allowable Travel Days. The CTO computes the number of days allowed for tra\.el based oil the 
transportation modes the A 0  specifies (see par. T.1030-11). Ho\ve\w, when the traveler uses more than thi. 
allo~ved days, the A 0  may approve the extra time as official. Generally, AOs should only approve extra time 
when the reasons for the additional time were beyond the traveler's connol (for example. s t r~kes.  weather). 

11. TDY Within the PDS Limits. Per diem may not be paid for expenses within the I'DS limits, except: 

a.  under emergency circumstances that threaten i~ijury to human life or damage to Go\,ernment propert), 
when authorizing per diem is the only method to handle the s~tuation: and. 

b. to uniformed members escorting arnis control inspection team members engaged in activities relatcd to 
implementing an arms control treaty or a= f~reement. 

Reinibursement is for actual meal costs up to the PAIR (not including incidental expense) and:or the actual 
lodging cost up to the maximum rate fbr the PDS. Justify~ng reasons must be noted on the Trip liecord. 

12. TDY Aboard Vessels. Sormally, people TI)Y aboard vessels are fed n-ithout ellarge making them 
ineligible for per diem. tiowever. people TDY aboard nou-L.S. government vesselr may be charged for meals. 
I n  this situation, AOs can deterniine a pel. diem rate to c o \ w  thr food cost. This should not be confused s i t h  
officers paying for meals the same as sh~p ' s  company officers. 

13. Additional Allo\vable Travel Expenses ibr an Emplovee \ \ ~ t I i  a D~sability. AOs may autlior~ze crrtain 
additional travel expenses for an employee \vith a d~sabilit) ,  such as the transportation and subsistcncc cxpcnscs 
of an attendant accompanying the employee, and the cost of  renting andlor transportmg a ivheelchair. See J-TR. 
Chapter 6. Part L, for specifics. 

14. TDY Canceled or Modified. When ~t is necessary to cancel or modify a TDY trip after the tra\.elrr has 
incurred nonrefundable expenses in preparation for the trip. such as nonrefundable ati\.ance room deposits. :IOs 
may authorize reimbursement of those expenses. 

Change 1921446 
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15. TDY and Reserve Active Dutv Time Limits for Per Diem Puruoses 

a. Except for TDY with units deployed afloat, TDY is limited to 180 consecutive days at any one location, 
unless a Service or Agency Headquarters, or the CommanderlDeputy Commander of a Unified Command, 
approves an extension. See JFTRIJTR, Introductions for the Service points of  contact. Civilian entployees, 
see Znternal Revenue Service (IRS) rules for irrconle tnu inrplications for TDY beyond one y e w .  A 
school of at least 140 days (20 weeks) duration is a PCS for uniformed members (except as noted in JFTR, 
pars. U1036 or U2146). 

b .  For Reserve Component personnel, per diem is payable only if active duty is less than 20 weeks at any 
one location, unless the call to active duty (for other than traming) is because of unusual or emergency 
circumstances or exigencies of the Service concerned. All other duty of at least 20 weeks duration at one 
location is a PCS for Keserve members. 

16. Movement of Em~lovees '  Dependents and HHG to train in^ Location. If the estimated per diem the 
employee would receive at the training location, based on A 0  approved arrangements, is more than the 
estimated cost of transporting the dependents and HHG to and from the training location, the A 0  may authorize 
round trip transportation of  the dependents and HHG behseen the PDS and the min ing  location in lieu of  the 
estimated per diem payment. Transportation of dependents and HHG are in accordance with JTR, Chapters 7 
and 8. Private vehicle mileage is reilnbursed under JTR, par. C4250. 

*17. T e n l ~ o r a r v  Change of Station (TCSj. Instead of authorizing extended TDY (between 6 and 30 months) 
for an employee, an A 0  may authorize a temporary change of station. The employee is entitled to limited PCS 
allowances rather than TDY allo\vances (see JTR, par. C'4 1 1 1 ) .  

18. Termination of Per Diem When Traveler Dies While on TDY. Li'hen a traveler dies while on TDY, per 
diem continues through the actual (or detesnuned) date the traveler died. 

T4070 TDY GLOSSARY 

Authorize. The giving of pern~ission before an act or the ratification or confirmation of an act already done. Used 
interchangeably in this Appendix with "approve." 

Government travel card. This is the Government-sponsored, contractor issued travel charge card. 

Group movement. A movement of 2 or more official travelers traveling as a group, under the same orders (either 
PCS or  TDYITAD) for which transportation will be furnished by Government-owned/procured from the same origin 
to the same destination,  movement could include locations en route as specified on the orders. NOTE: Personnel 
traveling together under orders directing noAirnited reimbursenrent may be between any points en route, provided 
tlzat the order specifically indicates tlze points between which the statrrs applies. 

Must, Shall, Should, May, Can, Will. The following definitions from DoD 5025.1-M apply: 

Helping Verb Degree of Restriction 

Must, shall Action is mandatory 
Should Action is required, unless 

justifiable reason exlsts 
for not taking action. 

May, can Action is optional 
Will Is not restrictive; applies 

only to a statement of 
future condition or an 
expression of  time. 

Change 1921446 
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Temporary Duty (TDY) Travel. Temporary travel aivay from the tra\,eler's PDS.  It uicludes duty t l -a i i~t~onal ly  
called "temporary add~t ional  duty" (TAD) .  These are three types of T D Y  tra\.cl n ~ t h  d i fk ren t  ent~t lemenrs :  

6~rsines.t Trciwi. Conducting busmess at a location otlies than tlie PDS. It incorporates any type o t ' t r awl  not 
included in schoolhouse training or deployment or ~ u u t  travel. It also 111cludcs certain local travel. hut riot lca\.c 
or  evacuation. 

Sclluul1~oz~s.e T/.izil~;llg T ~ m c ~ l .  Travel in connection \\.it11 TDY attendance at formal course(s) of' ~ ~ i s t r ~ i c t i o ~ i  b) 
civilian employees or uniformed members (other than uniformed members \vho lia\.e not yet reached thet~.  tisst 
PDS). 

Trip Iiecord. This document. III e ~ t l ~ e r  electronic or paper form, p ro \ .~des  the ~ r h l c l e  on which arc i-cc.oriii.d all 
official travel autliorizations, ~ n i t ~ a l  options, mod~fications.  and payrnent dec i s~ons .  Prepared by t11c ('I 0. 11 is tlic 
single trip document that ~nc ludzs  the trn\,el aiitliorizatlon and l i~ni l  cite, tlie sI1ould-cos1 estimate. tlw ~ t ~ ~ i t ' i a s ~ . .  
updates to the itrncrasy made during the trip. and ses\.i.s ;is 11ic expense report I\ lien the t rawler  returns. 

Change 1921446 
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Activities Authorized To Use Appendix 0 

DoD Component Effective Date I 

1 

i 

HQ, CINCPAC'FLT. Pearl Harbor, HI 
Discontinued 

Marine Corps Air Station. Beaufoit, SC 

Marme Corps Air Station. N e a  River, N(' 
.Marine Corps Alr Station, Cherry Point, KC 
Marme Forces Resen e, Ne\v Orleans, LA 

Second Marine Expedltlonar) Force, Camp Lejeune. K C  
Marine Corps Recruit Depot. Parrls Island, SC 
Headquarters, U S Maline Co s H7ashmpton, DC 
Sixth .Marine Corps D I ~  

1 l th Wing. Boll~ng AFB, U'ashlngton. DC 
Dover AFB, DE 
Peterson AFB, CO 

I T S .  hhrine  Corps 

U.S. Air Force 

Randolph AFB, TX 

t 

April 15, 1997 

June 20, 1996 ! 
AIarch 31, 1997 

Pc'ndillg [ 1 ] 

Pendmg [ l ]  
Pending [ l ]  
Pendins [ I ]  
Pcndlng [ I ]  
Pendins [ I ]  
Pcndlng [ l ]  
Pendin [ l ]  

l l a y  2,  1996 

April 23. 1 996 
.March 1 .  1997 

1 

I 
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/ DoD Component / Effective Date 

I 

A n  Combat Command HQ and 1st Wmg, Langley AFB, VA 
H i l l  AFB, UT 
Vountain Home AFB, UT 
Nlagxa Falls Air Reserve Statlon, KY 

Defense Commissary Agency 

June 5. 1996 
March 24. 1997 
Maich 24. 1997 
M a c h  24, 1997 

A p r ~ l  1. 1997 
Washington Headquarters 

Services Designated orga~lizations 

Defense Finance and 
Accounting Service (DFAS) 

I I 
Defense Threat Reduction 1 

Kansas Clty Center, K a n w  City, MO 
Discontmued 

June 5. 1990 
Defense Logistics Agency 

(DL A) 

Xlay I ,  1996 
Marc11 31, 1997 

Admlnlst~ati\e Suppolt Center. Ft Belvo~r. VA 

>fay 1 ,  1996 
Xla!cli 1 1996 

National Imagery & &lapping 
Agency (XIMA) 

National Security Agency 
Multlple Iocat~ons - all XIMA colnpollents 
Fort Meade. Maryland 

June 1, 1996 
Agency (formerly Defense 
Special Weapons Agency Dulles, V A  

May 1, 1996 
Organization of the Joint 
Chiefs of Staff 

[ I ]  A u ~ l ~ o r ~ z a t i o n  to begin testing using simplified entitlements is pending; site is waiting for computation software 
certification or installations, or working to correct network problcns. 

r 
Washington, DC 

June 16, 1997 
Defense Information Systems 

Agency 

[2] This includes TDY travel by, on behalf of, a n d o r  processed by the NSA 

Wash~ngton, DC 

July 15. 1 9 0 7  
Ballistic Missile Defense 

Organization 

NOTE: Use oj'Appe~ldix O is nrltborized for tlzosr loentions ~vlzere DTS has been $elded, or DTS-Limited 
soflware with conlplltation inodrlle is zrsed, and nt USAFE locntiorls wlzere F'4ST so jhnre  is ~ s e d  to 
transition to DTS-Limited. 

Washington, DL' 

Change 1921446 
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AUTHORIZED FEML LOCATIONS/DESTINATIONS 

The followmg are author~zed FEML locat~onsidest~nationsfor members (and their deuendents) o f  the Uniformed 
Services 0 1 2 1 ~ :  

Authorized FEML Location 
Alban~a. Tirana 

I 
1 Argentma 

!Armenia, Yerevan 

Australia, A l ~ c e  Sprmgs 

I Australla, Exn~outh 

Australia, Leal month 

Azerbaijan. Baku 

Bahrain 

Command 
Region 

European 

Southern 

Furopean 

Pac~fic 

Pac~tic 

Pac~fic 

Eul opean 

Central 

Bangladesh 

Barbados 

Belarus 

Belize 

Authorized 
Destination - 

Frankfurt 

Pac~fic 

Southern 

I 

Bolivia 

Botswana 

Recertification Due 
Date 

1 January 2003 

Miam1 

Frankfurt 

Honolulu 

Perth 

Perth 

Frankfurt 

Frankfurt 

Honolulu 

~Mlanu 

European 

Southern 

3 1 May 2003 

1 January 2003 

3 1 August 2003 

3 1 August 2003 

3 1 August 2003 

1 January 2003 

30 September 2002 

3 1 August 2003 

3 1 May 2003 

Southern 

European 

Brazil 

Bulgaria 

Burma 

Canibodia. Pnom Penh 

Cameroon 

Canada. Brltlsh Columbia, Massct 

Chad 

Chile 

China, Beijlng 

Columbia 

Croatia. Z a g &  

Cyprus 

Democratic Republ~c of Congo 

Djibouti 

Dominican Republic 

Ecuador 

E g l P  

Frankfurt 

Miam 

Miami 

Frankfurt 

Honolulu 

Honolulu 

Frankfurt 

\'ancouver 

Frankfurt 

AViami 

I-Iotiolulu 

Miami 

Frankfurt 

Frankfurt 

Frankfurt 

Frankfurt 

Miami 1 

I 

Southern 

European 

Pacific 

Pacific 

European 

Atlunt~c 

European 

Southern 

Pacific 

Southern 

European 

European 

European 

Central 

Southern 

Southern 

Central 

1 January 2003 

3 1 May 2003 

Miami 

Frankfurt 

31 May 2003 

1 January 2003 

Miarm i -7 1 J i q .  2003 

Frankfurt 1 30 Scpteniber 2002 
___L___ .-..--.--_I. -.-- 

3 1 May 2003 

1 January 2003 

3 1 August 2003 

3 1 August 2003 

1 January 2003 

30 .4pril 1999 

1 January 2003 

3 1 May 2003 

3 1 August 2003 

31 May 2003 

1 January 2003 

I January 2003 

1 January 2003 

30 September 7002 

-: 1 \jlLiy 200.1 
I -- I 
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"APPENDIX S 

AUTHORIZED FEML LOCATIONS/DESTINATIONS 

The following are authorized FEIML locationsldestinations for members (and their dependents) of the Uniformed 
Services onlp: 

Authorized FEML Location 
Albania, Tirana 

Argentina 

Armenia, Yerevan 

Australia. Alice Springs 

Authorized 
Destination 

Frankfurt 

Miami 

Command 
Region 

European 

Southern 

Australia, Exmouth 

Australia, Learmonth 

Recertification Due 
Date 

1 January 2003 

3 1 May 2003 

European 

Pacific 

Azerbaijan. Baku 

Bahrain 

Bangladesh 

Barbados 

Belarus 

Belize 

Bolivia 

Botswana 

Pacific 

Pacific 

Brazil 

Bulgaria 

Frankfurt 

Honolulu 

European 

Central 

Pacific 

Southern 

European 

Southern 

Southern 

European 

Burma 

Cambodia. Pnorn Penh 

1 January 2003 

3 1 August 2003 

Perth 

Pert11 

Southern 

European 

Camel oon 

Canada, Biitlsh Columbia, Massct 

3 1 August 2003 

3 1 August 2003 

Frankfurt 

Frankfurt 

Honolulu 

Miami 

Frankfurt 

Miami 

Miami 

Frankfurt 

Pacific 

Pac~fic 

Chad 

Chile 

1 January 2003 

30 September 2002 

3 1 August 2003 

3 1 May 2003 

1 January 2003 

3 1 May 2003 

3 1 May 2003 

1 January 2003 

Miami 

Frankfurt 

European 

4tlantic 

China. Beij~ng 

Columbia 

31 May 2003 

1 January 2003 

Honolulu 

Honolulu 

European 

Southern 

Croatia, Zagreb 

Cyprus 

3 1 August 2003 

3 1 August 2003 

Frankfurt 

\'ancouver 

Pacliic 

Southern 

1 January 2003 

30 April 1999 

Frankfurt 

Wami  

European 

European 

Democrat~c Repubhc of Congo 

Djibout~ 

Dormnican Republic 

Ecuador 

Egypt 

1 January 2003 

3 1 May 2003 

Honolulu 

M~arni  

Frankfurt 

Frankfurt 

Frankfurt 

Frankfurt 

21ian11 

l l lanu 

Frankfu~ t 

Eui opean 

Central 

\outhe1 11 

Southel 11 

Central 

3 1 August 2003 

3 1 May 2003 

1 January 2003 

30 September 2002 

, 3 I \ I J \  200-J 

3 1 \?a) 2003 

70 September 2002 
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El Salvador 

Eritrea, Asniara 

Estonia 

Ethiopia, Addis Ababa 

Fiji 

Georgia, Tbilisi 

Ghana, Accra 

Greece, Athens 

Greece, Larissa* 

Greenland, Thule 

Guatemala 

Gilyana, Georgetown 

1 long Kong 1 Pac~fic  1 Los Angeles 1 3 1  August 2003 1 

Soutiiem 

Central 

European 

Central 

Pacific 

European 

European 

Em-opean 

Halt1 

I Ionduras 

European 

Space 

Southern 

Southern 

Y1 i a~ni  

Frankfurt 

Frankfurt 

Frankfurt 

Ilonolulu 

Frankfurt 

Frankfurt 

Frankfurt 

Southern 

Southern 

India, New Dclhi 

I~lcionesia 

Israel, Tel Avilr 

3 1 May 2003 

30 September 2002 

1 January 2003 

30 September 2002 

3 1 rlugust 2003 

1 January 2003 

1 January 2003 

1 January 2003 

Fra11kii11.t 

Balt~more 

M i a m  

Mi a mi 

I\.ory Coast 

Jamaica 

I January 2003 1 

3 1 March 2004 

3 1 May 2003 

3 1 hlay 2003 

M ~ a m  

bl I a nx 

Pacific 

Pac~fic  

European 

Jordan 

Kazaklistan, Almaty 

Change 192 

3 1 May 2003 

3 1 May 2003 

European 

Southern 

Kenya 

Kuwait 

Kyrgyzstan, Bishkek 

Latvia 

Lithuania, Vilnius 

Macedonia 

Malaysia, Kuala Lumpur 

Mali, Bamako 

.Marshall Islands, Majuro 

Mexico 

Moldova. Chisnau 

Mongolia, Ulaanbaatar 

Morocco 

Mozanlbique 

Namibia, Windhoek 

Kicaragua 

Honolulu 

I-lonolulu 

Frankfurt 

Central 

Central 

3 1 A U ~ L I S ~  2003 

3 1 August 2003 
- 

1 January 2003 

Frankfi~rt 

hilianu 

Central 

Centsal 

Central 

European 

European 

European 

Pacific 

European 

Pacific 

Southern 

European 

Pacific 

Europeaa 

Europcan 

European 

Southern 

1 January 2003 

3 I May 2003 

Frankfurt 

Frankfurt 

J 
30 September 2002 

30 September 2002 

Frankfurt 

Frankfurt 

Ft~ankfurt 

Frankfurt 

Frankfi11.t 

Frankfurt 

Sydney 

Frankfurt 

I-Ionolulu 

San Antonio 

Frankfurt 

San Francisco 

b'ranl;f~~rt 

Frankiurt 

Frankfurt 

Miami 

30 September 2002 

30 September 2002 

30 September 2002 

1 January 2003 

1 January 2003 

1 January 2003 

3 1 August 2003 

30 April 2002 

3 1 August 2003 

3 1 May 2003 

1 .lanuary 2003 

3 1 August 2003 

1 Janual y 2003 

1 January 2003 

30 April 2002 

3 1 May 2003 




